TEPPUTOPUAJIBHASA UBBUPATEJIbBHAA KOMUCCHUSA Ne 54
PEIIEHUE
27.05.2020 Ne 2-2
Canxkrt-IletepOypr

00 UHCcTpyKIIMH 11O AEJIONPOU3BOACTBY
B TepputopuaabHoii n30MpartejibHONH KoMuccuu Ne 54

B cootBerctBuM ¢ pemenuem Caskt-IlerepOyprckoit n30upareabHO KOMHCCHU
or 06.12.2018 Ne81-1 «O  TumnoBoil  WHCTPYKIMH IO  JIETONMPOU3BOJICTBY
B TeppUTOpUaTIbHON M30upaTenbHoil komuccuu B Cankt-IlerepOypre» TeppuropuanbHas
n3ouparenbHas komuccus Ne 54 p e m u a1 a:

1. VTBepauTh HMHCTPYKLUHMIO MO  JEJNONPOM3BOACTBY B  TeppuTopuanbHON
n30upaTenbHo Komuccuu Ne 54 coriiacHO IPUIIOKEHHUIO K HACTOSLIEMY PELIECHUIO.

2. KoHTposb 32 UCTIOJTHEHHEM HACTOSIIETO PEIICHHUS BO3JIOKHUTH Ha TpeicenaTes
TepputopuansHoil n30uparenbHol kKomuccuu Ne 54.

[Ipencenarens
TepputopuanbHOl H30MPATEITHHOM
komuccuu Ne 54 A.A. CokonoBckuit

Cexkperapb
TepputopuanbHOl U30UPATEITHHOM
komuccuu Ne 54 M.B. I1amko



[IpunoxxeHue K pemeHuro
TeppuropuanbHoi H30UpaTEeIbHON

komuccuu Ne 54
otT 27.05.2020 Ne 2-2

HMHCTpYKIUS 1O 1eJI0NPOU3BOICTBY
B TeppuropuanbHoii nuzdoupareabHoi komuccuu Ne 54

1. O61mme mo10KeHNSE

1.1. UacTpyKiusi MO JAENONpOM3BOACTBY B TeppuropuanbHOi u30MpaTeIbHOU
komuccun Ne 54 (nanee — HCTpyKIus) yCTaHABIMBAET MOPSIIOK pabOTHI ¢ TOKYMEHTaMH,
OCHOBHBIE MpaBWjIa UX MOJATOTOBKU U opopmieHus B TeppuropuanbHOil U30MpaTEIbHON
komuccun Ne 54 (nanee — TeppuropuanbHas KOMUCCHSA).

[Topsimok paboOThI C BIEKTPOHHBIMH JTIOKYMEHTaMHU, JAOKYMEHTAMH IO BEJICHUIO

KaJpOBOI0 JIEIIONPOU3BOJICTBA OMPEENACTCS OTACIbHBIMA HHCTPYKIUSIMH.
NHcTpykius pa3zpaboTaHa Ha OCHOBaHUH denepanbHbIX 3aKOHOB
ot 12.06.2002 Ne 67-®3 «OO0 OCHOBHBIX TrapaHTHSX HW30MpaTEIbHBIX MpPaB MU IpaBa
Ha ydactue B pedeperayme rpaxaan Poccuiickoit @eneparnuny» (nanee — denepanbHbIN
3akoH 0T 12.06.2002 Ne 67-®3), ot122.10.2004 Ne 125-®3 «O06 apxuBHOM Jeine
B Poccuiickoit ®enepannn», ot 02.05.2006 Ne 59-®3 «O mnopsigke paccMOTpeHUs
oOpamenuii rpaxnan Poccuiickoii ®@enepaunn», 3akoHoB Cankrt-IlerepOypra, IlpaBui
JIEJIONPOU3BOACTBA B (peepalibHBIX OpraHax MCIOJHUTEIBHON BJIACTH, YTBEPKICHHBIX
nocraHoBiiennem I[lpaButennctBa Poccuiickoit ®enepaunu ot 15.06.2009 Ne 477,
c ydyetoM  Meroauueckux  peKOMEHJaUuMid 1o  pa3pabdoTKe  HMHCTPYKUHUU
0 JIEJIONPOU3BOACTBY B (pefiepaibHBIX OpraHaX UCIOJHUTEIBHON BIACTU, YTBEPKICHHBIX
npukazom DenepanbHOro apxXwBHOTO areHTcTBa 0T23.12.2009 Ne 76, mocTaHOBICHHMA
W WHBIX HOpMATHBHBIX akToB lleHTpanpHOM wu3OupaTenbHOM KomHUccuu Poccuiickoit
Oenepanuu (manee — [IUK Poccun), Cankr-IlerepOyprckoit n3dbupareabHOM KOMHUCCHH,
pernmamenta TeppuTopuanbHOM KoMuccuH, ¢ ucnojb3oBanuem «I'OCTa P 7.0.8-2013.
Hauvonanbueii  cranmapt  Poccuiickoir  @epepamuu.  Cucrtema  CTaHIapTOB
no wuHopManuu, OUOIMOTEUHOMY U M3JAaTEIbCKOMY Jneny. JlemompousBoaACTBO
1 apxuBHOe Jnieno. Tepmunsl U onpenenenus», «I'OCTa P 7.0.97-2016. HaunoHanbHbIN
crauaapt Poccuiickoit  ®eneparuu. Cuctema CTaHIapToB IO  HMH(OpPMAIIUH,
OubMMoTeUHOMY M M3JaTenbckoMmy  aeny.  OpraHu3anuoHHO-pacnopsIUTEIbHas
noKyMeHTanus. TpeboBaHus K OPOPMIICHUIO TOKYMEHTOB.

Pabota ¢ JOKyMeHTamH, coOJepXallUMH  HMH(POPMALMIO  OTPAHUYEHHOTO
pacnpoCTpaHEHusl, OCYILIECTBIIETCS B COOTBETCTBUM C MOCTaHOBJIeHUEM IIpaButenbcTBa
Poccuiickoit  ®Denepanuu  otT 03.11.1994 No 1233 «O6 yrBepxkaenuun [lomoxxeHust
0 TIOpsSZIKE OOpallleHusl cO CIyKeOHOM MH(pOpMalUe OrpaHUYEHHOTO PaCIPOCTPaHEHUS
B (pemepanbHBIX OpraHax UCIIOJTHUTEIHHON BJIACTH, YIIOJHOMOUYEHHOM OpTraHe yNpaBleHUs
WCIMOJB30BAaHUEM AaTOMHOW DJHEPrMM M YIOJHOMOYEHHOM OpraHe I0 KOCMHYECKOMN
JESTETLHOCTHY, 32 UCKIIIOYCHHEM JIOKYMEHTOB, COJICpKAIINX CBEJICHUS 00 M30upaTensx,
ydacTHHKax  pedepenayma,  oOpamaromuxcs B paMkKax  (QYHKIIMOHHUPOBAHUS
locynapcTBeHHOW ~ cuCTeMbl — peructpamuu  (ydeta) u30OupaTeneil, Y4aCTHUKOB
pedepenayma B Poccuiickoit deneparuu.
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1.2. llpaBuna odopmiIeHHS JOKYMEHTOB M TOPSIOK paboOThl C  HHUMH,

npenycMOTpeHHble  Hacrosimiedl  WMHcTpykuued, — oOsi3aTenbHbl  JJiA  YJICHOB
TepputopuanbHON KOMHUCCHM M TOCYAAPCTBEHHBIX TPAXKIAHCKUX CIY>Kal[UX armapara
TepputopuansHoli KOMHCCHU (ajee — TpakKAaHCKHE CIyXKallue), a TakkKe JIHII,

IPUBJIEKAEMBIX M0 IPAXKIAHCKO-TIPABOBBIM JIOTOBOPAM.

1.3. PaboTHUKH, TOCTYNUBIIME HA TOCYJAPCTBEHHYIO TPAXKIAHCKYIO CIIYXKOy
B anmapatr TeppuTopuasbHON KOMHUCCHM, AOJKHBI OBITH O3HAKOMJIEHBI TOJI MOJIHUCH
¢ Hacrosmen MHCTpyKIuen.

1.4. Benenne nenonpous3BoAcTBa TeppuUTOpUAIbHONl KOMHMCCHH OCYILIECTBIISET
npejacenarens TeppuTOpUaIbHOW KOMHUCCHM WM TPaXJAHCKWAW CIyKallyui armapara
TeppuTopuanibHON KOMUCCHHU B COOTBETCTBHU CO CBOUM JOJKHOCTHBIM PETJIaMEHTOM.

1.5. B ciyyae yxona B OTIIYCK, Bbi€3[ja B KOMaHIUPOBKY, OOJE3HH, YBOJIbHEHUS
WCTOJIHUTENS JIOKYMEHTOB NpPEACENaTesib TeppuTOpUaIbHOM KOMHMCCHM JA€T yYKAa3aHUe
nepeaaTh HEUCIOJIHEHHbBIE TOKYMEHTBI IPYTOMY UCITOJTHUTENIO.

1.6. enonpou3BoAcTBO B TeppUTOpHAIBHOW  KOMHCCHU  OCYIIECTBISETCSA
C MUCIIOJBb30BAHUEM IIPOTPAMMHOTO u3Aenusa «Jlemo» MoacucTeMbl aBTOMAaTHU3aLMKU
aIMUHUCTPATUBHOU JEATENBHOCTA | OCYyIapCTBEHHOM AaBTOMATU3UPOBAHHOU CHUCTEMBI
Poccuiickoit deneparun «Bb1OOpBDY, BXOASIIEH B COCTaB CIENHUAIBHOTO MPOrPAaMMHOIO
obecrnieuenus (nanee cooreTcTBeHHO — ['AC «Bp160psy, [TH JIEJIO).

Hoctynm x IIMA JIEJIO ocyiiecTBiase€TCd OTBETCTBEHHBIM 34  BEJCHHUE
nenonpousBoactea ¢ IIM JEJIO B coorBercTBHM ¢ PernmaMeHTOM MCIIOJIb30BaHUS
MH(QOPMAITMOHHBIX PECYPCOB KOMILJIEKCAa CPEJACTB aBTOMATHU3ALUM TEPPUTOPUATILHON
m3buparenbHoii komuccun (manee — KCA TUK) no mnpukady mnpenacenaTesns
TepputopuanbHON KOMHUCCHH.

Pabora ¢ gokymentamu TeppuTopuaibHO KOMUCCUM OCHOBBIBACTCSI HA MPUHITUIIC
OJHOKPATHOW PETUCTpaALUM JOKYMEHTA.

1.7.1I1 JEJIO mnpenoctaBiser BO3MOXHOCTb paboTaTh C DJIEKTPOHHBIMU
oOpasiiaMu JJOKYMEHTOB M JJICKTPOHHBIMH JOKYMEHTaMH, OCYIIECTBISTh B 0a3e JaHHBIX
ABTOMATU3UPOBAHHBIA MOUCK JOKYMEHTOB IO Pa3JIMYHBIM KPUTEPHUSM, OPraHU30BBIBATH
KOHTPOJIb HCIOJIHEHUSI JOKYMEHTOB M NOPYYECHHUH, a TAKXKE IOJYy4aTb CTATUCTUYECKUE
OTYETHI 1O JJOKYMEHTO000pOTY B TeppUTOpHaibHON KOMUCCHUHU.

1.8. UncTpyKIius yTBepKIaeTcs pereHueM TeppuTtopuanbHOi KOMUCCHHU.

1.9. B UHCTpyKIIMK UCTIONB3YIOTCS CIEAYIOIINE TOHATHS:

OJlaHK JOKyMEHTa — Habop pPEKBU3UTOB, HWIASHTUPUIUPYIOUIUX aBTOpa
Oo(pUIMaTBHOTO MUCbMEHHOTO TOKYMEHTA;
BHYTPEHHHM JOKYMEHT — JIOKYMEHT, IIOATOTOBJICHHbIM B TeppHUTOpHanbHON

KOMMCCHH, HE BBIXOJSIINM 3a €€ MPEIEIbl;
BXOJAIIMN JOKYMEHT — JOKYMEHT, IOCTYIIUBIIMN B TeppUTOPUATIBHYIO KOMUCCHIO;
JIeJI0 — COBOKYITHOCTb JOKYMEHTOB WJIA OTHEIBHBIM JTOKYMEHT, OTHOCSIIMECS
K OJIHOMY BOIIPOCY WUJIM YUaCTKY J€STEIIbHOCTH, TOMEIIEHHBIE B OT/IEIbHYIO OOJIOXKKY;
JIEJIONPOU3BOACTBO — JIEATEIBHOCTh, OOecredynBaronias co3fgaHue O(pUIHaIbHBIX
JOKYMEHTOB M OpraHU3aluio paboThl C HUMU;
NOKJIaHasl 3alMCKa — BHYTPEHHHM JOKYMEHT, aJpPECOBAHHBIM BBIIECTOALIEMY
NOJDKHOCTHOMY JIMIY OT HIDKECTOAIIETrO JOJDKHOCTHOIO JIMLIA M COIEp Kaliun
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00CTOSITETPHOE W3JI0KEHHE KaKOTro-TMOO BOMPOCAa C BBIBOJAMU U MPEIIOKEHUSIMU
COCTABUTEIIS;

JOKYMEHT — OQUUHUAIBHBIN JOKYMEHT, CO3JaHHBIA TOCYIapCTBEHHBIM OPTaHOM,
OpraHoM MECTHOIO CaMOYMPABJICHUS, IOPUIAYECKUM WIH (QU3UYECKUM  JIUIIOM,
O(pOpMJICHHBI B YCTAHOBJIECHHOM TMOPSJAKE H BKJIIOYEHHBIM B JIOKYMEHTOOOOPOT
TeppuropuaaibHON KOMUCCHUH;

AOKYMCHTUPOBAHHUC — @HKC&HI/IH I/IH(I)OpMaHI/II/I Ha MATCpHUAJIBHBIX HOCHTCIIAX
B YCTAHOBJICHHOM ITOPAOKE,
I[OKYMCHTOO6OPOT — ABHIKCHHUC HNOKYMCHTOB C MOMCHTA HX CO3AdHUA

WJIW TOJIYYEHHUS A0 3aBEPIICHUS UCIIOJTHECHUS W OTIPABJICHUS;

TyOIUKaT TOKyMEHTa — TOBTOPHBIN K3EMIUISIP MO TMHHUKA JOKYMEHTA, MMCIOTITUI
IOPUINYECKYIO CUITY;

3aBEpEHHAas KOMHUS — KOMUS JOKYMEHTAa, Ha KOTOPOM B COOTBETCTBUHU
C YCTaHOBJICHHBIM IOPSJIKOM TIPOCTABIISIIOT HEOOXOJAMMBIC PEKBU3UTHI, IPHUIAIOIINE
€l IOPUINYECKYIO CHITY;

UCXOJAIIMM  JOKYMEHT — JOKYMEHT, OTHpaBisieMblii u3 TeppuTopuaibHOU
KOMUCCHU;

KOHTPOJIb UCIIOJHEHHUS JTOKYMEHTOB — COBOKYITHOCTH JICHCTBHM, 00€CIICUNBAIOIINX
CBOEBPEMEHHOE HCIIOJHEHUE JOKYMEHTOB;

KOMHS JOKYMEHTa — JOKYMEHT, IIOJHOCTBIO BOCIPOM3BOIAIINN HHOOPMAIIUIO
MOJJIMHHUKA U €r0 BHEIIHUE MTPU3HAKU, HE UMEIOIIUN FOPUINYECKON CHJIIBL;

HOMEHKJIATYypa JE€Jd — CUCTEMaTU3UPOBAHHBIN MEPEYeHb HANMEHOBAaHUWM JE,
3aBOJIUMBIX B TeppuTopuaibHOM KOMHMCCHHM, C YKa3aHHEM CpPOKOB WX XpaHCHWS,
0(OPMIICHHBIN B yCTAaHOBJIEHHOM TMOPSIKE;

HOPMATUBHBIE JOKYMEHTHI — COBOKYIMHOCTb HWHCTPYKTHUBHBIX MaTEpHUaJIOB,
PaCCUMTAHHBIX HA TTOCTOSIHHOE WJIM MHOTOKPATHOE JEHCTBHUE U COJIEPKAITUX KaKUE-Tu00
HOPMBI, ITpaBuUja, MPEANUCaAHUS;

opopmMIICHE  JOKyYMEHTa —  TPOCTABICHHE  HEOOXOIUMBIX  PEKBHU3HUTOB,
YCTAHOBJICHHBIX MPAaBUJIAMH JOKYMEHTHPOBAHUS,

MHChbMEHHOE oOpaleHre TpakIaHNHa — HalpaBJICHHOE B TOCYAapCTBEHHBINM OpraH,
OpraH MECTHOTO CaMOYIPABJICHUS WU JOJLDKHOCTHOMY JIUIY MMCbMEHHOE MPEIJIOKEHUE,
3asBJICHUE WM 7Kajio0a;

MUCHbMO — OOOOIIIEHHOE Ha3BaHHWE Pa3IMYHBIX II0 COJACP)KAHUIO JIOKYMEHTOB,
CITY’KalllUX CPEICTBOM OOIICHUSI MEXK]ly OpraHU3alusIMU, TPaXIaHaAMU;

MOJIMHHUK JIOKYMEHTA — MEPBBIN WM €IMHCTBEHHBIN SK3EMIUISP TIOKYMEHTA;

MOPYYEHUE — JOKYMEHT, MPEMUCHIBAIOIINN BHIMIOJTHEHUE TEX WU UHBIX 3aJIaHUI;

perucTpanmoHHas Kaprouka JgokymeHTa (nainee — PK) — perucrpannoHHo-y4eTHas
dbopma, B TOM YHCIEe B DJICKTPOHHOM BHJIE, HUCIIOJb3yeMasl Jisg 3aluCH CBEJICHUM
0 JOKYMEHTE B ILEJNSIX y4eTa, MOMCKa W KOHTPOJsS, CO3JaBaemas MNpU PErucTpaiuu
noKyMeHTa ¢ ucnoisibzoBannem [N JIEJIO;

perucrpanuss JOKYMEHTa — IPHUCBOCHHUE JIOKYMEHTY PErMCTPAllMOHHOIO HOMEpa
Y BHECEHUE CBEJICHUI O JIOKYMEHTE B PETHCTPAIIMOHHO-YUETHYIO (hOpMY;

perucTparmoHHas dbopma — cucTeMa perucTpaim, UCIIOJIb3yeMast
B TeppuTopuanbHOil KOMUCCHH MPU PETUCTPALIMK TOKYMEHTOB (AKypHAI);
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PEKBHU3UT JIOKYMEHTa — O0s3aTeNbHBIA dJIeMeHT odopMiIeHHus OQPHUITUATHEHOTO
JTOKYMEHTA,;
CHUCTEMa DJJIEKTPOHHOTO JTOKYMEHTOOOOpOoTa — WHGOPMAIMOHHAS CHCTEMAa,

obecrnieunBaroIias coOop TOKYMEHTOB (BKIIOUEHUE JOKYMEHTOB B CUCTEMY), UX 00paboTKY,
yIpaBJIeHUE JTOKYMEHTAMU U AOCTYI K HUM;

CKaHMPOBaHUE JOKYMEHTa — MOJIyYeHHE dJIEKTPOHHOT0 00pa3a JOKYMEHTa;

CPOK HCIIOJIHEHHUS JIOKYMEHTa — CPOK, YCTaHOBJICHHBII HOPMAaTHBHBIM IPABOBHIM
aKTOM, OPTaHHW3AIMOHHO-PACTIOPSIUTEIIEHBIM JOKYMEHTOM, YKAa3aHUSIMH 10 HCIIOJTHEHHUIO
JOKYMEHTA WA TTOPYICHUEM;

yKa3aHUsl 10 WCIOJHEHUIO JTOKYMEHTa — PEKBH3UT, COCTOSIIUN W3 HAIIUCH
Ha JIOKYMEGHTEC WM Ha OTACILHOM JIMCTE YCTAHOBIEHHOW (OpPMBI, CICTaHHOU
JOJKHOCTHBIM JIUIIOM;

ydeT JOKYMEHTOB — (ukcanus (pakTa MOJydeHHs] TOKYMEHTOB 0€3 MpPOCTaBICHUS
Ha HUX PErHCTPALIMOHHBIX IITAMIIOB,;

dbopmupoBaHue JeJa — TPYNNUPOBAHUE WCIOJHEHHBIX JOKYMEHTOB B JIEJIO
B COOTBETCTBUHU C HOMEHKJIATYPOU JIe] U CUCTeMaTH3aIus JJOKyMEHTOB BHYTPH JI€JIa;

DKCIIEPTU3a IIEHHOCTH JIOKYMEHTOB — W3y4Y€HHE JOKYMEHTOB Ha OCHOBAHHUHU
KPUTEPHUEB WX IIEHHOCTU B IIEJIAX OMPEEICHUSI CPOKOB XpaHEHUsSI JOKYMEHTOB U O0TOOpa
WX JIJIs1 JaJIbHEUIIEero XpaHeHUs WIM YHUUTOXKEHUS;

AJIEKTPOHHBIN JOKYMEHT — JOKYMEHT, B KOTOpOM HHQOpMaIus MpecTaBiIcHa
B 3JIEKTPOHHO-IU(PpOBOI Popme;

AIIEKTPOHHBIN 00pa3 JOKYMEHTa — AJIEKTPOHHASI KOS JOKYMEHTa, U3TOTOBJICHHAS
Ha OYMa)KHOM HOCHTEJIE.

2. Ilpuem, perucTpanusi 4 MPOXo:KAeHNe MOCTYNAIOMNX T0KYMEHTOB

2.1. JlokymeHTHI B TeppuTOopHaibHyI0 KOMHCCHIO JOCTABISIFOTCS Yepe3 OTIACICHHE
cBs3u (mouToit, Tenerpadom), Qenbaberepckol WM CHElUaIbHOU CBSI3bI0, HAPOYHBIM
WA TEpPelarTCs Ha JMYHOM [pPUEME TIpaxIaH MOpeAcelaTesro TeppuTopraibHOU
KOMUCCHH.

JIOKyMEHTBI MOTYT MOCTyNaTh B TeppUTOpUATBHYIO KOMUCCHIO IO KaHAJIaM CBSI3U
'AC «Bwi6ope» cpencrBamu snektporHoi moutsl [IW JIEJIO, uwepe3 odumnmanbHyio
AJIIEKTPOHHYIO TOYTY, IO (PAKCUMUIILHOM CBSI3H.

2.2. llpuem,  mepBuuHas  00pabOoTKa U pEruUcCTpalusi  MOCTYMHAroUuX
JTOKYMEHTOB MPOU3BOAATCA npecenaresiemM TeppuropuanbHOl KOMUCCHH
WA OTBETCTBEHHBIM 3a BeaeHue nenonpousBoactBa ¢ [IM JIEJIO exenHeBHO B yachl
paboTel TepputropuaibHOM KOMHUCCHM, KPOME BBIXOJHBIX W HEPaOOUYUX Mpa3aHUYHBIX
JTHEH.

B mnepuwon moAroToBKM U MPOBENCHHS W30UpATENbHBIX KaMIaHUM, KaMmIaHUN
pedepernymMa TOPSAOK TMOJIYYEHHS U PETUCTPALUM JOKYMEHTOB TOCJI€ OKOHYaHUS
pabouero mHS, B BBIXOJHBIE M Hepabouue TMpa3THUYHBIC JHU YCTAHABIMBACTCS
npenacenareneM TeppUTOpUAITBHON KOMUCCHH.

OOpaienus, Kacarouecs HapyIIeHUH W30WpaTeNbHBIX TMpaB TpakIaH B MEPHUO]
MOATOTOBKM W TIPOBENCHUS BBHIOOPOB, pedepeHaymMa perucTpupyrorcss B JICHb
MOCTYIUIEHUS B TeppUTOPHAIBHYIO KOMUCCHIO MJIH Ha CISAYIOIIHNN pabounii JeHb.
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Peructpanuusi JOKYMEHTOB OCYILIECTBISIETCS B COOTBETCTBUM CO CpPOKaMH
U TIOPSAJKOM, YCTAHOBJIEHHBIX B COOTBETCTBMM C 3aKOHOAATEIIbCTBOM O BBIOOpax
U pedepeHiymax s pacCMOTpEHUs: 0OpalieHui.

2.3. lloctynuBiime  AOKYMEHTBHl  MOJAPA3NENSAIOTCS  HA  PErUCTpUpPYEMbIe
u He nojiexamue peructpauuu B [ JIEJIO. IlepedeHb TOKYMEHTOB, HE MOJJICKAIIAX
peructpaunuu, npuseaeH B npuiioskeHu Ne 1 k Hacrosieit MUacTpykumu.

2.4. Ilpu BCKpHITUU KOHBEPTOB, MOCTYMAIOMMX (EIbIbETePCKON WK CHeUaTbHON
CBSI3blO, 10 TIOYTE, TMPOBEPSCTCS MPABWIBHOCTh APECOBAHUS, KOMIUJIEKTHOCTb
U LIEJIOCTHOCTh JJOKYMEHTOB, HAUIMUKUE MPUIIOKEHUM, CBEPSIETCS COOTBETCTBUE UX HOMEPOB
Y4YETHBIM HOMEpaM, YKa3aHHbIM Ha KOHBepTax. HenmpaBuiabHO agpecoBaHHbBIE U OITMOOYHO
BJIO)KCHHBIE JOKYMEHTbI HE PETUCTPUPYIOTCS, IEPECHUIAIOTCS MO Ha3HAYEHUIO
WJIA BO3BPAIIAIOTCS OTIPABUTEIIIO.

2.5.Ecnmn mpu  BCKPBITHM KOHBEpPTa OOHAPYXKEHO OTCYTCTBHE JOKYMEHTOB
WIM WX  OTHEJbHBIX  JIMCTOB,  NPWIOKEHUH,  MNOBPEXKACHUE  JOKYMEHTOB
WM HECOOTBETCTBUE HOMEPOB JOKYMEHTOB HOMEpaM, YKa3aHHbBIM Ha KOHBEpTE,
npeacenareneM TeppUTOPUAIBHOM KOMHUCCHM WJIM OTBETCTBEHHBIM 32 BEICHUE
JICJIONIPOU3BOJICTBA  COCTaBIsieTC akT 1o (Gopme corjacHo mnpuioxkenuro No 2
K Hactosmed MHCTpykiuu B ABYX 3K3eMmIuisipax. OOuH SK3EeMIUISIp aKTa MOCHUIAETCS
OTIPABUTEIIIO, IPYTOM MPUOOIIAETCS K MPUHATHIM JOKYMEHTAM.

Ha 06opoTHOI CTOpOHE MOCIETHEr0 JIUCTAa MOBPEKIECHHOTO JOKYMEHTa B IIPABOM
HIDKHEM YTy JIeflaeTcsl OTMETKA «JIOKyMEHT MOIy4YeH B OBPEXKJICHHOM BUJIE».

2.6. KoHBepThl OT MOCTYNMHMBIIMX JOKYMEHTOB HE YHUYTOXAIOTCS B CIIydae,
€CIM TOJIbKO 10 HHUM MOXHO YCTAaHOBUTb aJpec OTMIpPaBUTENS, JAaTy OTIPaBKHU
Y TOJIy4EHHUs JOKYMEHTOB, €CJIM OHHU COAEPKAT JOKYMEHTBI, KOTOPhIE MOCTYMWIA H3-32
npenesioB teppuropun Poccuiickonn ®enepannu, W3 CYJIOB, CIEICTBEHHBIX OPraHOB,
aub0  JOTOBOPBI, TMPETEH3UH, HCKOBbIE  3asBJICHUS, JIOKYMEHTBI, CBSI3aHHbBIC
C pa3MeIIeHHEeM 3aKa30B Ha MOCTaBKH TOBAPOB, BBHIIOJHEHHE PA0O0T, OKA3aHUE YCIIYT ISt
roCyJIapCTBEHHBIX HYX]I.

2.7. Ilaketsl ¢ mOMETKOW «JIMYHO» YYUTHIBAIOTCA TIO TAKETHOMY KypHaIy
U MIepealoTCs apecaTaM B 3aKPbITOM BHJIE MO MTOAIUCH.

2.8. Ilpu peructpanuu mnoctymnupiiero aokymenta B PK o0s3arenbHO BBOAATCS
CIEAYIOIINE PEKBU3UTHI: BUJl JOKYMEHTa, €ro HUCXOJSAIIMA HOMEP W JaTa, JIaHHBIC
0 KoppecrnoHaeHTe (agpecante) (dbamMunusi, UMs, OTYECTBO (PU3MYECKOTO JIUIA WU
Ha3BaHHWE OpPraHU3allui, MECTOHAXO0XICHUE OTIPABUTEINS), a TAKXKE KPATKOE COAEpKaHUE
JOKYMEHTA, KOJWYECTBO JIMCTOB OCHOBHOTO JOKYMEHTA M JIMCTOB IPUIIOKEHHS,
KOJIMYECTBO IK3EMILISPOB.

PeructpaulMOHHBIA IITaMI C yKa3aHUEM BXOJAIIETO HOMeEpa, AaThl, BpPEMEHU
(mpu HEOOXOJIMMOCTH) PETUCTpPALMU MPOCTABISIETCS, KaK MPABUJIO, B MPABOM BEPXHEM
yIJIy  JIMUEBOM  CTOPOHBI  MEPBOrO  JIUCTA  3apPETMCTPUPOBAHHOTO  JOKYMEHTA.
[Ipu HeoOXoAMMOCTH  yKa3bIBa€TCA BpeMs perucTpanud (4acbl W MHHYTHI).
Ha mnpunokeHun MpOCTaBIAETCS BXOMSIIMI HOMEP JIOKYMEHTa, K KOTOPOMY OHO
OTHOCHTCH.

Ha komum pokymeHTta BxoAsumi HoMmep, aata, ®.M.0O., moanuce u MOTKHOCTH
JULA, IPUHSBILIETO JOKYMEHT, IPOCTABIISIETCS B MPABOM BEPXHEM YIITY JIMIIEBOM CTOPOHBI
MIEpPBOrO JIUCTA.



7

Hymepanuss  noCcTynuMBIIMX ~ JOKYMEHTOB  OCYLIECTBJISIETCS B Mpenennax
KQJICHIAPHOIO roja.

ITpu peructpaumu nokymenrta B [T JEJIO, aBisironierocs OTBETOM Ha UCXOSIINAM
JOKYMEHT WJIM MPHUCIIAHHOTO B JIOMOJHEHUE K paHEe HANpaBJIECHHOMY JOKYMEHTY, B PK
JIeJIaeTCsl COOTBETCTBYIONIAS CChLIKA (CBSI3KA).

K moBTOpHBIM TOKyMEHTaM MPUKIIAIbIBACTCS MHMOpPMAIUS O paHEe MOCTYIMUBIINX
NOKYMEHTAX W PE3yJbTaTax HUX HCIOJHEHUS, KOTOpas NEPEAAcTCs OTBETCTBEHHOMY
3a €ro UCIIOJIHEHHE.

[Tocne peructpammu IOKYMEHTa Ha OyMa)XHOM HOCHUTENIE OH MOXET OBITh
otrckanupoBas, a 3atreMm K PK B T[T JIEJIO mMoxeT ObITh TPUCOECINHEH JIEKTPOHHBIN 00pa3
JTOKYMEHTa U MPUIOKEHHS K HeMy B (hopmate .pdf.

2.9. 3aperucTpupoBaHHble  JOKYMEHTBl  pacCMaTpUBAIOTCS  MpeacenareeM
TeppuTopradibHOM KOMHUCCHM, 3aTEM MOCJE IEPEHECEHHS YKa3aHUsA MO HCIOJHEHUIO
nokymenta B PK (B ciyuwae peructpamuu pokymenta B I[IM JIEJIO) mnepenatorcs
HCTIOJIHUTEIISAM O/ TIOAIHUCh.

2.10. UcnionHeHHBIE  JIOKYMEHTHI ~ CIIMCBIBAIOTCS B JIeJO0  MpeJceaaTesieM
TeppuTopragbHOM KOMUCCUM U NIOMEIIAKOTCS B JE€J0 B COOTBETCTBUU C HOMEHKJIATYPOU
nest TeppuTopruaibHOM KOMUCCHUU.

3. OcHoBHbBIE TPeOOBAHNS K MOATOTOBKE U 0()OPMJIEHUIO TIOKYMEHTOB

3.1. JoxymeHTHI opopmILsitoTcs Ha O6maHKax mo ¢opMe CorjacHo MpuiiokeHno No 3
K HacTosmelt MHCTpYKIMK, N3TOTOBICHHBIX KOMIIBIOTEPHBIM CIIOCOOOM.

B TeppuropuanbHOil KOMUCCUU YCTAHOBJIEHBI CJIEIYIOIINE BUIbI OJIAHKOB:

OJJaHK NpPOTOKOJIa 3aceiaHusi TeppuTOpuaIbHOM KOMHUCCHMU TO (OpME COTIIACHO
npunoxeHuto Ne 3.1 k Hacrosmen MHCTpyKimny;

Osiank penieHus TeppUTOpUaIbHON KOMHCCHUU MO (OopMe COrlacHO MPUIOKEHUIO
Ne 3.2 k nacrosimeit UHCcTpyKiuy;

OlaHK TpHKasza mpenacenarens TeppUTOPHATBHOW KOMHUCCUU 1O (popme CcOoryiacHo
npuioxkeruto Ne 3.3 k Hacrosimen MHCTpyKImny;

OnaHk muchMa TeppUTOpPHATIBHOW KOMHCCHHM MO (opMe COrjacHO MPHUIIOKEHUIO
Ne 3.4 k nacrosimeit MHCTpyKIuu.

3.2.Ha  Onankax  gokymeHToB  momemaercs repd  Cankr-IlerepOypra
B cooTBercTBUM ¢ 3akoHOM Cankt-IlerepOypra ot 13.05.2003 Ne 165-23 «O neranbHOM
onucaHuu opuIaIbHBIX CUMBOJIOB CaHKT-IleTepOypra u nmopsiike uX UCIOIb30BAHUSY.

3.3. KouTponp 3a mpaBWIBHBIM HCTOJIB30BAHUEM OJIAHKOB M UX COOTBETCTBHEM
YCTAaHOBJICHHBIM ~ 00pa3liaM  OCYUIECTBJSIETCS  IpexacenareneM TeppuTopuanibHON
KOMHCCHUH UJTM OTBETCTBEHHBIM 32 BEJECHUE JICIONPOU3BOJICTBA.

3.4. JlokymMeHTbl OOpMIIIIOTCS B COOTBETCTBUU C TpeOoBaHMSAMU K JOKYMEHTaM,
M3rOTOBJISIEMBIM C TIOMOINBIO TI€YATAIOMIMX YCTPOWCTB H K (aiiaamM TEeKCTOBBIX
JIOKYMEHTOB, U3JI0’KEHHBIM B IIpuiiokeHuu Ne 4 k HacTosied MHcTpykimu.

3.5.llpu moaroroBke u 0GOPMIECHUN JTOKYMEHTOB WIEHHI TeppUTOpHATBHON
KOMHCCUU U TPaXJAHCKHUE CIIyKallue armapara [eppuTopHaibHOM KOMHUCCHUM, a TaKkKe
JUIA, TPUBJICKAEMbIE MO0 TPaXTAHCKO-TIPABOBBIM JIOTOBOpaM, JOJDKHBI COONIOAATh
npaBuia opopMIICHHS PEeKBU3UTOB IOKYMEHTOB, U3JI0’KEHHBIE HIDKE.

3.5.1. lata nokymeHTa.
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JlaTol nOKyMeHTa SBJSIETCA Jara €ro NOANMCaHWsA, yTBepxkacHus. Jlaron
POTOKOJIA SIBJISIETCS /1aTa 3ace/IaHMsl, a aKTa — JJaTa COOBITHS.

JlaToil NOKyMEHTa, W3/IaHHOTO COBMECTHO JBYMsI W 0Oojiee OpraHu3alusMu,
ABJISIETCS 1aTa 0oJiee O3 JHEHN TIOJIIUCH.

Jlaty nokymeHTa opopMIISIIOT apaObCKuMU HU(ppaMu B MOCIEI0BATEIBLHOCTU: JACHb
Mecsia, Mecdll, roll. JleHb Mecsita u Mecsil opopMIISIIOTCS IBYMsI IapaMu apabckux mudp,
pa3lieJICHHBIMHU TOYKOM, IOl — YETHIPbMS apaObCKUMU U paMu, HAITpUMED:

17.01.2011
Jlonyckaetcst cioBecHO-IIM(POBOH crtocod opopMIIeHHS AaThl, HATPUMED:
17 suBaps 2011 r.

3.5.2. PerucTpauMoOHHbIii HOMEP JOKYMEHTA.

JInst BXOASIIMX M UCXOIAIIMX JTOKYMEHTOB — 3TO MHAEKC JIeJla MO0 HOMEHKJIAType
U, 4epe3 KOCYIO YEPTY, NOPAIKOBBIA HOMEDP TOKYMEHTA.

PeructpauvoHHbId  HOMEpP  JOKYMEHTA, H3AAHHOTO  COBMECTHO, COCTOMUT
U3  PA3LCIICHHBIX KOCOM 4YEepTOM  PErucTpallMOHHBIX  HOMEpPOB, IPUCBOEHHBIX
OpraHu3alMsIMU — aBTOPAMH JOKYMEHTAa M PACIOJIOKEHHBIX B IIOCIIEIOBATEIBHOCTH,
COOTBETCTBYIOIIEH O0O3HAUEHHIO HAaMMEHOBAHWM OpraHU3alUil B 3arojOBOYHON 4YacTH
JOKyMEHTA.

3.5.3. CcbliIka HA HCXOASIIIUI HOMeEP M ATy JOKYMeHTa.

Ccpulka Ha UCXOMSIINMNA PErMCTPAllMOHHBIM HOMEP M J1aTy JOKYMEHTA BKIIFOYAETCS
B COCTaB PEKBHU3UTOB OjlaHKa nuchbMa. CchbUlKa HA UCXOISAUINI pETUCTPALIMOHHBIA HOMED
U JaTy JOKyMEHTa MPOCTABISAETCS UCIIOJHUTENIEM IIPH MOJTOTOBKE MHUChbMa-OTBETA.

3.5.4. Aapecar.

PexBu3uT «Ampecary pacnoyiaracTcs B IpaBOM BEPXHEM YIIy.

JIOKyMEHTBI aJpecyroTcs B OpraHu3alii, WX CTPYKTYpPHBIE NOJpa3aeieHus,
JOJDKHOCTHBIM JIMLIaM WJIM TpaXJaHaMm NpHU OTBETe Ha ux oOpamienus. HaummeHnoBaHue
OpraHu3allMd U CTPYKTYPHOTO NOJAPA3JEICHUS YKa3bIBAIOTCA B MMEHUTEIBHOM MaJIEKe,
HaIpumep:

[IpaBurenscTBO CTaBpOMOJIBCKOTO Kpast
[IpaBoBoe yrpasieHue

Ecnum gokyMeHT aJpecyeTrcsi NOKHOCTHOMY JIMIy, HAMMEHOBAaHUE OpraHU3ALNU
YKa3bIBa€TCsi B HMMEHHUTEIILHOM IMaJieke, a JOHKHOCTh M (aMUiiusi — B JIaTEILHOM.
[Ipu 3TOM MHULIMAIIBI YKA3BIBAIOTCA MOCIE PaMUINK, HAPUMED:

[IpaBuTENBCTBO
Mypmanckoit o0iacTu
3aBeAyIOUIEMY OTIEIIOM
AunekcanapoBy A.B.

Ecnn nokymeHT aapecyeTcs pyKOBOIAWTENIO OPTaHU3ALHUM WM €ro 3aMECTUTENIO,
HAMMEHOBAHHUE OPTraHU3alUM JOJLKHO BXOJHWTh B HAMMEHOBAHME JIOJDKHOCTH ajpecara,
Hanpumep:
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3amecTuTento nupekropa Beepoccuiickoro
HAy4YHO-UCCIIEI0BATENLCKOIO HHCTUTYTA
JOKYMEHTOBE/ICHUS U apXUBHOTO JIENa
3umuny B.C.

Ecnn 1oKyMeHT aapecyercs opraHu3aluy, CHayala yKa3blBaeTCsl €€ HaMMEHOBaHUE,
3aTeM MOUYTOBBIN aJpec, HAPUMED:
LenTpanbHas n3duparesbHass KOMUCCHUS
Poccuniickon @enepanun
b. Uepxkacckuii niep., A. 9, Mocksa, 109012

JlomyckaeTcsi  IEHTPUPOBATh  KaXKIYI0  CTPOKY  pEKBU3HTA  «Ajapecar»
10 OTHOIICHHIO K CaMO¥ JNTMHHOM CTPOKE.

JlormmyckaeTcsi MCToIb30BaTh O(UIIMATBHO IPUHATHIE COKPAIICHHbIC HANMEHOBAHWSI
OpraHoOB rOCYJIapCTBEHHOM BJIACTH, MECTHOT'O CAMOYTIPABJICHUSI, OPTaHU3aIUH.

[TouToBBIH afpec yKa3bIBaeTCs B OCIEI0BATEIBHOCTH, yCTaHOBIIEHHOM [IpaBunamu
OKa3aHMs yCIyT TIOYTOBOM CBSI3U, YTBEPXKICHHBIMU MpHuKazoM MwuHKoMcBs3u Poccuun
ot 31.07.2014 Ne 234 «O06 yTBEep X IACHUH MPABUII OKa3aHUS YCIYT MMOYTOBON CBS3M.

Ecnu [OKyMEHT OTHpaBieTCs B HECKOJBKO OJHOPOJHBIX TOCYIapCTBEHHBIX
OpraHOB WJIK OpTaHU3AIMMi, UX CJIEIYEeT YKa3bIBaTh 0000IICHHO, HAITPUMED:

IIpencenarensiM y4acTKOBBIX KOMUCCUU

JIoKyMeHT He JOJDKEH cojepkaTh Oosee ueTbipex ajpecatoB. CIIOBO «KOMUS)
nepes BTOPbIM, TPEThbUM, YETBEPTHIM aJpecaToM HE YKa3bIBACTCH.

[Ipu HampaBieHUM JOKyMEHTa 0oJiee YeM B UETHIPE ajJipeca COCTaBISETCS CIHCOK
PACCBUIKA MCXOJAIIUX JOKYMEHTOB MO (popMe coriacHo MpriioxkeHuro Ne5 K HacTosIeH
NHCTpyKIIMK, KOTOPBIX MOANKUCHIBAECTCS MpecenareneM TeppuTopruaibHOM KOMUACCHUM.

[Tpu agpecoBanuu JOKyMeHTa (GU3HMUECKOMY JIUILy BHAaYasIe YKa3bIBAIOTCS (pamuims
Y MHULIMAJBI [T0TyYaTess, 3aTEM MOYTOBBIN aipec, HalpuMep:

AreeBoiil A.W.
yi1. KocmonaBToB, 1. 42, r. [TonsicaeBo,
Kemeposckas o6macts, 652560

3.5.5. I'pu¢ yrBepxkIeHust AOKyMeHTA.

JIOKYMEHT YTBEp)KJIAeTCsl JTOJDKHOCTHBIM JIMIOM WM CHEIHAIbHO H3/1aBa€MbIM
JOKYMEHTOM.

[Tpu yTBepkJIeHUU AOKYMEHTa JAOKHOCTHBIM JIMIIOM I'pU(] YTBEpKICHUS TOJIKEH
cocrosith u3 cioBa YTBEPXJIAIO 6e3 kaBbluek W 3arjlaBHbIMH  OyKBaMu
U Ha CIEeAYIOLEH CTPOKE — HAaMMEHOBAHHE JOJHDKHOCTH, MOANKUCH, HHUIMANBI U (DaMuIIus
JMIa, YTBEPAUBLIETO TIOKYMEHT, AaTa yTBEPKACHUS, HAapUMeEp:

YTBEPXIAIO
IIpencenarens TeppuropuanbHOUN
n30upatenbHoi komuccun Ne 54
JIMYHAs OIUCE A.A. CokonoBCKHI
ara
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[Ipn yTBepXJACHUU JOKYMEHTa pEIICHUEM, IPOTOKOJIOM, TPU( YTBEPKICHUS
COCTOUT u3 [ (0):¥:] YTBEPXJIEH (YTBEPX/IEHA, YTBEPX/IEHBI
wm  YTBEPXJIEHO) 06e3 kaBbluek U 3arjaBHBIMH OyKBaMW, HaWMEHOBaHHUS
YTBEPKIAIONIETO JOKYMEHTA B TBOPUTEIHLHOM NAJEKE, €ro JaThl 1 HOMEpPA, HAIPUMED:

YTBEPXJIEH
pemenneM TeppuropuanbHO
n3buparenbHoil komuccuu Ne 54
ot 15 despasisg 2011 r. Ne 28- 5

I'pud yTBepKIaeHUs pacronaraloT B IPaBOM BEPXHEM YINIy JOKYMCHTA.
B rpude yTBepKIEHUS IOMyCKAaeTCS IICHTPUPOBATH 3JICMEHTHI OTHOCHTEIBHO CaMOM
IUJIAHHOW CTPOKH.

3.5.6. Yka3aHus o MCNIOJTHEHUIO JOKYMeHTA (Pe30.1io1us).

VYkazaHus TO MCHOJHECHHUIO JOKyMEHTa MOTYT OBITh HamMCaHbl OT PYKH
npejacenarenaeM TeppuTopuaabHON KOMUCCHU Ha TMOJIMHHUKE JOKYMEHTa Ha CBOOOJHOM
OT TeKCTa MecTe Wid o(opMIIeHBI Ha oOTaeiabHOM Jjucte ¢opmarta A6 (105x147),
MIPIIOKEHHOM K JIOKYMEHTY. YKa3aHUs M0 WCITOJTHCHHUIO JJOKYMEHTA BKIIFOYAIOT (haMIIIAN
U WHUIHAAIB UCTOJHUTEICH, TpH HEOOXOTUMOCTH — COJACpKAHUE MOPYYCHHS, CPOK

HUCIIOJIHECHHUS, TOAMNUCh PYKOBOAUTEIIA U AaTy, HalIpUMeEp:
Cuzony A.10.
I'puropseBy B.C.

[Ipomry paccMOTpeTh U AaTh OTBET
k 15.02.2011

JInynasa nmoamnuch
Jara

3.5.7. 3aroJi0OBOK K TEKCTY I0KYMeHTa (HAaUMEHOBAaHUe JOKYMEHTA).

3aroloBOK K TEKCTy JOKYMEHTa JIOJDKCH KpaTKO W TOYHO pacKphIBaTh
€ro cojepxaHue U OBITh COTJIACOBAaH C HAWMEHOBAaHHMEM BHJA JOKyMEHTA. 3arojIOBOK
MOET OTBEUYaTh Ha BOMPOCHI:

«0 yeM (0 KoM)?», Harpumep:

[Ipuka3
O co3nannn DKCepTHOW KOMUCCUU

«uero (Koro)?», Harpumep:

JIOJPKHOCTHOM periiaMeHT
BEIYIIETO CHENHUATNCTA

3aroJ0BOK COCTABJISIETCS JIULIOM, TOTOBSIIIIMM MIPOEKT JOKYMEHTA.
3arosoBOK, COCTOSIIIMM W3 JBYX W 0o0Jiee CTPOK, IeUaTaeTcss dYepe3 OAWH
MEXKCTPOYHBIM HWHTEpBaJ, TOYKAa B KOHIIE 3arojioBKa HE CTaBUTCS. 3aroJiOBOK
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pacroJiaraeTcsi Ha MepBOM JIUCTE HAJ[ TEKCTOM JIOKYMEHTA T10 IIEHTPY, a TPU 0POpMIICHUHU
MHAChbMa — OT TPaHULIbI JIEBOTO TOJIS.

3.5.8. TekeT nO0KyMeHTA.

TekcT pgokymMeHTa OQOpPMIISIIOT B BHJIE CBSA3HOTO TEKCTa, TaOJUIBI WU
COEJIMHEHUA 3TUX CTPYKTYP.

TekcT MToKyMeHTa JOJKEeH MU3J1arathbCsl KpaTko M SICHO, ObITh apryMEHTHUPOBAHHBIM,
obecrieunBaTh TOYHOE M OJTHO3HAYHOE BOCIPUATHE COEpIKAIIIeCs B HEM HH(OPMAIIHH.

TekcT HOKyMeHTa JOJDKEH, KakK IPaBUIIO, COCTOSTh U3 IBYX yacTer. B mepBoi yactu
YKa3bIBAIOTCA IIPUYMHBI, OCHOBAHUSA, LEIM COCTaBJICHUS JOKYMEHTA, BO BTOPOM —
pEIICHMS, BBIBOIBI, POCKOBI, TPEITIOKECHUSI, PEKOMEHIAITNH.

TekcT TOKyMEHTa MOXKET COACPKaTh TOJBKO 3aKIIOYUTENIbHYIO 4acTh (Hampumep,
MIpUKa3 — PaCHOPSIANTENBHYIO YacTh 0€3 KOHCTATUPYIOLIEH, MUChbMO, 3asBJICHUE — TPOCHOY
0e3 TosiCHeHU ).

B Tekcre HOKyMEHTa, MOJATrOTOBJICHHOTO HAa OCHOBAaHUM 3aKOHOJIATEJIBHBIX, MHBIX
HOPMATUBHBIX IIPABOBBIX AaKTOB, HW3JaHHBIX OpraHaMu BJAcTH W ynpasieHus, [[UK
Poccun, Cankt-IlerepOyprckoit  u30upaTenbHONM  KOMHCCHEHM, paHee H3JaHHBIX
TeppuTopua’gbHOM  KOMHUCCHEM, YKa3blBaeTCs HAaMMEHOBAHME BHUJA JIOKYMEHTA,
HAMMEHOBAHHWE OpraHa, W3JaBIIETO JOKYMEHT, JaTa NPUHATUS WA YTBEPXKIACHUS
JOKYMEHTA, €r0 PETUCTPALIMOHHBIN HOMED, a TAKKE 3aroJ0BOK JOKYMEHTA, 3aKIFOUECHHbIN
B KaBBIYKH.

TeKCThl TOKYMEHTOB OOJIBIIOTO 00beMa MOTYT ACIUTHCSA Ha pa3Jielibl, MOIpa3ieiibl

Y IIYHKThI, KOTOPbIE HYMEPYIOTCS apaOCKUMH LIU(PpaMH, HATIPUMED:
1. Paznen
1.1. TTogpazaen
1.1.1. [lynkT

AO3a1bl BHyTpU IyHKTOB HE HYMEPYIOTCSI.

B nuceMax ucnonas3yroT cieayromnme GopMbl U3T0KEHUS:

or 1-ro numa mHoXecTBeHHOro uwucia («IIpocum HampaBuUTh HHQPOpPMAIIHIO...»,
«Hampaginsgem Ha 3aKII0YEHUE MPOEKT...» U Ap.);

oT 3-To Juuna eauHCTBeHHOTO uucia («TeppuTopualibHasi KOMHCCUSI HE CUUTAET
BO3MOXHBIM...», «TeppuropuanbpHas KOMUCCHUSA npeaiaraet paccMoTpeTh
BO3MOYKHOCTb...»).

I['pappr u cTpoKM TaOJAUIBI JODKHBI HUMETh 3aroJIOBKH, BBIPa)KEHHBIC
CYILIECTBUTEILHBIM B UMEHHUTENIbHOM Tajiexe. [loa3aronoBku rpad u cTpoK JOIKHBI ObITh
corjacoBaHbl ¢ 3arosioBkamu. Ecnu TaOnuily medararoT OoJjiee yeM Ha OJHOM CTpaHHIIE,
rpadpl TAOIUIBI TOJDKHBI OBITH MPOHYMEPOBAHBI U HA CIEAYIONIMX CTPAHUIAX JOJHKHBI
OBITH HameYaTaHbl TOJLKO HOMEPA ITUX Tpad.

3.5.9. OT™MeTKa 0 HAJTMYMHU NPUWIOKEHHIA.

OTMeTKa 0 HAIMYUM MPUIIOKEHUN pacroyiaraeTcsi OT TPaHUIlLI JIEBOTO MOJIS MOCTe
TEKCTa TMepe] MOAMUCHIO.

Ecnau 1okyMeHT uMeeT pUIIOKEeHHS, Ha3BaHHBIE B TEKCTE, OTMETKA 00 UX HAJTUYUU
odopmIIsIETCs TI0 clieayromieit popme:

ITpunoxxenune: Ha 15 1. B 3 3K3.
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Ecmm AOKYMCHT HMMCCT IIPUIIOKCHUS, HC HA3BAHHBLIC B TCKCTC, X HAMMCHOBAHW
HCO6XOI[I/IMO MNEPCUYNCINTb IIOCIICE TCKCTAa MAOKYMCHTA IICPC IMOAINHMCHIO € YKa3aHUEM
KOJIMYCCTBA JIUCTOB B KAXKIAOM IIPHUIIOKCHHN H KOJIMYCCTBA SK3CMILIAPOB, IIPHU HAJIWUYUHU
HECKOJIBKHUX MPUIIOKEHUN UX HYyMEPYIOT, HAIIPUMED:

[Tpunoxenue: 1. TlomoxxeHue 00 IKCIEPTHON KOMUCCHU Ha 15 1. B 1 9K3.

2. Ilpumepnas HoMeHKNaTypa nen Ha 14 1. B 1 9k3.

Ecnn IMPUITOKCHHUA C6pOIHI-Op0BaHI)I, TO KOJIMYCCTBO JIMCTOB HC YKA3bIBACTCA.
Ecnun IMPUIIOKCHHUC HAIIPAaBJSICTCA HC BO BCC YKA3dHHBIC B JOKYMCHTC aJipccCa,

TO OTMETKA O HAJTMYHH MPUIIOKEHUS 0(hOpPMIIIETCS TIO cieayromen hopme:
[Ipunoxenue: Ha 20 1. B 3 9K3. TOJIBKO B MEPBBIN ajpec.

Ecnu K JOKyMEHTY NpUIIaraeTcs Ipyrou T0KyMEHT, TAaKKe UMEIOIIUI MTPUIIOKEHUE,
TO OTMETKA O HAJTMYHH MPUIIOKEHUS 0(hOPMIIIETCSI CIICTYIOIINM 00pa3oM:

[Tpunoxenue: nmucbMo  IlerpomaBinoBck-KamMyarckoii  TOpOACKOW  TEpPUTOPHATBHON
komuccuu ot 15.11.2010 Ne 01-21/450 u mpunoxeHue K HEMY, BCEro Ha
12 7.

B pemenunsx u npuka3zax CBEJICHUS O HATUYUM MTPUIIOKEHUN YKA3bIBAKOTCS B TEKCTE.
Hanpumep:

«Pa3pabotartp u IIPEJICTaBUTh IIPOEKT IJiaHa 1o ¢dopwme, yKa3aHHOU
B NpI0KeHUH Ne 1.

Ecnu B HJOKYMCHTC, K KOTOpPpOMY OTHOCHUTCA IMIPUIIOKCHHUC, OHO
HC YTBCPIKAACTCA, a IPOCTO COACPKUTCA CCbLIIKA HAa HEIO, TO B IIPABOM BCPXHCM YIUIY

YKa3bIBa€TCs, K KAKOMY PEIICHHIO (MpUKa3y) NPUII0KEHUE OTHOCUTCS, HallpUMED:
IIpunoxenue
K peuieHuIo TeppuTopuanbHOU
n3buparenpHoil Komuccuu Ne 54
ot 11 stuBaps 2011 r. Ne 11-5

IIpunoxenue
K MpHKa3y npenacenarens TeppuropruaabHON
uzbuparenpbHol Komuccuu Ne 54
ot 15 mapra 2010 1. Ne 27

[Ipn HAIMYMU HECKOJIBKUX NPHIIOKEHUN OHU HYMEPYIOTCSI, HAIIPUMED, IPUII0KEHHE
Ne 1, npunoxenue Ne 2 u Tak nanee.

3.5.10. Hoanuch AOMKHOCTHOIO JINLIA.

B coctaB moamucu BXOJSAT: HAaUMEHOBAaHUE JODKHOCTH JIMIA, HOJAINKCABILIETO
JOKYMEHT, €ro JH4YHas IMOANUCh, KOoTopas oOQOpMISETCS CHHUMH WIA YEPHBIMHU
YepHUJIaMH, paciiu@poBKa NoANUcH (MHUIUAbI, (haMUITus).

Eciu npokyment odopmisiercss Ha Onanke TeppuTopuanbHOW KOMHUCCHH,
TO PEKBU3UT BKJIIOYAET HAUMEHOBAHME JOJKHOCTH JIMIA, MOIANUCHIBAIOLIETO JOKYMEHT,
€ro JUYHYIO MOANUCH, paclin(@pOBKY NOAMUCH (MHULUAIBI U (PAMUIINIO), HAIPUMED:

Hpe,Z[CCIlaTCIIB JJUYHasd noAInrucChb HWHUIIUAIBI, (I)aMI/IJ'II/ISI
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Ecnu 10/DKHOCTHOE JTUIIO, MOJIMUCH KOTOPOTO 3aroTOBJICHA HAa MPOCKTE JIOKYMEHTA,
OTCYTCTBYET, TO JOKYMEHT ITOIMCHIBACT €r0 3aMECTUTEIb WIIH HHOE JIUI0, UCTIOTHSIONICE
ero o0s3anHOCTU. [Ipu 3TOM 00s3aTENBHO yKa3bIBAIOTCA (paKTUUECKasl JOJHKHOCTH JIHIIA,
MOJIMMCABIICTO JOKYMEHT, | ero (ammmusa. He momyckaercs MOIIUCHIBATH JTOKYMEHTHI
C MPEIOTOM «3a» W MIPOCTABICHHEM KOCOU YepPTHI Iepel HANMEHOBAHUEM JIOJIKHOCTH.

Ecmu nmokymeHT odopmisiercs He Ha OJlaHKE, TO PEKBH3UT COJICPKHUT TIOJTHOE
HAUMEHOBAHHME JIOJDKHOCTH JIMIA, ITOJAIKCABIIETO JTOKYMEHT, €ro JIMYHYIO IIOJIINCH,

pacmu@poBKy noanucHu (MHUIIMAIBI ¥ dhamruiniio). Hampumep:
3amMecTHTeNb MpecenaTeNs
TepputopualibHON H30UpaATEILHOMN
xkomuccuu Ne 54 JINYHAs [TOAINCH WHULAAIBI, (pamMutms

HpI/I MMOAINMHUCAHNN OJOKYMCHTA HCCKOJIBKMUMH OOJIZKHOCTHBIMHU JIMIOAMU HX ITOAIIMCH
pacinojararorca OJHa II0J npyroﬁ B IIOCJICAOBATCIBbHOCTH, COOTBGTCTBYI-OIHeﬁ

3aHUMAaEMOU HOJDKHOCTH, HAIIpUMCP:
HpeHCGHaTGHB JJM4YHas 1IIoAIucCh HHHUIINAJIBI, (l)aMI/IJ'II/IH

['maBHBI Oyxrantep JMYHas MOJIHUCH WHUIHAITEI, (pamuius

B nokymeHTe, NOATOTOBIEHHOM KOMMCCHUEHW, IOJAMKUCH PACIOJAralOTCsl OJHa
non napyroi. IlepBeIM yKa3bIBaeTcsl TmpeacedaTelh KOMHUCCHU, a (DAMUIMU YJICHOB

KOMHCCHUU pacroyiaratotcs B asipaButHoM nopsjake. Hampumep:
Hpeﬂcez(aTenb KOMHCCHUHU JIMYHAas nmoAnuch HWHHUIIUAIBI, (1)aMI/IJ'II/I$I

YieHbl KOMHUCCUH JJM4YHas 1IIoAIucCh HWHHUIIUAJBI, (baMI/IJ'II/ISI
JJUYHasd noAInuncChb WHUIMUAJIBI, (1)aMI/IJII/I$I

Ecnu noKyMeHT cOCTaBieH Kak MpujaraeMas K OCHOBHOMY JOKYMEHTY CITpaBKa
WM MHGOPMAIIHSI, TO OH MOAMUCHIBACTCS COCTABHBIIINM €TO JIMIIOM.

3.5.11. I'pud corsiacoBaHu.

I'pud cormacoBanusi cocrouT u3 ciaoBa COIJIACOBAHO 0e3 KaBBbIUEK
W 3arjaBHBIMU OYKBaMU, HAHMEHOBAHUS JTOJDKHOCTH JIMIIA, C KOTOPBHIM COTJIACOBBIBACTCS
JOKYMEHT (BKJIFOYas HAMMEHOBAHWE OPTaHW3aIlUN), €T0 JIMYHOW MOAIMHUCH, PaciIudpPOBKU

noAnucy (MHULMAIBI, (DaMUIIKs) U 1aThl COTJIACOBAHUS, HAIPUMED:
COI''TACOBAHO
3aMecTUTEND IIaBbl AAMUHHUCTpaln
[Terporpanckoro paitona Cankt-IlerepOypra

JTUYHAS OAMUCH WHUIMAIBI, (haMUITHs
Jara

Ecnu cornacoBaHue OCYIIECTBISETCS MPOTOKOJIOM, MHCBMOM WM JAPYTUM

JIOKYMEHTOM, TO COTJIaCOBaHHUE OPOPMIISIETCS CIAEAYIOITUM 00pa3oMm:
COI'JTACOBAHO
MIPOTOKOJI 3aCeIaHHs
aTTECTAIMOHHON KOMHUCCUU
TepputopuanbHoil n3dupaTensHoit Komuccuu Ne 54
ot 05 deBpays 2011 r. Ne 16
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WITH:
COI'JTACOBAHO
nucbMo Pocapxusa

ot 05 mapra 2011 r. Ne 4-15/46

['pu¢ cornmacoBanus pacrnonaraercs noj pekBU3UToM «lloanuce» B 1€BOM HIKHEM
0JIE JOKYMEHTA.

3.5.12. Bu3a.

BHyTpeHHee coriacoBaHUE MPOEKTa TOKyMEHTa 0(pOPMIISIETCS BU30M.

Buza BK/IIOYaeT MOANKUCH BU3HPYIOLIETO, paciu(poBKY MOANUCH (MHHUIUAIIBI,
dbaMuus) ¥ JaTy, TPy HEOOXOIUMOCTH MOXKET OBITh YKa3aHa JOHKHOCTh BU3UPYIOIIETO,

HaIpuMep:
IIpencenarens TeppuropuanbHoOil n30MpaTenbHOl Komuccuu Ne 54
JUYHAas OJNUCH WHUIU B, (paMuTus
Jara

[Ipu HamMyuuW 3amMe4aHui K TOKYMEHTY BU3a 0(popMIIIeTCS CeayoImuM 00pa3om:
3aMedaHus npujararoTcs
[Ipencenarens TeppuropuanbHoOi U3bHparenbHOi Komuccuu Ne 54

JUYHAs TIOAMHCH WHULIAAIIBI, paMuus
[ara
3ameuanus n3J1ararTcCAd Ha OTOCIIBHOM JUCTCEC, IIOAIIMCBIBAKOTCA

U TIPUJIAratoTcs K JOKYMEHTY.

JlonyckaeTcsi MOJIMCTHOE BU3UPOBAHUE JOKYMEHTOB U MPUIIOKEHUN K HUM.

Ecnm momnMHHHMK JOKYMEHTa OCTAeTC B 1eppUTOPHMATIBHOM KOMHCCHHM, BH3bI
MPOCTABIISAIOTCA B HUXKHEW 4acTH OOOPOTHOM CTOPOHBI MOCJEAHETO JIMCTA MOJJIMHHUKA
JIOKYMEHTA.

Jist  noOKyMeHTa, TOJUIMHHUK KOTOPOTO OTHPAaBISIOT W3 TeppUTOpHATBLHOU
KOMUCCHUH, BU3bI MTPOCTABISIIOTCA B HUYKHEW YACTH JIMIIEBOM CTOPOHBI MOCIEIHETO JINCTA
KOIIMH OTIIPABIISIEMOTO JOKYMEHTA.

3.5.13. OrTHCcK NeyaTH.

[leyatp 3aBepseT MOMJIMHHOCTH MOAINUCH JOJKHOCTHOIO JHMIA Ha JOKYMEHTaXx,
YAOCTOBEPSIOMIUX TMPETYCMOTPEHHBIE MPABOBBIMU aKTaMU MOJHOMOYHS JIOJKHOCTHBIX
Ul Wik (QUKCUPYIOMUX (DaKThl, CBSI3aHHbIE C (PUHAHCOBBIMU CPEICTBAMHU, a TaKKe
Ha UHBIX JOKYMEHTaX, MIPeayCMaTPUBAIOIINX 3aBEPEHUE MOIJTUHHON MOAMHUCH.

[Teuatb cTaBUTCS HA CBOOOAHOM OT TEKCTa MECTE, HE 3aXBaThIBasl JIMUHOW MOJAMKUCH
JTOJDKHOCTHOTO Jiniia. Iledath MOXXeT 3axBaThiBaTh YacTh HAMMEHOBAHMS JOJKHOCTHU
JIU1A, TOAIUCABIIET0 JOKYMEHT.

B nokymeHTax, MOATOTOBJIEHHBIX Ha OCHOBE YHH(UIIMPOBAHHBIX (PopM, medaTh
CTaBUTCSl B MeCTE, 0003HAU€HHOM OTMETKOM «MID» miau uabiM oOpazom.

3.5.14. OT™MeTKa 0 3aBepEHUM KOMUU.

J{ns 3aBepeHUs] COOTBETCTBHSI KOMHHM JOKYMEHTA MOJJUHHUKY HUXKE PEKBU3UTA
«lTonnuce» mpocTaBisieTcs OTMETKAa O 3aBEPEHUU KOMUU — 3aBEpUTEIbHAs HAAMHUCH
«Bepuo» win «Komwusi BepHa», JOHKHOCTH JIMIIA, 3aBEPUBIIETO KOIHWIO, €r0 JIMYHAs
MO/IMKCH, paciTudpoBKa MOAMKCH U J]aTa 3aBEPEHUS, HAI[PUMED:
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Bepno

IIpencenarens TeppuropuanbHOU
n3buparenbHOi Komuccuu Ne 54

JUYHAs TIOMHCH WHULAAIBI, pamMuius
[ara

[Tpu HEOOXOAUMOCTH MPHU 3aBEPEHUU KOTIHH JOKYMEHTa MOXET OBITh MPOCTABJICHO
BpeMsi 3aBepeHHs (Hampumep, NpH 3aBEPEHUU KOIMUU MPOTOKOJOB 00 HTOrax
rOJI0COBAHUS).

Ecnu xonusi JOKyMEHTa M3TOTaBIMBAETCA HA HECKOJIBKMX JIUCTaX, TO 3aBEpAETCS
Ka>KJIbIi JIUCT JOKyMEHTA JIMOO JOKYMEHT MPOIIMBAETCS U HA MECTE MPOIIMBKUA CTaBUTHCA
3aBepuTesibHas Haanuch «BepHo» mmm «Komus BepHa», NOKHOCTH JIMIA, 3aBEPUBIIETO
KOIHIO, €ro JTUYHAs MOJIMUCh, paciiu(poBKa MOIMUCH U JaTa 3aBEPEHUS.

[Ipu nepecpUike KONMUU JOKYMEHTA B IPYyTU€ OpraHU3alliy WIH Bblade €€ Ha PyKH
3aBEpUTENIbHAS HAANKUCh YJIOCTOBEpsieTCs nedaThio «TeppuropualibHas U30upaTesbHas
komuccus Ne 54.» nubo mnpu Hanuyuu nedarbio «TepputropuanbHas H30UpaTebHas
komuccust Ne 54. ]I TOKyMEHTOBY

3.5.15. OTMeTKa 00 HCTIOJHUTEIIE.

OtMmeTka 00 MCIOJIHUTENE BKJIIOYAET B ¢€0s MHULUAIBI U (PaMUITUIO0 UCTIOTHUTEIS
JOKyMEHTa ¥ HOMEp €ro ciyxkeOHoro TtenedoHa C KOJAOM peruoHa. OTMETKy
00 HCITOJIHUTENE PacHoJiaraloT Ha JMIIEBOM WJIM, IPU OTCYTCTBUU MECTa, HA 0OOPOTHOM
CTOPOHE IOCJIEHEro JHUCTAa JOKYMEHTa B JIEBOM HW)KHEM YIy padmepoM mmpudra 10

IIyHKTOB, HAIIPUMED:
3y6apes B.JL.
(499) 356-85-31

3.5.16. OT™MeTKa 00 MCIIOJITHEHUU IOKYMEHTA.

OtmeTka 00 UCHOJHEHUHM JOKyMEHTAa W  HampaBiIeHUHM €ro B  JeJ0
BKJIFOYAET CJENYIONIME JaHHBbIC: KpaTKhe CBEJACHUS 00 WCHOJHEHUU JIOKyMEHTa
(Ipu OTCYTCTBUHU JOKYMEHTa, CBUICTEIBCTBYIOMIETO 00 HMCIOJHEHWHW), AaTy U HOMEp
HMMEIOIIETOCs JOKYMEHTa 00 HCTIOJTHEHUH, clioBa «B neno», HoMmep aena, B KOTOpoM Oyier
XPaHUTHCS TOKYMEHT, JaTy, MOJMUCH Mpejceaaress TeppuTopuaibHO KOMUCCHH.

4. Opranu3anus padoThbl ¢ HCXOAAIIMMU (OTHPABJISIEMbIMHU) JOKYMEHTAMU

4.1. Ucxopsaume OOKYMEHThl NeYaTaroTCs Ha OJIaHKaX YCTAHOBJIEHHOM (OpPMBI
1 0(pOPMJISIFOTCS] B COOTBETCTBHH C MOJOXKEHUAMH HacTosuel MHCTpyKuuu.

4.2. OtmpaBka JOKyMEHTOB U3 TeppuTopuaibHOW KOMHCCHUU OCYIIECTBISIETCS
(benpaberepckoi UM crelualbHON CBA3BIO, MOYTON, MO Tenerpady, kanaiam cBa3u ['AC
«Bw160opsy, [T1 JIEJIO, xananam hakCUMUIBHOU CBSI3U, €T VIHTEpHET WM HAPOYHBIM.

4.3.1lpu odopmieHUH MHCEM M TEJErpaMM HCIHOJHUTENb YKa3blBa€T IOJIHBIM
ITOYTOBBIN (BKJIFOUYAsi MHIEKC) apeC OpraHu3aluy WIH IPAKIaHNUHA.

4.4. Ucxopsdmme  NUChMa  HANpaBisIOTCS 32  NOANUCBIO  IpeacenaTens
TepputopruanbHOW KOMHUCCHUHM, B €ro OTCYTCTBHE — 3a IIOANKCBIO 3aMECTUTENS
npeacenarTens WIM  HMHOIO 4ieHa TeppuTOpHAIbHOM KOMMCCUH, HCIOJIHSIOLIETO
00s13aHHOCTH MpeJiceaTelis, Ha OJaHKe MUChMA.
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4.5. IlonnucanHple muceMa U Tenerpammbl  peructpupytorcs B [ JIEJIO
WIH JXypHAJIE.

Ecnmu oTnpaBinsieMblil JOKYMEHT SIBISIETCS. OTBETOM Ha BXOIAIIMN JOKYMEHT,
HEOOXOAMMO MPUOOUINTh NOJJIMHHHUK BXOJAIIETO JOKYMEHTa K KOIHUHU OTIPABISEMOTrO
JOKYMEHTA, OCTAIOLLIEHCS B JEIE.

4.6. JlokyMeHTaM IpUCBaUBAETCsI UCXOISALINI HOMEpP, KOTOPBIM COCTOUT U3 UHAEKCA
JieJia 110 HOMEHKJIAType e U MOPSAKOBOIO HOMEpPA JOKYMEHTA, Pa3leICHHBIX KOCOU
yepToi. Mcxomsmmii HOMEp YKa3bIBaeTCsA TAaKKE€ Ha KONUM JIOKYMEHTA, OCTArOIIECHCS
B aenie. HyMepanus HCXOASIIMX TOKYMEHTOB OCYIIECTBIIAETCS B Mpejieaax KaJeHAapHOro
roja.

[Ipu perucTpanmu HUCXOMALIETO JOKYMEHTAa B PETUCTPALMOHHONW Qopme
00513aTeTTFHO YKa3bIBAIOTCA CIEAYIOIINE PEKBU3UTHL: JaHHBIE 00 aapecate (pamuus, ums,
OTYeCTBO (U3UYECKOTO JHMIla WIM Ha3BaHWE OpraHu3allid, MECTOHAXOXICHHUE
HOJTyyaTelis), a TaKkKe KpPaTKoe CojAepKaHHe TOKYMEHTA, KOJIMYECTBO JINCTOB OCHOBHOTO
JOKYMEHTA Y JINCTOB MPUJIOKEHUS, KOJIUYECTBO 3K3EMIUIIPOB, UCIIOJHUTEND JOKYMEHTA,
€r0 COMCIIOJHUTENH, & TAK)KE KEM OH ITOANMCAH.

4.7. JlokymeHTbl 1O BompocaM (opMupoBaHus TeppUTOpHATBHON KOMUCCUU
U OCYUIECTBJIEHHUS €€ (DMHAHCUPOBAHUS, HArpaXJAe€HUs M TOOIIPEHUS YICHOB
U pabOTHUKOB ammapara TeppuUTOpUANbHON KOMHCCHM, B 0O0S3aTEILHOM IOPSJIKE
HaIIPaBJISAIOTCS. HAPOUYHBIM.

WHble 1oKyMeHThl MOTYT ObITh OTIpaBieHsbl 1o cpeactam [T JIEJIO wim nodroi
0 YKa3aHUIO npejaceaarens TeppuTopuanbHO KOMHCCHH.

4.8. Ilo kananam (akCUMHUIBHOW CBSI3U JOKYMEHTHI MEpeAaroTCsl OTBETCTBEHHBIM
3a BEJICHHE JIEJIONPOU3BO/ICTBA MTOCIIE UX PETUCTPALIIH.

4.9. Ilpu otmpaBke TelerpaMmbl Oojiee YeM B YeTBIpe aapeca OQOpPMIIIETCS
MO/JIMHHUK, KOMHS M JBa SK3EMIUIApa MOJINUCAHHOIO CHUCKAa PACCBUIKU C YKa3aHUEM
MOJIHBIX TOYTOBBIX (BKJIOYash MOYTOBBIM MHAEKC) anpecoB. Ha Ttenerpad mnepeparoTcs
MOJUIMHHUK C OJHHUM OSK3EMIUIIPOM CIMCKA PAacChUIKM M KOMNUS TEJIErpaMMbl, KOTOpas
C OTMETKOM O Iepefade TeJlerpaMMbl BO3Bpallaercsd B TeppUTOpHATIBHYI0 KOMHCCHIO
Y BMECTE CO BTOPBIM 3K3EMIUISIPOM CIIUCKA PACCBUIKM MOJUIMBAETCS B JEIO.

4.10. Ilpu otmpaBke muchbMma 0oJjiee 4eM B HYETHIPE ajpeca COCTABJISETCS CIHCOK
PACCBUIKM, KOTOPBIA IMOANUCHIBAETCS NPENCENATENEM, B €M0 OTCYTCTBUE — 3aMECTUTEIIEM
npeacenarenass WIA HWHBIM  WIEHOM TeppUTOpPHATIBHOM KOMMCCHH, HCIIOIHSIOIUM
o0sa3aHHOCTH npeaceaarens TepputopuanbHoi komuccuu. [locie peructpauuu mUCbMo
TUPAXKUPYETCS B HEOOXOAMMOM KOJIMYECTBE U OTIPABIIAETCS.

Ecnu nucbmMo wnum TelerpaMma HampaBiseTcss He Ooyiee 4yeM B 4YEThIpE ajpeca,
TO MOJIMUCHIBAETCS KX IBIN IK3EMILISIP.

4.11. OtnpaBka JIOKYMEHTOB TPOU3BOJUTCS €XKEIHEBHO B 4Yachl pPabOTHhI
TeppuTopruanbHON KOMUCCUHU, KPOME BBIXOJHBIX M HEPAOOUUX MPa3AHUYHBIX JTHEH.

[Topsimok OTHpaBKM HCXOASIIMX JOKYMEHTOB IIOCJIE€ OKOHYaHUsS pabodero mHs,
B BBIXOJHBbIE W HepaOouue Mpa3gHUYHBIE THU, B MEPHOJ] MOJATOTOBKM U MPOBEICHUS
n30upaTenbHbIX KaMIaHWM, KaMmmaHui pedepeHayma ycTaHaBIMBACTCS MpeaceaaTesieM
TepputopualibHOM KOMHUCCHH.
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4.12. JlIokyMeHTbl C OTMETKOH O CpOYHOCTH JocTaBku «Becbma cpodHO»
nu  «CpouHo» ohopMIISIOTCS  HE3aMEUINTENbHO, OTHPABIAIOTCA IO  KaHajlaM
bakcumunbHOU cBsi3u, [TU JIEJIO nnu HapOYHBIM.

4.13. JIokyMeHTBl, HampaBiisieMble  TpakJaHaM IO JOMallHEMY  ajpecy,
OTIIPABIIAIOTCS Yepe3 MOYTOBOE OTAEICHUE CBA3H, KaK IIPABUIIO, 3aKa3HbIMH ITHCbMaMH.

4.14. JlokyMeHTBbI, IepelaBaeMble MO  KaHajgaM  (aKCUMUJIBHOW  CBS3H,
PETUCTPUPYIOTCS B NOPSJIKE, YCTAHOBIEHHOM JUIS UCXOJAIIUX TOKYMEHTOB.

4.15. Ucxopsmue AOKyMEHTBI, O(OpMICHHBIE C HapylleHHeM TpeOOBaHHIA
HacTosimier MHCTpyKUnU, K OTHpaBKe HE MPUHUMAIOTCS M BO3BPAIIAIOTCSA UCIOJHUTEISAM
Ha nopaboTky. KoppecnoHIeHUHs HECIykeOHOro XapakTepa, B TOM YHCIE JIMYHAs
KOPPECHOHAEHIUSA, K OTIIPABKE HE TPUHUMAETCS.

4.16. Komun UCXOASIMIMX JOKYMEHTOB TIOMEHIAIOTCS B JIEI0 B COOTBETCTBHUH
C HOMEHKJIATYpOou Aen TeppuTopruabHON KOMHUCCHH.

5. Ocob0enHoCTH PadOTHI ¢ OOpPALIEHUAMU I'PAXKIAH

5.1. Opranuzanust  paboThl C  OOpallleHUSIMH  TPaXJaH  OCYIIECTBISETCS
B COOTBETCTBHUM C paszieiaoM 2 HacTtosamed WHCTpykuuu ¢ y4eToM OCOOEHHOCTEH,
yKa3aHHbBIX B JAHHOM pa3Jielie.

5.2. [lucemennbie oOpamieHus TpaxkiaaH (Jajee — oOpallieHus), MOCTYINHUBIIHNE
B TeppUTOpHUATIBHYIO KOMUCCHIO, PETUCTPUPYIOTCA C UCIOJIB30BAHUEM PETHUCTPALIMOHHBIX
(GbopM OTHENBHO OT JPYrMX BHJIOB JOKYMEHTOB HE IMO3JHEE TpeX JHEH ¢ MOMEHTa
noctymieHus. OOpallleHus, Kacarouldecss HapylleHUH W30upaTellbHbIX MpaB TIpak/aH
B MEPUO/]I MOJITOTOBKU M MIPOBECHUS BEIOOPOB U pePepPEeHIYMOB, PETUCTPUPYIOTCS B ICHB
noctyruieHus B TeppuTopuaibHyl0 KOMUCCHIO WU Ha CIEAYIONIUN pabounii 1eHb.

5.3. [Ipu BCKpBITHH KOHBEPTOB MPOBEPSETCA HaIW4he BceX BiokeHuil. KouBept
0053aTebHO COXPAHSAETCS.

OOpaienus, coaepxalire B aipeCHOM 4acTu MOMETKY «JInuHo», paccmaTpuBaroTCs
B 0011IeM MOPSIAKE B COOTBETCTBUM C HacTosmed NHCTpyKInen.

IIpu perucrpanuu ITOBTOPHBIX OO6parenuii UM IIPUCBAaUBACTCS
OUepEeHONW PETrUCTPAIMOHHBI HOMEpP, B PETHCTPAllMOHHON (opMe AernaeTcs OTMETKa
«IToBTOpHOY.

Ecin OG6paiienne mocTynuio OT KOJUIEKTHBA TpakJaH, TO IpPH pPErucTpanuu
B PErucTpaloHHON (hopMe cTaBUTCS OTMETKa «KoIeKTHBHOEY.

5.4. PeructpalluOHHBIN IITaMII, COCTOSIIIUN W3 MOPSJIKOBOTO HOMEpa OOpalieHus
W J1aThl PEruCTpalli, CTABUTCS, KaK MPaBHUIIO, HA mepBoM JucTe OOpalleHHs B IPaBOM
BEPXHEM YTy WJIM Ha CBOOOJAHOM OT TEKCTa MECTE.

Hymepamus  nmoctynuBmmx — OOpalleHud — OCYIIECTBISETCS B Ipenaenax
KaJICHJApHOTO roia.

5.5. 3apeructpupoBannbie  OOpallleHHs  pacCMaTPUBAIOTCS  MpelceaaTeseM
TeppuTopranbHON KOMHUCCHH, 3aT€M IOCJIE NEPEHECEHMs] YKa3aHHs MO0 HCIOJIHEHUIO
JOKYMEHTA B PErUCTPAllMOHHbIE (POPMBI IEPETAIOTCS UCTIOTHUTENSAM O] OMHUCH.

5.6. OOparenusi,  agpecoBaHHBIC  YjeHAM | eppPUTOPHAIBHOW  KOMHCCHH,
PETHCTPUPYIOTCS. B YCTAHOBJIEHHOM  IMOPSIAKE, JOKJIAABIBAIOTCS  MPEACENATEIIO
TeppuTopranbHON KOMHUCCHH, 3aT€M IOCIE NEPEHECEHUS YKa3aHWS IO HCIIOJIHEHUIO
JOKYMEHTA B PErUCTPAllMOHHbIE (POPMBI IEPETAIOTCS UCTIOTHUTENSAM 0T IOMHUCH.
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OOpamnieHusi paccMaTpUBAIOTCS B COOTBETCTBUM C YKa3aHUSMH IO HUCIIOJTHEHUIO
NOKyMEHTa Tmpeacenarens TeppUTOpuanbHOM KOMHCCUU B TOPSIKE, YCTAHOBIEHHOM
3aKOHOJATENLCTBOM Poccurickon deneparuu.

5.7. OOpaienusi, cojaepXaiiye BOIPOCH, pEUIEHUE KOTOPBIX HE OTHOCUTCS
K KOMIETEHUUMH TeppUTOpuasbHOM KOMHUCCHM, JOKJIAIBIBAIOTCS  MPEICEAATEIIO
TepputopuanbHON KOMHCCUH U IO €r0 YKa3aHUIO 10 UCIOJIHEHUIO JOKYMEHTA B TEUCHHE
CEMH KAJICHIAPHBIX JHEW CO JHS PErucTpalyyd HaNpaBJSFOTCS C CONPOBOJUTEIIBHBIM
MMCBMOM 33 €ro MOANHMCHIO B COOTBETCTBYIOUIMH OpPraH WJIM COOTBETCTBYIOLIEMY
JOJDKHOCTHOMY JIMIY, K KOMIIETEHUMH KOTOPBIX OTHOCHUTCS PEIICHHE IOCTAaBIECHHBIX
B OOpamieHny BONPOCOB, C YBEIOMJIEHHEM TpaxaaH, HamnpaBuBmKUX OOpaieHus,
o nepeanpecanuu OOpaiieHuii. B conpoBoauTenbHOM MHCbME OrOBAPUBACTCS] MOPSIOK
HampaBlieHus1 oTBeTa aBTopy OOparieHus.

Eciu pemenune moctaBiaeHHbIX B OOpameHusix  BONPOCOB  OTHOCHTCS
K KOMIIETEHIIMN HECKOJBKUX T'OCYJAPCTBEHHBIX OPIaHOB WJIM JIOJKHOCTHBIX JIMILI, KOIHS
OOpailieHrss B TE€YEHUE CEMHU KaJeHIAPHBIX JHEH CO JIHA PErHCTpalliy HalpaBisieTCs
B COOTBETCTBYIOLIME OPTaHbI UJIM COOTBETCTBYIOIIUM JOJKHOCTHBIM JIUIIAM.

5.8. 3ampemniaercs HaIlpaBIISITh OO6paienue Ha paccMOTpeHne
B TOCYJIapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYNIPABJIEHUS WU JOJKHOCTHOMY JIUILY,
pelieHre uium feicteue (6e3aeiicTBie) KOTOPBIX 00KalyeTcsl, 3a UCKIIIOUEHHUEM CITydaes,
yKa3aHHBIX B TyHKTE 6 ctathu 75 denepanbHoro 3akoHa oT 12.06.2002 Ne 67-D3.

5.9. Ecii B COOTBETCTBHM C 3allpeTOM, YKa3aHHBIM B Tojpaseie 5.8 HacTosmei
HNHcTpyKumu, HEBO3MOXKHO HanpaBuTh OOpanieHue Ha pacCMOTPEHUE B TOCYAAPCTBEHHBIN
OopraH, OpraH MECTHOI'O CaMOYIIPAaBJICHUS WU AOHKHOCTHOMY JIMIY, B KOMIIETEHIUIO
KOTOPBIX BXOJUT PEIICHUE TMOCTaBJIeHHBIX B OOpamienun BompocoB, OOpaiieHue
BO3BPAILAETCA TPAKIAHUHY C Pa3bsICHEHUEM €ro IpaBa 00KajJoBaTh COOTBETCTBYIOILIEE
pelieHre Win JeHCTBUE B YCTAHOBICHHOM IMOPSIZIKE B CYJIE.

5.10. O6partienus, MOCTYIUBILIHE B TepputopralibHYyIO KOMUCCHIO,
paccMaTpHUBAlOTCSl B CPOKH, YCTAHOBJIIEHHBbIE MojapasaenamMu 8.5 u 8.6 HacTosIen
NucTpykumy.

B mnepuoxg mOATOTOBKM UM TIPOBENEHUS BBIOOPOB H  pedepeHayMOB CpPOKH
paccmoTpenust OOpalieHuil yCTaHABIMBAIOTCS B COOTBETCTBUM C 3aKOHOIATEIHCTBOM
Poccutickoii @enepannu o BeibOpax u pedepeHaymax.

Ecnu HEoOXoauMo TpOIUTh CPOK paccMoTpeHus: OOpaiiieHusi, HCTOTHUTENb
HE MO3/JHEE YeM 3a TPU JIHS J0 HUCTCUCHHUS CpPOKa IMOJTOTOBKU OTBETa MPEACTAaBISET
Ha UM npeacenaresns TeppuTopruaibHON KOMUCCUU JTOKJIAIHYIO 3aMMUCKY ¢ OOBICHEHUEM,
[0 KakoW MPUYMHE HEBO3MOXXHO JaTh OTBET B YCTAHOBJICHHBIA CpPOK. MakcuMallbHOE
MpoJJiIeHHe cpoka paccmoTperust O0parenus coctapiseT 30 KaJleHAapHbBIX THEH.

3asBUTENIO HAMPABISIETCS YBEAOMJICHHE O TMPOJJICHHUH CpPOKa PacCMOTPEHHS
ero OOpartieHus.

OOpaieHus, Ha KOTOpPbBIE JAOTCS TIPOMEKYTOUYHBIE OTBETHI, C KOHTPOJIS
HE CHHUMAIOTCS.

5.11. B ciywae nocrtymiieHuss B TeppUTOpUaIbHYyI0O KOMHUCCHIO B YCTAHOBIICHHOM
MOPSIAKE 3ampoca TOCYyAapCTBEHHOIO OpraHa, oOpraHa MECTHOTO CaMOYIPaBIICHUS
WM JTOJDKHOCTHOTO JIMIA, paccMarpuBaromux OOparieHne, JOKYMEHTh U MaTepHallbl,
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HeoOxoaumble 1711 paccMoTpenus OOpaiieHus, MNpeACTaBIAIOTCS B TedeHue 15
KaJIeHJapHbIX JTHEH.

5.12. OtBer Ha OOpaieHue, B KOTOPOM HE YKa3zaHbl (aMWivs TpakIaHUHA
U €ro MOYTOBBIA aJpec WM aJpec SJIEKTPOHHOW MOYTHI, 1O KOTOPOMY JOJKEH OBbITh
HampaBJIeH OTBET, He gaercs. Takoe OOpallleHHWEe CNUCHIBACTCA B €O MpejceaaresieM
TepputopuansHoit komuccuu. B cinydae ecnmu B OOpamieHUM cojiepkarcs CBEIACHUS
O TMOJrOTaBJIMBAEMOM, COBEPIIAEMOM MWJIM COBEPIICHHOM MPOTUBONPABHOM JIE€SIHUU,
a Takke O JMIE, €ro MOATrOTaBIMBAIOIIEM, COBEPINAIONIEM WM COBEPIIMBIIEM,
oOpallleHue TOJUIKUT HAMpaBICHUIO B TOCYJApCTBEHHBI OpraH B COOTBETCTBHUH
C €ro KOMIETEHIIUEN.

Ecmu texct Obpariienus He oA1aeTcs MpouTeHN 0, 0TBET Ha OOpaieHre He JaeTcs
¥ OHO HE TOJUICKUT HANPABICHUIO Ha PAaCCMOTPEHHE B TOCYAApCTBEHHBIA OpraH, OpraH
MECTHOTO  CaMOYMNpPAaBJICHHWS  WIM  JODKHOCTHOMY  JIMIy B COOTBETCTBUU
C UX KOMIIETEHI[MEH, O YeM B TEUECHHE CEMM KaJCHAAPHBIX THEW CO JHS PEerucTpaluu
OOpaienus cood1aercs rpaxkiaHuny, HanpasuiieMy OOpaienue (eciau ero GamMunus u
MOYTOBBIN apeC MOJAAOTCS IPOUTEHHIO).

5.13. OOGpartenusi, B KOTOPBIX COAEPKATCA HEIEH3YpPHBIE MO0 OCKOPOUTEIHHBIC
BBIPKEHUSI, YIPO3bl KU3HHU, 3[I0POBBI0 U HMYIIECTBY JODKHOCTHOTO JIUIA, a TaKXKe
YJICHOB €r0 CEMbH, OCTal0TCA 0€3 OTBETa MO CYIIECTBY ITOCTABIEHHBIX B HEM BOIIPOCOB,
a 3asBUTEJSIM COOOUIAETCS O HEIOMYCTUMOCTH 3JI0YIIOTPEOICHUS TIPABOM.

5.14. O6paiienre, B KOTOPOM OOXadyeTcsi CyleOHOE pEIICHHE, B TEUEHUE CEMHU
KaJICHJApHBIX JHEW CO JHS PETHUCTpPAIlMU BO3BPAIACTCS TPaKIaHWHY, HANpPaBHUBIIEMY
oOpareHue, ¢ pa3bsICHEHHEM MOPsAIKa 00KaIOBaHUs JAHHOTO Cy1eOHOTO PEIICHUSI.

5.15. Ecim B OOpaieHuu COAEpKUTCS BOMNPOC, HA KOTOPBIA TpaxIaHUHY
HEOJHOKPATHO (/1Ba pa3a u 0oJjee) NaBaliCh MUCbMEHHBIE OTBETHI MO CYLIECTBY B CBSI3U
c panee HampaBieHHbIMH OOpaimieHusMd, U Tpu 3ToM B OOpaiieHHuH HE TPUBOISITCS
HOBBI€ JOBOJIBI M OOCTOSTENIHCTBA, TO MEPENUCKA MO TAHHOMY BOIPOCY C TPakKJTaHHHOM
MIpEKpaIaeTcs, 0 Y4eM eMy HaIpaBJIsieTCsl yBEAOMIICHHUE.

5.16. Jlnuynplii mpueM TpaxkJaH BeAeTCsS MpejacenaresneM eppUTopuaibHON
KOMHCCHH.

Nudopmaruss o mopsiike npuemMa rpaxkiaH pasMmeliaercss Ha HH(POpMarmOHHOM
cTeHae W oduimanbHOM caiite TeppuTopuaibHOM KOMHUCCHU B HMH(POPMAIUMOHHO-
TEJICKOMMYHUKAlIMOHHOMN ceTu VHTepHeT.

[Ipy nwYHOM TIpUEMEe TPaKIAHWH TPEABIBILET ITOKYMEHT, YIOCTOBEPSFOIIHMA
€ro JINYHOCTb.

Benenne auYHOTO mpHeMa TpaXAaH MOXKET  COMPOBOXKIATHCS — ayaHO-
¥ BUJICO3AIMKCHI0, O YeM TpakJlaHe YBEIOMIIAIOTCS IO Havyaia Mmprema.

5.17. Bo BpeMs mpuema TpaxaaH BeAETCS KypHall y4yeTa, B KOTOPBIM BHOCATCS
JaHHBIE O TpaKIaHWHE, KPAaTKOE COoAepX)aHHe OOpaIleHus, pe3yIbTaT €ro pacCMOTPEHUS,
a TaK»Xe JOHKHOCTh U (DaMIIIUS JTUTIA, TIPOBOSIIETO TIPUEM.

Ecnmu usnoxxennsle B ycTHoM OOpamieHun ¢GakTbl HE TPEOYIOT TOMOJHUTEIHLHOM
MpOBEpKH, 0TBET Ha OOpalieHne ¢ coryiacus TpakJaHuHA MOXKET OBITh JIaH YCTHO B XOJI€
JUYHOTO MPUEMa, O YeM JIETIAETCs 3aMKCh B )KypHase ydeTa. B ocTanbHBIX Ciydasx naercs
MMCbMEHHBIN OTBET MO CYIIECTBY MOCTaBICHHBIX B OOpalieHnu BOIPOCOB.
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B xome nwuHOrO TpHEMa TpakIaHWHY MOXKET OBITh OTKa3aHO B JaJbHEHIIEM
paccMOTpeHUu oOpalieHusi, €Cliu eMy paHee ObUI 1aH OTBET MO CYUIECTBY MOCTaBIECHHBIX
B O0OpallieHuu BOIIPOCOB.

B cnydae rpy0Ooro, arpecCMBHOrO MOBEACHHS Tpa)xJAaHUHA MPUEM MOXKET OBITh
npekpaiieH. [Ipu HeoOxoauMocT MOXKET ObITh BBI3BAaH COTPYIHUK oxpaHbl. UHopmaus
O MOBEACHUY IPAXKIAHNHA OTPAKAETCS B KYypHAJIEC yUeTa.

5.18. [lepenannsie Ha npueMe OOpalleHHs] PETUCTPUPYIOTCS C HCIOIb30BAHUEM
PETUCTPALIMOHHBIX (HOPM M PACCMATPHUBAIOTCS B MOPSAKE, YCTAHOBICHHOM HACTOSIIUM
pa3iesom.

6. Oco6eHHOCTH PadOTHI € JIOKYMEHTAMM, COJIePKAIMMH CJIy:KeOHYI0 HH(POPMALUIO
OrPAHMYEHHOI0 PACIPOCTPAHEHHA (B TOM YHCJe CBeJleHHs 00 n3duparesisx,
y4acTHUKaX pedepeHayMa, 00palal0IMMUCH B paMKaX (PYHKIMOHUPOBAHUS
I'ocynapcTBeHHOM cucTeMbl perucTpaunu (y4era) usouparesieii, y4aCTHUKOB
pedepenayma B Poccuiickoii @enepannn)

6.1. OcobeHHocTH PpPadoTHI ¢ JOKYMEHTAMHU, COMEPKAIIMMH CJIYKeOHYIO
HH(OPMALNI0 OTPAHNYEHHOT0 PACIIPOCTPAHEHUS.

6.1.1. K ciyxe6HOI wHbOpMAIMK OTPAaHUYCHHOTO PACIPOCTPAHEHHUS OTHOCHUTCS
HECEeKpeTHas WH(pOpMalUsi, HE3aBUCUMO OT BHUJA €€ HOCHUTENs, OrpaHUYCHUS
Ha pacmpoCTpaHEHHWE KOTOPOM YCTaHABIMBAIOTCS 3aKOHOJATENBCTBOM Poccuiickoit
denepanuu, peIeHUSIMH (TOCTAHOBJICHUSAMH) BBIIIECTOSIINX N30MPATEITLHBIX KOMUCCHH.

6.1.2. HeoOXxoamMoCTh TpOCTaBIEHUS MOMETKH «J[JI1 CITy’)k€OHOTO TOJE30BaHUS
(manee — «JICIl») Ha qOKyMEeHTaxX W M3JIaHUAX, COAEPKAIIMX CIYKEOHYI0 MH(POPMALIIO
OTPAaHUYEHHOTO PACIPOCTPAHEHUS, OMpEACNAeTCs TpeacenareneM 1eppuTopraIbHOMN
KOMHCCHH, TTOAMMCHIBAIOIIAM HIJIA YTBEPKIAIOIIAM TOKYMEHT.

JIoIKHOCTHBIE JIUIIA, PUHSBIIKNE pElIeHuE 00 OTHECEHUH CITyKeOHOM nHpopMaIuu
K pa3psily OTPaHUYEHHOTO PacCHpOCTpaHEHUs, HECYT NMEPCOHAIBHYI0 OTBETCTBEHHOCTH
32 000CHOBAHHOCTb IPUHSTOTO PEIICHUSI.

6.1.3. [Tometka «JICII» u HOMEp 3K3eMIUIsipa MPOCTABIAIOTCS B MPABOM BEPXHEM
VIIy TEpBOM CTpaHHIIBI JIOKyMEHTa (B cilydae HEOOXOIMMOCTH — M €ro IpOEKTa),
COJIEPIKAIIETO CIYKeOHYI0 HH()OPMAIIUIO OTPAaHUYSHHOTO PACIIPOCTPAHECHUS, Ha 00JI0OKKE
U TUTYJIBHOM JIUCTE M3JIaHUs, a TAKKE Ha TIEPBOM CTPAHUIE CONMPOBOAUTEIHLHOTO MUChMa
K TaKUM JOKYMEHTaM.

6.1.4. Pabota ¢ JOKyMEHTaMH, COJCPKAIIUMH CIYKEeOHYI0 HWH(OPMAIIHIO
OTPaHUYCHHOTO pPACHPOCTPaHEHUS, B TOM YHCIEC HUX TMpUEM, Yy4eT (perucTpaims),
OCYIIIECTBJISICTCS B TOPSIIKE, YCTAHOBJICHHOM JIJIi HECEKPETHBIX JOKYMEHTOB, C YYETOM
O0COOEHHOCTEH, M3JI0KEHHBIX B HACTOAImIEM paszzaene. [Ipu 3TOM K perucTparmoOHHOMY
HOMEPY AOKyMeHTa 1o0asisieTcs: momeTka «J{CID».

6.1.5. Hoxymentsl ¢ momeTkoit «JICII» peructpupyroTcsi (y9UTHIBAIOTCSI) BMECTE
C JIpyTUMH HECEKPETHBIMH JOKyMEHTaMHU. B perucTpanroHHON KapTOYKe IOKyMEHTa
npousBoauTCs 3anuch «{CIDy».

6.1.6. CkanupoBaHue, KOMUPOBaHUE (TUPAKUPOBAHUE) JTOKYMEHTOB C IMOMETKOMU
«/ICIl», mpoW3BOAUTCS MCHOJHUTEIEM JOKYMEHTa C MHCbMEHHOTO pa3perieHus
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npeacenarens TeppuTOPHAIBHOM KOMHUCCHUHM, IIPH 3TOM OCYIIECTBISAETCS Y4YET KaXI0ro
AK3EMIUISIPA YKA3aHHBIX JOKYMEHTOB.

6.1.7. Hoxymentsl ¢ mometkon «JICIl» mepenatorcs unmenam TepputopuaibHOM
KOMHCCUM U TPAXKIAHCKUM CIIyKalllUM  ammapara [eppuTOpHaIbHOM KOMHUCCHH
1O/ MOJINCH.

6.1.8. Jlokymentel ¢ mioMeTkoil «/ICII» HampaBiasitoTCs B JApyrue OpraHbl
U OpraHu3allMi OpraHamu QeaepanbHOi Geababerepckoi CBA3U, CIyK00i creruanbHON
CBA3M JMOO HAPOYHBIM. 3ampeliaercs MepenaBaTtbh JOKYMEHTbl ¢ noMmeTkord «JICID»
M0 HE3AIUIIIEHHBIM KaHaJIaM KOMITBIOTEPHO-MOIEMHOM U (DAKCUMHIIBHOM CBSI3H.

JoxymenTsl ¢ noMetkon «/ICII» pacchlnatoTcs HECKOJIBKHM aJpecaraM COTJIACHO
CIIUCKY pPAaCCBUIKH, B KOTOPOM HAampOTHB KaXIOTO ajpecara IMPOCTABIIETCS HOMED
JK3EMIUISIpA  OTHPABIAEMOro  JOoKymMeHTa. CHOUCOK  pacChUIKM  MOJIMCHIBAETCS
HCTIOJIHUTENIEM U IpeacenaresieMm TeppuTopuaibHO KOMUCCHUMU.

6.1.9. Ucnionnennsle qokymeHThl ¢ mnoMmetkoi «JICID» dopmupyrorcs B gena
B COOTBETCTBHM C HOMEHKJIATypoil jein. B mpaBoMm BepxHem yriay OOJOXKH Jena,
B KOTOPOE MOMEUIEHBI TAKUE TOKYMEHTHI, MpocTaBiisgeTcs: moMmerka «JCID».

6.1.10. Toxymentsl ¢ momeTtkoit «ICID» xpaHsarcs B 3akpbIBaroluxcs mkadax.

6.1.11. YHuuTOo)XeHHe Jed, JIOKYMEHTOB H u3AaHuii ¢ mnomeTkor «JICIDy,
YTPATUBIIUX CBOE MPAKTUYECKOE 3HAYECHHE UM HE HMMEIOLIMX HCTOPUYECKOW U HAyYHOU
[IEHHOCTH, MMPOU3BOAUTCS MO aKTy 1mo ¢opme coriiacHo npuioxkeHuto Ne 13 k HacTosIen
WNHCTpyKIMHU ¢ yKa3aHHEM HOMEPOB 3K3eMIUIAPOB. B yueTHbIX opmax JenaeTcss OTMETKA
00 YHUYTOXEHUU CO CCHUIKOM Ha COOTBETCTBYIOLIUH aKT.

6.1.12. Pemenne o cHatuu mnometkn «JCI» ¢ mokymeHTa mNpUHUMAeT
TOJKHOCTHOE JIMLO, MOANKCABIIEE WIIN YTBEPAUBIIEE TOKYMEHT.

Cuastue nometkn «JCID» ¢ mnpucmanHoro B TeppuUTOpUaIbHYI0O KOMHUCCHIO
JOKYMEHTa MOXET OBbITh MPOU3BEACHO TOJBKO IO COIJIACOBAHUIO C OpraHu3aluei,
HalpaBUBLIEH IOKYMEHT.

Custue nometku «JICID» ¢ qokyMeHTa NpOu3BOAUTCA OTBETCTBEHHBIM 34 BEJICHHE
NEJIONPOU3BOACTBA HAa OCHOBAaHUM MHCHBMEHHOTO YKa3aHHWsS JOJKHOCTHOTO JIMIIA,
npuHsaBmiero takoe pemenue. Ilpu cusatun nometkun «JICID» Ha mokymeHTax W Aenax,
a TaK)K€ B PETUCTPALIMOHHON KAPTOUYKE JAEIAIOTCSA COOTBETCTBYIOIIUE OTMETKHU.

O cuarun nometkn «JICID» yBemomisiroTcs Bce aapecaThbl, KOTOPbIM JOKYMEHT
HaIpaBJsICs, MO0 OpraHu3aIus, €ro HalpaBUBIIAs.

6.1.13. B ciydae yTtpatbl Aen, JOKYMEHTOB Wi u3faHuii ¢ moMeTkod «J{CII»
aub0 pasrjanieHus cojaeprkaunieiics B HUX HMHGOpMalMK Ha3HA4YaeTcs Cclly>KeOHas
MIPOBEPKA, O pe3yJibTaTaX KOTOPOM MOKIIAIBIBAECTCS NPEACENATENI0 TeppuTOpUanbHON
KOMMCCHHU.

006 ytpare nen u JokymMeHTOB ¢ nmoMmeTkol «JICID» cocTaBnseTcst akT, HAa OCHOBaHUU
KOTOPOTO JIENAI0TCSl COOTBETCTBYIOIINE OTMETKH B YUETHBIX (hopmax.

6.2. PaboTta ¢ JgOKyMeHTaMHU, COJAep:KAIMMHU CBeldeHUsT 00 u30OUpaTensx,
yYaCTHMKAX pedepeHaymMa, OOpaAlIAKIIMMHUCA B PpaMKax (YHKIHMOHUPOBAHMS
I'ocynapcrBenHoii cucremMbl perucrpanuu (ydera) wuzduparesieil, y4YaCTHHUKOB
pedepenayma B Poccuiickoii @egepanum.

6.2.1. K mokymeHTam, conepKalluM CBEACHHS 00 wu30upaTensX, ydacTHHUKaX
pedepenayma, oOpamammuMUcs B pamMkax GyHKIMOHUpoBaHHS [ ocymapcTBEeHHOM
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CHUCTEMbI perucTpanuu (ydera) mzbupareneil, yuacTHUKOB pedepenayma B Poccuiickoii
denepanuu, OTHOCATCS JOKYMEHTBI, IOCTyNamUme B TeppUTOPHAIBHYI) KOMHUCCHIO
OT  HUCIIOJIHUTENbHBIX  OpraHoB  rocynapctBeHHod Biactu  Cankr-IletepOypra,
TEPPUTOPUAIBHBIX OpPraHOB (enepanbHBIX OPraHoB HCHOIHUTENbHOU Biactu, [[UK
Poccun, ®@OI'KY «Denepanbubiii  nentp wuHbopmaruzanuu npu LleHTpanbHOU
nzouparenbHo  komuccuun  Poccuiickoit  ®enepanuu»,  Canxt-IletepOyprckoit

n30upaTebHON KOMUCCHUH, U30MpaTeNbHBIX KOMHUCCUI BHYTPUTOPOACKUX
MyHUITUTIATBHBIX ~ oOpa3oBanuii  Cankrt-IlerepOypra, CHCTEMHBIX aJIMHHHCTPATOPOB
KOMIUIeKCOB  cpenctB  aBromatuszammu  ['AC  «Bwibopel» (maiee — HCTOYHUKH

nH(opMaIuu), HampaBsieMble W30MPATEIIbHOW KOMHCCHEH HCTOYHHKAM HWH(POpPMAIIUH,
a Takke JoKkymeHThl, nepecbuiaempie Mexnay KCA THK, Canxr-IletepOyprekoi
m3ouparenbHoit komuccuen (nanee — KCA UKCP®) u [IUK Poccuu (nanee — KCA MUK
Poccun) B pamkax peanMzanuu 1enei v 3agad [ 'ocy1apcTBEHHON CUCTEMBI PETUCTPALIMH
(yuera) nzbupareneii, yaacTHUkoB pedepenayma B Poccuiickoii denepanum.

JIokyMeHTBI MOTYT OQOPMIISATHCS KaKk Ha OyMa)KHBIX, TaK U Ha MAIIMHOYUTAEMBIX
HOCHUTEJISIX.

6.2.2. Pabota C [OKyMEHTaMu, COJEpXaIIUMHU CBeJeHuss 00 u30uparensx,
ydacTHHUKaX pedepeHayma, J0JDKHA OCYIIECTBIAThCS ¢ ydeToM HopMm DenepanbHOro
3akoHa ot 27.07.2006 Ne 152-®3 «O mnepcoHaNbHBIX JaHHBIX», [lojokeHuUs
00  ocoOeHHOCTSIX  OOpaOOTKM  TEPCOHANBHBIX  JIAHHBIX,  OCYIIECTBISIEMOMN
0e3 UCHONB30BaHUS CPEACTB AaBTOMATH3AllMH, YTBEPKACHHOTO IMOCTAHOBJICHHEM
[IpaButensctBa  Poccmiickoii  ®emeparuu ot 15.09.2008  Ne 687,  IlomokeHwms
o TocynmapcTtBeHHOU cuctemMe peructpanuu (ydera) uzOupareneii, y4acTHUKOB
pedepennyma B Poccuiickoit @enepanuu, yreepkaeHHoro nocranoriaenueM [IUK Poccuu
or 06.11.1997 Ne 134/973-11, Permamenta WuCIONB30BaHUsI TMOACHCTEMBI «Perumctp
n3buparenet, y4aCTHUKOB pedepeHaymay [ocynapcTBeHHON aBTOMATU3UPOBAHHOU
cucteMbl Poccuiickoit ®@eneparu «Beioops», yTBepkaeHHOro noctanoBieHueMm MK
Poccun ot 26.03.2014 Ne 223/1437-6, Tlomoxenus o0 obOecreueHHMH O€30I1aCHOCTH
undpopmaruu B ['ocymapcTBeHHOM  aBTOMATHU3MpPOBAaHHOW cucreme Poccuiickoi
Oeneparun «Beidbopsr», yrBepxkaenHoro nocranoBiaenueMm UK Poccum ot 23.07.2003
Ne 19/137-4.

6.2.3. JIokyMeHTBI, cojepiKalliue CBeAeHUuss 00 u30uparensx, ydacTHHKaX
pedepernyMa 10mKHBI 00padaThIBaThCS B peKUME KOH(PHUISHIIMATIBHOCTH.

6.2.4. Peructpaniito ¥ XpaHEHHE  JOKYMEHTOB, COJICP)KAIUX  CBEICHMUSI
00 m30uparensix, ydacTHUKaxX pedepeHayma, MOCTyNaINX OT ICTOYHUKOB UH(OpMaLIUU
W HampaBlIsIeMBIX WM, OCYIIECTBIISIOT  TpaXKAaHCKWE  CIy)Kallde  ammapara
TeppuTopuanbHON KOMHUCCHH.

6.2.5. Cnucok Ml YMOJHOMOYEHHBIX MOJy4aTh OT HCTOYHUKOB HMH(POpMaLUU
W TepelaBaTh UM JIOKYMCHTHI, COJACpIKaIlue CBeJCHHS 00 W30MpaTensX, ydaCcTHHUKax
pedepenayMa, yTBEpKIaeTCA MPUKA30M MpeaceaaTeNss TeppuTopruaibHON KOMUCCHHU.

6.2.6. [lodyuynB oOT UCTOYHMKAa HWHPOPMAIMU JTOKYMEHT Ha OyMa)KHOM
MO0 MAITMHOYNTAEMOM HOCHUTENIE, COEpKalUil CBEACHUS 00 M30MpaTeNsax, YIaCTHHKAX
pedepeHaymMa, COTPYyIHHMK amnmapara T[eppuTOpuaIbHOM KOMHUCCHM, OTBEYAIOIIHUMA
3a JIeJIONPOU3BOJICTBO, MpOcTaBigeT NoMeTKy «JICID»:

Ha OYMa)KHOM HOCHTEJIC — B TIPABOM BEPXHEM YTy NMEPBON CTPAHUIIBI JOKYMEHTA;
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HAa MAIIMHOYMUTAEMOM HOCHUTEJIE — B TPABOW BEPXHEW YACTH MAIIMHOYUTAEMOTO
HOCHTEJ UH(POpMaLIUU.

[Tometka «JICID» mpocTaBisieTcsl TakKe Ha MEPBOM CTpaHUIIE COMPOBOIUTEIHLHOTO
nuchbMa K JOKYMEHTaM, COJIep)KallluM CBeAeHHs 00 u30uparensx, Yy4yaCcTHUKAX
pedepenayma.

6.2.7. Bce n0KyMeHTHI, cojepkalue cBeiAeHUus o0 wu30uparensx, Yy4aCTHHKAxX
pedepenayMa, U COMPOBOAUTENbHBIC MUCbMAa K HUM IPU WX MOJYYSHUH JUOO0 OTIpaBKe
PETHCTPUPYIOTCS COTPYAHUKOM ammapara TeppuTopuambHON KOMUCCHH, OTBEYAFOIINM
3a JIEJIOMPOU3BOJICTBO, B OTIEIHLHOM KypHase. [Ipu 3TOM K perucTpaliMiOHHOMY HHIECKCY
noKyMeHTa nooasisercss nomeTka «JCIDy».

6.2.8. CompoBouTenbHBIC MICHhMA K MAIIMHOYMTAEMBIM HOCHUTEISM, COJICP KAIIAM
W3MEHEHHUS  PETHMOHANbHBIX  (parMeHTOB  Perncrtpa  m3bupareneil, y4aCTHHUKOB
pedepeHaymMa, pErUCTPUPYIOTCS OTBETCTBEHHBIM 3a BEJACHUE JCJIONMPOU3BOICTBA
B TepputopuanpHoii komuccuu. IIpy »>TOM Ha  CONPOBOAUTEIHLHOM  IHUCHME
¥ MallTMHOYMTAEMOM HocuTele mpoctapisgercs nomerka «1CID».

MamuHounTaeMble  HOCUTENH,  COJIEpKalllu€  HU3MEHEHHUS  PErHOHAJIbHBIX
¢dbparmenToB Peructpa wusbupareneil, y4acTHUKOB pedepeHayma, COMPOBOIUTEIbHBIC
MMCbMa K HUM JIOCTaBIAIOTCS B TeppUTOPHAIBbHYIO KOMHCCHIO TOCPEIACTBOM
3alUIIEHHBIX  CEePTU(PUIMPOBAHHBIMU  CPEACTBAMHU  KpUNTOrpadUyecKON  3aluThl
TEeJICKOMMYHUKAIIMOHHbIX ~ KaHaioB ['AC  «BbiOope», opranamu  QeaepaibHOM
(dhenbIberepckon CBsI3U JIMOO HAPOUHBIM.

6.2.9. JlokymMeHTBI, cojepxaliue CBeAeHUs 00 u30uparensx, y4JacTHHKaX
pedepernyma, Ha OyMaKHBIX JIMOO MAITMHOYMTAEMBIX HOCUTEIISAX XpaHITCS B ceidax
WJIM B HAJICKHO 3aIMMPAEMBIX U OTICYaThIBACMBIX MIKadax (SAMrKaxX, XpaHUIUIIaxX).

[Io wcTedeHMm cpoka XpaHEHHWS M PACCMOTPEHHUS Ha ODKCIIEPTHOWM KOMHUCCHUHU
TepputopranbHON KOMHCCHHM yKa3aHHBIC JOKYMEHTHI YHHUYTOXKAIOTCA 1O  aKTy
(mpunosxkenue Ne 13 k HacTosierd MHCTpyKInm).

6.2.10. JlokyMeHTbI, cojaepkamue CBeIeHus 00 u30upaTeNsX, Yy4aCTHHKaX
pedepenayMa, mepeaaroTcsi COTpyAHUKAM TeppUTOprabHOW KOMUCCHUH TTOJ TIOJITUCH.

[lepenadya AOKYMEHTOB, COJAEpIKAIIMX CBEIEHUS 00 H30MpaTensiX, y4acTHHKaX
pedepeHayma, OT OJHOTO paOOTHUKA JAPYrOMY OCYIIECTBISETCS C pa3pelieHus
npeacenarens TeppuTopuanibHON KOMUCCUU WM JIMIIA, €T0 3aMEIAOIIETO.

JIOKyMeHTBI, coJiepKalue CBeleHUus 00 m30upaTensx, ydacTHUKaX pedepeHayma,
THPAKHUPYIOTCS ¢ TUCBMEHHOTO pa3pemieHus npeacenarens TeppuTopuanbHO KOMUCCHA
WM JIMIA, €T0 3aMEMIAIoNnIero. Y4YeT TUPAKHUPYEMBIX JOKYMEHTOB OCYIIECTBIISETCS
MOdK3eMIUIIpHO. Ha 000poTe mociaemaHero JMcTa KakIOTO JK3eMIULIpa HCIOTHUTENb
JOJDKEH yKas3aTh KOJMYECTBO OTIEYaTaHHBIX SK3EMIUIIPOB, CBOIO (amMmimio W JaTy
THPAXUPOBAHUS IOKYMEHTOB.

6.2.11. O ¢axrax yTpaThl JOKYMEHTOB, COJEpXalIUX CBEJACHUS 00 M30UpaTessx,
ydJacTHHKax pedepeHayma, JuO0 pasriameHusl CoAepiKaileicss B HUX HH(POpMaIuu
CTaBUTCA B U3BECTHOCTHh IMpejceaaresib TeppuTopuarbHON KOMHUCCHUU WIH JIUIO,
ero 3amemnraroriee. [Ipencenarens wim IUI0, €ro 3aMelNiaroIiee, Ha3Ha4YaeT KOMUCCHIO IS
paccienoBaHusi OOCTOATENBCTB yTpaThl WU pasriaiieHus. Pe3ynbratel mpoBepKH
JOKJIANBIBAIOTCS  TpeacefaTeNiio  [eppuTopuambHOM ~ KOMHUCCHUU  WIM  JIUILY,
€r0 3aMeIarIIeMy.
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7. lloaroroBka, opopmJiieHUE, BBIIIYCK, Y4eT JIOKYMEHTOB, PACCMATPHBaeMbIX
Ha 3aceqaHusax TeppuTopraJIbHOU KOMHCCUU

7.1. ®opMupoBaHUe TPOEKTA MOBECTKHM JAHA 3acelaHusi TeppuropuanbHOii
KOMHMCCHH.

7.1.1. [IpoexT moBeCTKHU JHS 3aceanus TepputopraibHOM KoMUCcCUU (popmMupyercs
npenacenareneM (cekperapem) TeppUTOpHATIbHOM KOMHUCCHUH B CPOKH, YCTaHOBJICHHBIE
periiaMmeHToM TeppuTopuasbHOM KOMHCCHM, HA OCHOBAHUU IUIAHOB PabOThI U pelIeHUN
TeppuTopuadibHOM KOMHCCUHU, NMOPYYECHUN Tpeacenarens TeppuTopralbHOM KOMHUCCHUH,
ITOCTYNUBIINX JOKYMEHTOB M IOCJIE COTJIACOBAHUSA C IpeacenaresieM 1 eppuTopruaibHON
KOMMCCHH ITOANMCHIBAETCS CEKpETapeM TeppuTopruanbHON KOMUCCHUH.

7.1.2. Unensl TeppuTOpHaIbHON KOMUCCHH BIIpaBe MPEAJIOKUTh BHECTU B MPOCKT
MOBECTKH JIHS 3aCeaHMsi BOPOCH, B TOM YHCJIE HE MPEIyCMOTPEHHBIE TIaHAMU PaOOThHI
U peueHussMU TeppuTOpHaIbHON KOMHUCCHM, IPHU YCIOBUM HAJW4Us ITOATOTOBICHHBIX
10 3TOMY BOIIPOCY TOKYMEHTOB.

JlaHHBIE  BONPOCHI  BKJIIOYAIOTC B IIPOCKT IOBECTKM [HA  3acelaHus
TeppuTopnaibHONH KOMUCCHU TIPH MUCBbMEHHOM OOpalieHuH (B TOM YHCIIEC HAPABICHHOTO
IO CPEJICTBaM DIICKTPOHHOW MOYTHI) WieHa TeppuTopuanbHO KOMHUCCUH, TT0 MHUIINATUBE
KOTOPOT0 BOIIPOC BBIHOCUTCS HA 3acelaHue, Ha UM Ipezacenarens TeppuropuanbHON
KOMMCCUHU, B KOTOPOM YKa3blBa€TCs Ha3BaHUE BOIIPOCa, AOKIAAYMK M Jara Iepenayu
IIOATOTOBJICHHOTO IIPOEKTa pEUIEHUS B COOTBETCTBHUM C IIYHKTOM 7.2 HaCTOSIIEH
NHCcTpyKIIMM 1 MatepruaioB K HEMY CEKpeTapro TeppuTopuaibHON KOMHCCHUH.

7.1.3. CormacoBanHbIi ¢  TIpeAcemareieM  TeppUTOpPHATBHONW  KOMHCCHH
U TONNHCAHHBIM  CeKpeTapeM TeppuTOpHAIbHOM KOMHMCCHUU TPOEKT ITOBECTKHU
IHS 3acelaHusl TeppUTOPHAIIBHOM KOMHCCHUHM PACCBUIAETCA 4J€HaM TeppuTopuaIbHOU
KOMMCCHU.

[IpoekT mTOBECTKM [HA 3acelaHusi HU30UpaTEILHOM KOMHUCCUM pPa3MEIIaeTCs
Ha  odUIMATBHOM  caiiTe  W30uUpaTebHOM  KOMHCCMM B HH(OpPMAIMOHHO-
TEJICKOMMYHUKAIMOHHOMN ceTu VHTepHeT.

7.2. IloAroTOBKA JOKYMEHTOB 10 BOIIPOCAM, BK/JIIOYEHHBIM B MPOEKT MOBECTKHU
AHA 3aceganus TeppuTopuaIbLHOU KOMHUCCHU.

7.2.1. JIokyMeHTBI 110 BOMPOCaM, BKJIIFOUEHHBIM B MPOEKT MOBECTKU JTHS 3aCEIaHUs
TeppuTopra’gbHOM KOMHUCCHUH, TOTOBSITCS YiIE€HAMU TeppUTOpPUAIbHOM KOMHUCCHH,
34 KOTOPBIMM  3aKpEIUIEHbl  COOTBETCTBYIOIME  HAIPaBJICHUA  JESATEIbHOCTH,
C IPUBJICUYECHHEM B CIy4yae HEOOXOAMMOCTH PaOOTHUKOB ammaparta TeppUTOpHalbHOU
KOMMCCHUU U JPYTUX CIEHUANCTOB.

7.2.2. IlpeacraBnsgeMble K PAacCMOTPEHHIO JOKYMEHTHI JIOJDKHBI — BKITIOYATh
03arJIaBJICHHbIN MPOEKT PEIICHUs C MPUOOILIEHHBIMUA K HEMY NOJIJTMHHUKAMU JTOKYMEHTOB,
MTOCTYKMBIIMX OCHOBaHMEM JIJI1 pACCMOTPEHUS BOIIPOCA HA 3acelaHny TeppuTopranbHON
KOMUCCHM, JMOO TPOEKT TMHUChbMa, TMOJUIEKAIIEr0 COIVIACOBAHUIO Ha 3acelaHuu
TepputopuanbHO ~ KOMHCCHM, Tpd  HEOOXOJMMOCTHU — MOSCHUTEIBHYIO 3alUCKY
10 paCCMaTpUBAEMOMY BOIIPOCY.

7.2.3. [IpoekThl  TOKyMEHTOB  (BKJIOYAasi  MIPWIOKEHHS),  MpEACTaBIIsieMbIC
JUIL  PacCMOTpPEHHs Ha 3aceJaHud [eppUTOpHAIbHOM  KOMHUCCHM, BU3UPYIOTCSH
VICIIOJIHUTEIIEM U WICHOM TeppUTOpHAIbBHOW KOMHMCCUH, OTBETCTBEHHBIMU 34 IIOATOTOBKY
JNOKYMEHTA.
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[IpoekThl  JOKYMEHTOB (BKJIOYasl MPUIIOKEHHUS), COAEpKAIIME  BOMPOCHI
(huHAHCHUPOBAHUS BBIOOPOB, pedepennyma, obecrieueHus NeATeIbHOCTU
TepputopuanbHoil KOMHCCHUM, OOYYEHHUs OPraHU3aTOPOB BHIOOPOB W YYACTHUKOB
U30MpaTeNbHOrO Ipoliecca B 00s3aTeIbHOM MOPSIKE BU3HPYIOTCS TJIABHBIM OyXTalTepoM
TepputopualibHOM KOMUCCHHU.

Busbl mpocTaBiAIOTCS B KOHIIE TEKCTa IMPOEKTa peHieHus Jub0 Ha 000pOTHOM
CTOPOHE MOCIEAHEro JIUCTa MPOEKTa JIOKyMEHTa (BKJIIOuUas MPWIOKEHUs) Mo QopMme
corinacHo mnpuioxeHnto Ne 6 k Hacrosawmed WMHcrpykuuu. Kaxkaplil JMCT NPUIIOKEHUs
BHU3UPYETCS UCHOJHUTENEM. Bu3a npocTaBisieTcsi B IpaBOM HUXKHEM YIUIy Ha CBOOOJIHOM
I0JI€ CTPAHUIII MOCIIE TEKCTa TMO0O0 Ha 0OOPOTHOM CTOPOHE.

7.2.4. [IpoeKThI TOKYMEHTOB JJIi BU3UPOBAHUS JTOJDKHBI MPEACTABISITHCS B CPOKH,
YCTaHOBJICHHBIE PEIVIAMEHTOM TeppUTOPHAIBHON KOMUCCHH.

7.2.5. Ucionantens  oOecrieynBaeT  KOMIUIGKTHOCTh ~ BCEX  JOKYMEHTOB,
0003HAaYEHHBIX KaK B MPOEKTE PEIICHHU, TaK U B MPUIIOKEHUAX K HEMY.

7.2.6. [locne mpocMoTpa, a B HEOOXOJUMBIX CiIy4yasiXx — BHECEHHS IOMPABOK,
cekpeTapb TeppUTOPHATBHOW KOMHUCCUM Ha TOJTOTOBJICHHBIX M  O(POPMIIEHHBIX
Ul  pacCMOTPEHHsI Ha  3acCElaHMM  IPOEKTaX JIOKYMEHTOB  JI€NIA€T  OTMETKY
«Ha 3acenanue», CTaBUT NOANKUCH U JaTy U TNEPEAAET BECh KOMIUIEKT JIOKYMEHTOB
OTBETCTBEHHOMY 3a BEJ€HHWE JICJIONPOM3BOJICTBA (32 TMOJATOTOBKY  3aceaHus)
IUTSl TAPAKUPOBAHUSL.

7.2.7. Ilpoextsl pemenuit Kommccun u  gpyrue HeEOOXOIUMBIE MaTepHAaIbI
npeaocTaBisiloTess wieHaMm Komuccun 3a0naroBpeMenHo. Kak mpaBuiio, MPOEKTHI
pelieHni HampaBisioTcs wieHaM KomMuccuu B MUCBMEHHOM WM 3JIEKTPOHHOU (hopme
HE MO3JHEE 4YE€M B JICHb, MPEALICCTBYIOMMN IHIO 3acenanus Komuccuu. B mepuon
M30UpaTeIbHOM KaMIaHWM, KaMIaHuu pedepeHayMa, a TakKe B HMCKIIOUHUTEIIbHBIX
Ciy4yasx NpoekThl pemieHuid Komuccum Hampasistorcs uyieHaMm Komuccuu He Mo3nHee
YeM 3a 4ac JI0 BpEMEHM Havaua 3acenanust Komuccun.

7.2.8. OTBETCTBEHHBI 3a BEJCHUE JIEIONMPOM3BOJCTBA (IOATOTOBKY 3ace/IaHmMs)
KOMIUIEKTYET MHalKW C JOKYMEHTaMH, MOIJICKAIIUMHU PACCMOTPEHHUIO, B COOTBETCTBUU
C MPOEKTOM IOBECTKHU JHS 3aceaHus TeppuTOpHaIbHOM KOMUCCUU U Pa3/laeT UX WieHaM
TeppuTtopranbHON KOMUCCHUH U MPUTTAIIEHHBIM JIUIAM [I€pe]l HAYajIoM 3aCEIaHMUsl.

7.2.9. Ilepen HayanoMm 3acemgaHusi OTBETCTBEHHBIM 3a BEJICHHUE JICIIONPOM3BOJICTBA
(3a TOATOTOBKY 3acelaHus) PETUCTPUPYET SBUBIIUXCS Ha 3aceJaHue WICHOB
TepputopualbHOW KOMHUCCHUM, MNpuriamieHHbix jull B CHHUCKe YYaCTHUKOB 3acelaHus
TeppuropuanbHOii KOMHUCCHH, KOTOPBII IIPEICTABIISAETCS MpeICENATEIO
TeppuTopuanbHON KOMUCCHH.

7.2.10. Ha 3acenannu TeppuTopuaibHOH KOMUCCHH BEIETCS MPOTOKOJ. 3acedaHus
TepputopualibHOW KOMHUCCHUH TPOBOISATCS OTKPHITO W rjacHo. O HaMEpeHHH BECTH
dbotocheMKy, ayauo- U (WIM) BHUACO3AMKUCH UWICHBl TeppUTOpUATILHOW KOMHCCHUU
Y TIPUTJIAIIICHHBIC JIUIA YBEIOMIISIOTCS 10 OOBSBIICHUS TOBECTKH JTHS 3aCEIaHMUS.

7.3. BbIlycK IOKYMEHTOB, PAaCCMOTPEHHBIX Ha 3aceqanuu TeppuropuanbHOM
KOMHMCCHMH.

7.3.1. JlIokyMeHTBI, pacCCMOTpPEHHBIE HA 3acefaHuyl TeppUTOpUATHLHON KOMHCCHH,
B Clydae, €CIM B XOJIe 3ace/laHus BHOCUJIUCH W3MEHEHUS, JODKHBI OBITH OpaOOTaHbI,
a 3aTeM MOJMKCAaHbI, 3aPETUCTPUPOBAHBI U PA30CIIAHBI.
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7.3.2. Cpok 1opabOTKH JOKYMEHTOB HE JOJDKEH MPEBBIIIATh TpeX paboumx JHEH
noclie AHS 3acelaHusi, €CIM MHOW CPOK He ompenesieH ¢deaepalbHbIM 3aKOHOM U (HJIN)
3aKOHOM cyOBekTa Poccutickoit denepanuu, perasaMeHToM TeppuTOpHaTbHON KOMUCCHU
WJIM HE OTOBOPEH Ha 3aCEaHUMU.

7.3.3. [Ipu nopaboTke MOKYMEHTa HCIHOJIHUTEIh BHOCHT B TEKCT COTJIaCOBaHHbBIC
B XOJ€ 3acelaHus H3MeHeHus. B ciywyae npunstus TepputopuanbHOM KOMHCCHEH
perieHus: 0 HeoOXOIMMOCTH KOHTPOJIS 32 BBITIOJIHEHUEM PEIIEHUSI €T0 TEKCT JOMOTHAETCS
IIYyHKTOM, B KOTOPOM Ha3HA4arOTCs JMIA, OTBETCTBEHHBIC 3a MCIOJHEHUE, U B CiIydae
HEO0OXOAMMOCTH ONPENENAETCA CPOK UCTIOTHEHUS.

[Ipy HeoOXOOUMOCTH, B CiIy4ya€ BHECEHHS B JOKYMEHT COIIACOBAHHBIX
Ha 3aCENaHUM W3MCHEHUM, OH BHU3UPYETCS y UICHOB TeppUTOpHAIBHONM KOMHCCHH,
BHECIIMX HA 3aCEJaHUH COOTBETCTBYIOIINE MPEIIIOKEHUS.

Busbl mpocTaBifOTCS Ha OOOPOTHOM CTOPOHE TMOCIEAHETO JHCTa JAOKyMEHTa
(pewieHusi, NOpUIIOKEHMS) MO QopMe corjacHo npwiokeHuto Ne 6 K HacTosIen
NucTpykuumy.

7.3.4. UctionHUTENb CHEOUT 3a KOMIUIEKTHOCTBIO TMpHUJIaraeMblX K PELICHHUIO
JOKYMEHTOB M PacloJliaracT UX B TOM IOCIJIEIOBATEILHOCTH, B KOTOPOH OHU YIIOMUHAIOTCS
B TEKCTE.

7.3.5. Ecnu Bompocskl, coaepxaiiyecs B pelleHud TeppUTOpHanbHOM KOMHCCHUH,
KacCaroTCsl ESITEIIbHOCTH OJHOM MJIM HECKOJBKUX CTOPOHHUX OPTraHU3alUl, K JOKYMEHTY
IIPUJIATAETCS JIMCT COIVIACOBAHUSA, B KOTOPOM YKAa3bIBA€TCsl HAMMEHOBAHUE OpPraHU3AlNH,
JOJKHOCTh, MHULMAIBI U (paMUIUS JOHKHOCTHOTO JIMIA, C KOTOPBIM 3TOT JOKYMEHT
COTJIACOBAH, M CTABUTCA €T0 JIMYHAS TOANNCH.

CornacoBanue MOXeT OQOPMISATBCA HA  MOCJIEIHEM JINCTE  PEIICHUS
TeppuropranibHON KOMUCCHH.

7.3.6. K opopmieHHOMY 17151 TIOJMUCAHUS PEIIEHUI0 TeppuTOpHUATbHON KOMHUCCHH
WCIIOJIHUTEIIb TPUJIaraeT OTYeT O pa3MEIICHUH pelIeHus Ha Oo(UIMalbHOM caiTe
TeppuTopranbHOM KOMHUCCUM U PACCBUIKE II0 COOTBETCTBYIOLIMM aapecaraM, KOTOPBIM
HampaBiisieTcs pewieHue TeppuropuanbHoi Komuccuu (nanee — Otuer) mo ¢opme
coryacHo npuioxkeHuro Ne 7 k Hacroswmen MHCTpyKkunu.

B Ortuer BKIIOYAIOTCS JOJDKHOCTHBIE JUIA (OpraHu3alu), KOTOpbIe OyIyT
3aJICUCTBOBaHBl B  peaJM3alldd  TMPUHATOTO  JOKYMEHTa WM  JOJDKHBI  OBITh
NpOMH(OPMUPOBAHBI O €r0 COJEPKaHUU U KOTOPBIM ATOT JOKYMEHT JIOJKEH OBITh
pasociaH.

OTyeT MNOANMHCHIBAETCA  MCIOJHUTENEM W YTBEPKIACTCA  NIPEACENATENEM
TeppuTopuanbHON KOMHUCCHH.

7.3.7. ObopmneHHBIE  KOMIIEKT  JOKYMEHTOB  (pemieHue, 0003HAaYeHHBIC
B €ro TEeKCTe NpUIOKEeHHs, OTYET) UCHOTHUTEND MEPENAET OTBETCTBEHHOMY 3a BEJICHUE
JEJNONPOU3BOACTBA (32 TOATOTOBKY 3acefaHusi) JJid MPOBEPKUM MPaBUIBLHOCTU
oopmiieHHsT JOKYMEHTOB U TIOCIEAYIOUIEr0 MX TMPEACTaBICHUS Ha MOIMNHUCH
MpEeJICENATENIO U CEKpETApIo TeppuTOpHaAIbHON KOMUCCHUMU.

7.3.8. Pemenue monamuceiBaeTCs TMpeAcenareyeM U cekpeTapeMm TeppuTopuaibHOM
KOMMCCHHU.

Ecnin wa 3aceganum  TeppuTopuanbHOW  KOMHCCHUU — NPEACENATEIbCTBOBAI
3aMEeCTUTENb Tpefcenarens TeppuTopuaibHOM KOMUCCHH, CEKpETaph TeppuTopHaibHOU
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KOMHMCCUN WM OJWH M3 WICHOB TeppUTOPHAIBHOW KOMHCCHM C IIPABOM PELIAOLIETO
roJioca, a TaKKe €CJIM MOJIHOMOYUS cekpeTapsi TeppuTOpUaIbHOW KOMUCCHH OCYLIECTBIISLI
OJIH U3 WICHOB TeppuTopHanbHOl KOMUCCUU C MPABOM PEMIAIOLIETO TOJI0Ca, TO MOAIUCH
B IIPOTOKOJIE, HA PEHICHUH O(DOPMIISIOTCS CIEAYIOIIUM 00pa3oM:

«3amecTuTenp mpenacenarens TeppUTOPUATIBHOM KOMHCCUM» — B Cllydae
BPEMEHHOI'0 OTCYTCTBUS Npeaceaaresns TeppuTopruaibHON KOMUCCHH;

«Ucnonusronmii  06si3aHHOCTH  TipenicenaTenst TeppuUTopualibHOW KOMHCCHID) —
npu Hanmuuuu pemienus Cankt-IlerepOyprckoit n30uparenbHO KOMUCCHH O BO3JIOKEHUHU
Ha OJHOIO M3 YICHOB TeppHUTOpPHAIbHOM KOMHCCHHM C IIPAaBOM pEIIAIOMIETO ToJoca
ITOJTHOMOYHH TIpesicenarens TeppuTtopruanbHO KOMUCCHUM;

«IIpencenarensCTBYIOMINNM HA 3acelaHUU TepPUTOPUATIBHON KOMUCCHM — B CIIy4ae
BPEMEHHOTO OTCYTCTBHUS IpEACENaTeNsl, 3aMECTUTEN Ipeacenarens TeppuropuaabHOn
KOMHccHH, OTCYTCcTBHsS pemeHnus Cankr-IlerepOyprckoil u30uparebHOM KOMHUCCHU
O BO3JIOKEHUU HA OAHOTO U3 WIEHOB TeppUTOpHAIIBHON KOMHUCCUU C MPABOM PELIAIOIIETO
rojoca IIOJHOMOYMI Ipenacenaresss TeppUTOPUAIBHOM KOMUCCHUM W IpU  HAJIWYUU
peuienus: TeppuTopuanbHO U30UpaTEbHON KOMUCCHUY;

«Ucnonusaomuil  00s13aHHOCTU ~ cekpeTaps TeppUTOpUAaIbHOW KOMHCCUHM» —
B Clly4ae HaJIW4Msl PelIeHHs] TeppUTOPHUAIBHON KOMHUCCHUU O BO3JIOKEHHUM Ha OJHOIO
U3 WICHOB TeppuTOopHaspHO KOMHMCCHHM C MPAaBOM PEIIAIOIIEr0 I0J0Ca MOJHOMOYHN
cexperaps TeppuTopuasbHON KOMUCCHUM.

«Cekperapp 3acefmanus TeppUTOpHATIBHOM KOMHCCHUH» — B CIydae BPEMEHHOTO
OTCYTCTBUS ~CEKpeTapsi M30UpaTeIbHOM KOMHUCCMM M TMPU HAIWYUU  pEUICHUs
TeppuropruanrbHON KOMUCCHH.

7.3.9.[locne  moamwWcaHwWs  pEHICHUS  PETHUCTPUPYIOTCA  TpeaceaaTesieM
(OTBETCTBEHHBIM 32 BEJIEHHUE [IEJONPOU3BOACTBA) TeppuUTOpHANBbHON  KOMHUCCUU
C MCIOJIb30BaHUEM perucTpaiioHHor ¢opmbl. Ha nokymentax m Otuere mpocTaBisieTcs
PETUCTPALMOHHBIA HOMED.

7.3.10. Pemmiennsi  HyMepyrOTCS B XPOHOJIOTHYECKOM  IMOCJIEI0BAaTEILHOCTH
B MpeAenax Cpoka noJHoMouud TeppuropualibHOM Komuccuu. Homep pelienust cocTouT
U3 HOMEpa IMpPOTOKOJIAa U TOPSAKOBOTO HOMEpA pElIeHHUs, pas3AelieHHBbIX aeducom,
Harpumep: 1-5.

7.3.11. YkazaHHbIC BBIIIC PEKBU3UTHI BHOCATCS B PETHUCTPAIMOHHYIO (hOpMY.

7.3.12. Pa3penieHue Ha TUPAKUPOBAHKHE JTOKYMEHTOB B HEOOXOJAMMOM KOJHYECTBE
NaeT Ipeacenarenb [ eppuTOpHANIbHOM  KOMUCCHH. JIOKYMEHTBI  THUPaKUPYIOTCS
OTBETCTBEHHBIM 33 BEJCHHE JICJIONPOM3BOJACTBA (32 MOATOTOBKY  3acelaHus)
B COOTBETCTBUU ¢ OTyUeTOM, Ha KaXXIOW KOMHHM JIOKYMEHTa IMPOCTABISIETCS NeYaTh,
YAOCTOBEPSIOWIAS TOANMUCH TpeacenarTens TeppuTOpHUaTIbHOW KOMHUCCHM M CEKpeTaps
TepputopuanbHoit komuccuu (6€3 BOCIPOU3BEACHUS TOMUCEN).

7.3.13. Konust pemienust TepputopranbHOW KOMUCCUM HAIPABJISETCS TPaKIaHUHY
B CiIydae, eciii ero oopaiieHue B TeppuUTopraibHyI0 KOMUCCHIO TTOCTYKUJIO OCHOBAaHUEM
IUISl paCCMOTPEHMS BONIPOCa Ha 3aceaHuu TeppuTopranbHON KOMUCCHUU.

7.4. OopmieHue NpoToKoJa 3aceqannst TeppuUTOPHATBHOI KOMUCCHM.

7.4.1. IIporokon 3acenanust TepputopruaabHON KOMUCCUU OPOpMIISieTCS Ha OJIaHKe
B CPOK, YCTAHOBJICHHBIM PErIaMEHTOM TeppUTOPUAIIBHON KOMUCCHH.

7.4.2. TIpotokon 3aceqanusi MOKeT 0(hOpPMIIATHCS B TIOJTHOM MJIA KpaTKon (popme.
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7.4.3. Texkct npoTokona 3acenanusi TeppuTOpUATbHON KOMUCCHH COCTOUT U3 JIBYX
yacTeil — BBOJJHOU U OCHOBHO.

7.44.B BBOAHON 4YacTH TIPOTOKOJIA YKa3bIBAIOTCA (QaMUIUS W HHHUIIAAIbBI
npecenaTenbCTBYONIEro (mpeaceaareis TeppuTopuaabHOM KOMHUCCHM, 3aMECTUTENh
npencenarenss TeppUTOpHATIbHOM KOMHCCHH, CEKpeTapb TeppuTOopHUanbHON KOMUCCHUH)
U TPUCYTCTBYIOIIMX Ha 3aceJaHWU: 3aMecTUTEeNs mpeacenarens TeppuropuaibHOU
KOMHCCHUH, CeKpeTapss TeppUTOpUaIbHOM KOMHCCUM W YJIEHOB | eppUTOpHAIBHON
KOMHCCHHM, B TOM YHCJIE€ C NIPABOM COBEHIATEIBHOIO TOJOCAa W JUL, MPUIJIAIIEHHBIX
Ha 3aceqanue, B ajiaBUTHOM TOPSJIKE.

JlomyckaeTcsi opopMIIEHHE TPUCYTCTBYIOMIMX OTAEIBHBIM CIHCKOM C yKa3aHUEM
WHUTIAATIOB, (aMUINi B TOJDKHOCTEH. CITMCOK MPUITaraeTces K MpOTOKOJTy 3aceaaHusl.

Hanpumep:
IIpencenarenscTBOBAI: [Ipencenatens TepputopuanbHOi H30UpaTETBHOM
komuccuu Ne 54 ©.1.0.
[IpucyrcrBoBanu:
3amecTuTeNb Mpece1aTeNs ®.1.0.
TeppuTopraibHON N30UPATETHHON KOMUCCUHI
Ne 54
Unensl TeppuTopuanbHON N30MpaTenbHON ®.1.0.
komuccuu Ne 54
Unensl TepputopuanbHOi N30MpaTeIbHON ®.1.0.
koMuccuu Ne 54 ¢ mpaBoM COBELIATEIbLHOTO
rojoca
IIpurnamenssie ®.1.0.

7.4.5. TloBecTka AHS BKJIIOYAETCS B BBOJHYIO 4YacTh MpoTokosia. OHA COCTOUT
U3 TIEPEUYMUCIICHHsS] BOIMPOCOB, KOTOPbIE OOCYXAAIOTCA HA 3acelaHud, U 3aKpervisier
MOCJIEA0BATEILHOCTh UX O0CYXIEHUS U (aMUSIUU TOKJIATIYUKOB (BBICTYIAIOIINX ).

Kaxaplii BOIpOC TOBECTKM [JHS 3acelaHus HyMmepyeTrcs apaOckoil 1udpoi,
ero HammeHoBaHue Gopmynaupyror ¢ npemigora «O» wm «O6». lo kaxmoMy MyHKTY
yKa3bIBaeTCs JOKJIAMYUK U (opMa MpeACTaBICHHUS BOmpoca (AOKJIa, OTYeT, COOOIICHHE,
uHdopmarus).

7.4.6. OcHOBHas 4acTh MPOTOKOJA COJAEPKUT CTOJIBKO Pa3/IesioB, CKOJIBKO MYHKTOB
BKJIIOYEHO B MMOBECTKY AHSA. B COOTBETCTBUU C HEW pa3iesibl HyMEpPYOTCS.

Kaxnpiii pazgen cocrout u3 veteipex yacreil: « CJIYITHAJIN», «BBICTYIINIIN»,
«I"OJIOCOBAJIN», «TepputopuansHas wuzduparenbHas komuccusi Ne 54  pemmnay,
KOTOPBIE MeYaTaI0TCs OT TPaAHUIIbI JICBOTO TOJIS.

B wactu «CJIVIHIAJIN» kpaTko W37ara€rcsi TEKCT BBICTYIUICHUS IOKIaayuKa.
Nunmmanel u gamMunus AoKIaguMKa Te4aTaloTcsl ¢ KPaCHOW CTPOKH B POJIUTEIHLHOM
najgexe. 3amuch JOKJIaJa H3JIaraercsi OT TPEThero JMUa €JUHCTBEHHOTO YHCIia
1 OTACNSIeTCs OT (haMIIIMK TUPE.
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Ecnm TekcT nokiama nmpuiiaraercs K IpOTOKOJy, TO MCIIOIb3YeTCsl CChulKa « TeKCT
NOKJIaJa IPUIIaraeTcs.

B yactu «BBICTYIINJIN» nepeducistoTcsi BBICTYIAIOIMIME W aBTOPhI BOIPOCOB.
Nuunmanel v GaMuiivsg BbICTYHAIOMIETO NEYATAIOTCSl C KPACHOW CTPOKH B UMEHUTEIBHOM
nagexe. KpaTkas 3anuch BBICTYIUIEHMS MO CYIIECTBY paccMaTpUBaeMoro BOIpoca
(MO pelieHuIo NpeiceaTeNbCTBYIONIET0) U3Jaraercs OT TPEThEro JiMla €JMHCTBEHHOTO
qucna.

Ecam TekCT BBICTYIUIEHMS NPUIAraeTcsi K MPOTOKOIY, TO HMCIOJB3YETCsS CCBhUIKA
«TexeT BBICTYILIEHHS IPUIIATAETCS.

B yactu «I"'OJIOCOBAJIN» oTpakatoTCsi UTOTH TOJOCOBAHUS MO O0CYX IAEMOMY
BOIIPOCY, € YKa3aHHEM KOJMYECTBA TOJIOCOB, MOJAHHBIX  «3a», «IPOTUBY,
«BO3JIEPKAIUCHY.

B yvactu «TeppuropuansHas nzduparenbHas komuccus Ne 54 perma:» oTpaxaeTcs
IPUHATOE PEIICHUE MO 00CYKAAEMOMY BOITPOCY.

Conmepxanue 0co0Oro  MHEHHUS, BBICKa3aHHOIO BO BpeMs  OOCYXKICHMS,
3aIIMCBIBACTCSL B TEKCTE  IIPOTOKOJA  IIOCIE  COOTBETCTBYIOLIErO  PELICHUs
Wi opopMIISIETCS Ha OTAEIBHOM JHMCTE U IOMEIIAETCs IOCIE COOTBETCTBYIOIIETO
peLeHus.

7.4.7. Ilpotokon 3acenaHuss TeppUTOPHAIBHOM  KOMHCCHM  IOANHCHIBAETCS
npencenareneM  TepputopuanbHOM — KomHMccud — (WIM  IpeCeAaTeNbCTBYIOIINM)
u cekperapem TepputopuanbHOW KomHcCUU (4ieHOM TeppuTOopuanbHOW KOMUCCHUH,
WCIIOJIHSIBIIMM OOSI3aHHOCTH ceKkpeTaps TeppuTopuasbHOM KOMHCCHH, WM CEKpeTapem
3acefanus TeppuTopraibHON KOMUCCHHM).

7.4.8. [IpoTOKOIBI 3ace/laHui HYMEPYIOTCSA B XPOHOJIOTUYECKON
ITOCJIEA0BATEIBLHOCTH B MPEEax CpoKa MOJHOMOYMN TeppuTOpHAIIBHON KOMUCCHH.

7.4.9. TIpoTtokonsl 3acenanuii TeppuUTOpHaTbHON KOMHCCHH, MTPUOOIICHHBIE K HUM
pelIeHrs] BMECTE C MarTepuajaMu, IOCIYXUBIIMMU OCHOBAaHHEM I MX HPHUHSITHS,
0COOBIMHM MHEHUSIMU 4JIeHOB TeppUTOpHaIbHOM KOMHCCHM XpAaHATCA y HpelceaaTess
TepputopuanbHoil KOMUCCUH, a 3aTeM O(POPMIIEHHBIE B COOTBETCTBUU C TPEOOBaHUSIMHU
HacTosiuerd MHCTpyKIuuy nepenaroTcs B apXus.

8. Odopmiienue npuka3oB npejacenarens TeppuropuaibHoil KOMUCCHT

8.1. Ilpuxkaz mnpencenatens TeppuTopuaibHOM  KOMUCCHHM IO  OCHOBHOM
NEATEIbHOCTU U JIMYHOMY cocTaBy (nanee — IIpuka3) opopmisiercst Ha Oianke no Gopme
corsacHo npuioxkenuto Ne 3.3 k HacTosmen MHcTpykumm.

8.2. Tekct  Ilpuka3za  COCTOMT, KaKk TMPaBWIO, U3  KOHCTATUPYIOIICH
Y pacnopsiANTENbHON YaCTEN U IOJIKEH UMETH 3ar0JI0BOK.

8.3. B koHcTatupymolie 4YacTd Hu3Jaralorcs LEeNd W 3aJauyd MperuChIBaeMbIX
nevicteuii. Eciin ocHoBaHueM K m3gaHuro lIpukasa sBisercs HOpMaTUBHBIN [IPAaBOBOM aKT
WA PaCHOPSIAUTEIbHBIM JOKYMEHT, TO B KOHCTATHUPYIOLIEW YACTH YKAa3bIBAIOTCS
€ro Ha3BaHWe, 1aTa, HOMEp, 3aroJ0BOK.

8.4. B pacmopsmuTensHONM YacTH COAEPkKATCS TMEePEYUCICHUE TPEINUChIBAEMbIX
neuctBuid, cpoku u ucnonnutenu. [lynakrer [Ipuka3za HymepyroTcs apabckumu 1udpamu
C TOYKOM ¥ HE UMEIOT 3ar0JIOBKOB.
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8.5. Eciiu [lpuka3 m3MeHseT, OTMEHSET WM JONOJHSAET paHee u3aaHHblil [lpukas
WM €T0 OTAENbHBIC ITyHKThI, TO 3TO OroBapuBaercs B Tekcre IIpukasa.

8.6. B mocinegHeM IyHKTE pacHoOpsSAMTENbHOW YacTH, IPU HEOOXOIHMMOCTH,
YKa3bIBAECTCS JOJDKHOCTHOE JIMIO, HA KOTOPOE BO3JIAracTCsl KOHTPOJIb 3a MCIOJHEHHEM
[Ipuka3a.

8.7. Ilpn Hanuuum npuiioxkeHuit K [lpukasy B TEKCTe HAa HUX 00S3aTEIBHO JIETACTCS
CCBLIKA.

8.8.Ecim B Ilpukasze comepxarcs BOMNpoChl (UHAHCHUPOBAHUS BBIOOPOB,
oOecrieyeHus1 NeATeIbHOCTH TeppUTOPUANIbHOM KOMHUCCUHU, SKCIUIyaTallud WU Pa3BUTHA
CpPEICTB  aBTOMAaTW3alluMd, OOYy4YEHHUSI OpPraHU3aToOpoB BHIOOPOB U YYAaCTHHUKOB
n30MpPaTEIbHOTO MPOLECCa, TO OH BU3MPYETCA y IIABHOTO OyXraiurepa.

Busbel mnpoctaBnstorcs Ha OOOpPOTHOM CTOpOHE mocieaHero Jmcra I[lpukasa,
MPWIOKEHUsS K HeMy 10 ¢opMe corytacHo npuinoxkerunto Ne 6 k Hacrosimend MHcTpyKiuu.

8.9. [locne NOANMCAHUS IIpukassl PETUCTPUPYIOTCS IpecenaTenem
(OTBETCTBEHHBIM 3a BEJIEHHUE JIEJONpPOU3BOJCTBA) TeppuropuaibHOW  KOMHCCHU
C HCIIOJIb30BAHWEM PErUCTPAalMOHHON (opmbl (KypHain) W (HOpMHUPYIOTCS B Jefa
B COOTBETCTBUM C HOMEHKIATypoul nen TeppUTOpUanbHOM KOMHMCCUH  BMECTE
C TOKYMEHTaMH, [TOCIYKUBIIMMHU OCHOBaHUEM s n3nanus [Iprkasa.

8.10. IlpukazaM mNpUCBaMBAIOTCS  PETUCTpPALlMOHHBIE HOMEpa B  Ipefesax
KaJICHIApHOIO roja.

8.11. Konnu [Ipuka3oB 3aBepsroTCs MevYaTbio.

8.12. Ilpuka3pl BMecCTe C JOKYMEHTaMH, MOCTY>KHBIIUMH OCHOBAaHHUEM JIS
WX W3JIaHUsl, XpaHATCA y Ipenacenatens (OTBETCTBEHHOTO 3a BEIEHUE JEIOIPOU3BOICTBA),
a 3aTeM 0(OpMJICHHbIE B COOTBETCTBHHM C HacTosuled MHCTpyKiKeil nepenaroTcs B apXuB.

9. KoHTpOJIb HCTIOJTHEHUSI TOKYMEHTOB M MOPYYeHUH

9.1. KoHTpOJII0 MCTIOJTHEHHUS TTOJIekKAT:

- TIOPYYEHMSs, COJEpKAIMECs B TMOCTAHOBJICHUAX M Apyrux aokymentax [[UK
Poccun,  Cankr-IletepOyprckoit  u30upaTtenbHOM  KOMHCCHHM, B PEIICHHSIX
TepputopualibHOM KOMHUCCHHU;

- Iopy4eHus, conepxamuecs B [Ipukazax;

- IMCbMEHHbIE IOPYUYEHUS TIpeacenarens TeppuTopuaibHOM KOMUCCHH;

- BXOJSIIME JIOKYMEHTHI, B TOM 4YHCJI€ THCbMEHHBIC OOpalieHus TpaxaaH,
yka3zaHHble B IlepeuHe mnopiexamuyx KOHTPOJKO JTOKYMEHTOB C YKAa3aHUEM CPOKOB
WCMOJIHEHUS, COJepxKamemMycss B TmpuioxeHnn Ne8 Kk Hacrosamer WMucrpykiuuy,
B COOTBETCTBUM C YKa3aHHSIMH IO MCIOJHEHUIO JIOKYMEHTa TMpEeIcenaTess
TepputopuanibHON KOMUCCHU;

- UCXOJIAIINE TOKYMEHTBI, TPEOYIOIHNE OTBETA;

- TOPY4YEHHs, COAECp)KAIMECs B TMPOTOKOJAX 3acelaHuil TeppuTopuarbHOU
KOMUCCHH;

- TUIAHBI MEPOITPUATHH.

9.2. KoHTpob UCTIONHEHUS IOKYMEHTOB, YKa3aHHBIX B mojapasnene 8.1 Hacrosiiei
NHcTpykiuu (32 MCKIIIOUEHHEM MCXOJSIIMX JTOKYMEHTOB), MO CYLIECTBY 3aTPOHYTHIX
B HUX BOIIPOCOB OCYIIECTBIISIET NpeACENaTeb TeppuTOpUaIbHON KOMUCCHUM.
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9.3. KoHTponh ~ MCHOJIHEHUS  WCXOASIIMX  JOKYMEHTOB, B TOM  YHCIIC
3a CBOEBPEMEHHOCTBIO IOJYYEHHSI OTBETOB Ha 3alpoChl TeppUTOpPHATIBHON KOMHUCCHH,
OCYIIECTBJISIOT paOOTHUKH, OTBETCTBEHHBIE 32 MOATOTOBKY JAHHBIX JTOKYMEHTOB.

9.4.Cpokun  HCHOJTHEHUS NOPYYEHU, COAEpKAMUXCSI B PEHICHUAX
TepputopuanbHoli Komuccuu, [Ipuka3zax, NHUCBMEHHBIX [OPYYEHUH MpeacenaTess
TepputopuanbHON KOMUCCUU OMPEAENSAIOTCS STUMU JOKYMEHTAMM.

9.5. JIokyMeHT MOJJICKUT UCIOJHEHHIO B TeueHue 30 KaJeHAApHbIX JHEH cOo IHA
€r0 PpEerucTpanuy, 3a HCKIIOUEHHEM CIIydyaeB, MPEeAyCMOTPEHHBIX MojapasaenoM 9.6
HacTosiuero pasaena MHcTpykiumu.

Ecnu mocnennuii eHb MCIONHEHUS JTOKYMEHTA IMPUXOJIUTCS Ha HepaOOuyuil JeHb,
TO OH MOJIEKUT UCHIOJHEHHUIO B IPEIIECTBYIOUIUI €My padouunii J€Hb.

JoxkyMentsl ¢ mnoMmeTkamu «Becbma cpouHo», «CpOYHO»  HUCIHOJIHSIOTCS
B TPEXJTHEBHBIA CPOK, TOKYMEHTHI C MOMETKON «OnepaTUBHO» — B JIECSITUIHEBHBIA CPOK
CO JIHS YKa3aHUS 10 UCIIOJTHEHUIO.

Ecnmn mnocnegHuii JO€eHb HCHOJHEHUsS JOKYMEHTA, COAEPXKALIEro IOMETKY
O CpPOYHOCTH HCIIOJIHEHUS, TPHUXOAUTCS Ha Hepadouuii JeHb, TO OH MOIJICKHUT
MCIIOJIHEHMIO B CJIEAYIOIIUI 32 HUM paOouuil 1CHb.

9.6. Cpoku HCTIOTHEHUST BXOSAIUX JOKYMEHTOB YCTAHOBJICHBI B MpriioxkeHuu No 8
K HacTosen UHcTpyKunm.

OOpaieHuss Mo BOMpPOCaM BBHIOOPOB U pePEepeHIyMOB, MOCTYNUBIINE B IMEPUO]
M30UpaTeIbHOM  KaMIaHWM, KaMmOaHuu pedepeHayMa, UCIHOJIHSAIOTCS B CPOKH,
ycTaHoBieHHbIe DeaepanbHbM 3akoHOM 0T12.06.2002 Ne 67-D3.

9.7. OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE U TIOJTHOE BHECEHHE B PETUCTPAIIMOHHYIO
dbopmy (KypHal1) CpPOKOB HCIOJHEHHUS] JTOKYMEHTOB M HMHGPOpPMAIMU O COCTOSHUU
WCIIOJITHEHUSI JTOKYMEHTOB, KOHTPOJIb CPOKOB HCIIOJHEHHSI JTOKYMEHTOB BO3JIAraroTCs
Ha OTBETCTBEHHOI'O 3a BEJICHUE JIEJIONIPOU3BOICTBA.

9.8. B mmanax MepomnpusiTuid, yTBEPKIEHHBIX pEUICHUSMU | eppUTOpUaIBLHOM
komuccud, [Iprkazamu CpoKu UCIIOTHEHUS OTAEIBHBIX MYHKTOB MOTYT OBITh MTOCTaBJICHBI
Ha KOHTPOJIb.

9.9.1lpu  HeoOXOAMMOCTH  TPOJJEHUS  CpPOKAa  HCIOJHEHUS  JIOKYMEHTa
OTBETCTBEHHbIM 32 HCIOJHEHHWE HE MO3JHEE YEeM 3a TPU AHSA [0 MCTEYCHHS CpOKa
WCIOJIHEHUS JIOKYMEHTAa MPEACTaBISIET Ha UMs nOpexacenarens TeppuTopuaibHOU
KOMUCCHUH JTOKJIAJHYIO 3aITUCKY C MOTHBUPOBAHHON MPOCHOOH O €ro MpOIJICHHUHN.

9.10. IokyMEHT CUMTACTCS UCTIOTHEHHBIM U CHUMAETCSI C KOHTPOJIS TIOCTIE PEIICHUS
BCEX IIOCTABJIICHHBIX B HEM BOIPOCOB, COOOIICHMS PE3YyJIbTAaTOB PACCMOTPEHHSI BCEM
3aMHTEPECOBAHHBIM JIMLIAM.

9.11. OcHOBaHMSIMH JIJISl CHATHS JOKYMEHTA C KOHTPOJISI SIBJISIOTCS

pemienne TeppuTopualibHOM KOMHUCCHM, [Ipuka3 mo pe3yibTaraMm HCIOJHEHUS
JTOKYMEHTA;

OTBET Ha BXOJAIINUN JOKYMEHT IO CYIIECTBY;

MOJIyYCHHE OTBETAa OT OpTraHW3alui, B KOTOpHIE JOKYMEHT ObUI HampaBicH
JUISl PACCMOTPEHUS IO CYIIECTBY IMOCTABJICHHBIX B HEM BOIIPOCOB U OTBETA 3asBUTEIIIO;

HaIpaBJeHUE OOpaIleHus B IPyrue OpraHu3aIuy JIJIsi PAaCCMOTPEHUS IO CYIIECTBY
MOCTaBJICHHBIX B HEM BOMPOCOB U TOCIEAYIOMIETO WHMOOPMUPOBAHHS aBTOpa
O pe3yibpTarax paCCMOTPEHHUS;
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BU3a MpejcenaTens Ha JokymeHTe «B neno», «CHATb ¢ KOHTPOJIS.

9.12. IokyMEHT HE CUUTAETCS UCIIOTHEHHBIM U OCTAETCsl HA KOHTPOJIE:

€CJIM OH HamlpaBisIeTCs] B JPYTU€ OpraHbl WM OpraHU3allMH C LENbI0 MOTYYeHUs
TepputopuansHoii Komuccuer uHMOpMaNUU, HEOOXOAUMON MJii  PacCMOTpPEHUs
0 CYIIECTBY IIOCTaBJICHHBIX B JOKYMEHTE BOIPOCOB. B ciayuae HeoOXoIUMOCTH
Teppuropuanshas komuccusi ”HGOPMHUPYET 00 ITOM aBTOpa IOKYMEHTA;

€CJIM OH HAmpaBJII€TCs B JIPYTM€ OpraHbl WM OpraHU3alud sl PacCCMOTPEHMUS
[0 CYUIECTBY IIOCTaBJIEHHBIX B HEM BOIIPOCOB M OTBETA 3aSBHUTENIO C IMOCIEIYIOLIUM
uH(popMUpoBaHUEM TeppUTOPUATBHON KOMUCCHH O PE3yJIbTaTax MCIIOIHEHNUS;

€CIM Ha HEM HE CTOUT OTMETKa npenacenarens TeppUTOpUAIbHOM KOMMCCHH
O MPUHSATUN UCIIOJIHEHHUS.

10. M3roToBieHnne 1 UCNOJb30BaHUE NeYaTeil U ITAMIIOB

10.1. lna ymocToBepeHHs] MOMJIMHHOCTH JOKYMEHTOB WM COOTBETCTBUS KOMUH
JOKYMEHTOB TMOJUIMHHUKAM, MPOCTABJICHUS OTMETOK O TOJYYEHUH, PETUCTPALUU
JTOKYMEHTOB B TeppuTopuasbHON KOMHCCUM UCHOJIB3YIOTCS repOOBbIE U JIpyrue mnedatu
Y IITaMIIBI.

10.2. WsroroBneHue TMeyaTeid M IITAMIIOB OCYIIECTBIACTCS IO YKa3aHUIO
npeacenarens TeppuTopHaIbHON KOMUCCHH.

10.3. I'ep6oBas neuath npocraBisercs Ha [loueTHBIX TpaMoTax U 6J1aro1apHOCTSIX,
(DMHAHCOBBIX JIOKYMEHTaxX TeppUTOPHAIIBHOM KOMHMCCHHM, TapaHTUHHBIX MHCbMaXx,
JOTOBOpPax, TOCYAAapCTBEHHBIX KOHTPAaKTaXx M B  JpPYrMX MPeIyCMOTPEHHBIX
3aKOHOJIaTEJIBCTBOM CIIydasiX.

10.4. Ha pacceinaemsix konusx pemenui TeppuropuansHoi komuccuu, [Iprkasax,
Ha MakKeTax IpU OTIpaBKE JOKYMEHTOB, HpH OQOPMIIEHWH JIOKYMEHTOB Ha IpUEM
TOBApHO-MATEpUATIbHBIX I[IEHHOCTEW, HAa BHOC M BBIHOC TOBApHO-MaTe€pUAIbHBIX
LIEHHOCTEW, HAa HAKJIaJAHBIX MPOCTABISETCS MeYaTh C HAANHUCHIO «TeppuropuanbHas
u3buparenpHass Komuccus Ne 54.» wunaM  TpM  HANWMYUM  M€YaThb C  HAAMHUCBIO
«TepputopuanbHas uzduparenbHas komuccusi Ne 54, J{nst JOKyMEHTOBY

10.5. Tleyatn ¥ mITaMIbl TO/AJIEKAT PETUCTPAIIMU B OTACIBHOM KypHaje yuera
neyared W mramnoB. IleyaTw W mTammobl BBIIAKOTCS MOJ MOJANKHCH B KypHajle yuyera
neyateil u mramnoB. Ha xypHame mpocraBisercs mnometka «Jlis  ciyxkeOHOro
MOJIb30BaHUs», €r0 JUCThI HYyMEPYIOTCS, TPOIIMBAIOTCS U ONEYaThIBAIOTCS.

10.6. ITleyatt W mTaMIBl JOJDKHBI XPAaHUTBCS B HAJACKHO 3aKPHIBAEMBIX
Y OlleYaThIBa€MbIX B Hepabouee BpeMs cerpax Wi MeTaUTMYeCcKuX ImKadax.

10.7. Tlpeacenatens TeppuropuanbHOW KOMHCCHM  OCYIIECTBISIET KOHTPOIIb
3a MPAaBUJILHOCTBIO XPAHEHMS M UCIIOJIB30BAHMS MleYaTeld U IITaMIIOB.

10.8. [Ipumieniue B~ HETOJHOCTh  TMEYATH W IITAMIIbl  YHUYTOXKAIOTCS,
O 4YeM COCTaBJISIeTCsl aKT, a B JKypHaJe Yyyera IMe4yaTed M IITaMIOB CTaBUTCSA
COOTBETCTBYIOIIAsI OTMETKA.

YHUAYTOXKEHHE TPOU3BOAUTCS TOCIE  YTBEPXKIECHHUS aKTa IpeceraTeaemM
Teppuropua’gbHOM KOMHUCCUU. MeTalmMyeckue MeYaTh YHUUYTOXKAKTCS IYTEM IOJHOIO
CIIUJIMBAHUSI TEKCTA WM ONWIMBAHUSA ABYMS NEPEKPECTHBIMH JMHUAMH, KaydyKOBBIC
MeYaTy U IITaMIIbl Pa3pe3aroTcsl Ha MEJIKHE YaCTH WIIH CKUTAOTCA.
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11. ®dopmupoBaHme e U nepeaava ux B apxXuB

11.1. CocTaBjieHUe ¥ YTBepP:KAeHUE HOMEHKJIATYPHI JIel.

Homenknatypa nen npeaHasHadeHa st GOpMHUPOBaHUS UCTIOJHEHHBIX JOKYMEHTOB
B JIeJla, CUCTEMATU3allui U y4yeTa JIeJl, ONPEACICHUSI CPOKOB MX XPAHECHUS U SIBISETCA
OCHOBOM [IJIsl COCTaBJICHHUSI OMHCEHl el MocTossHHOro u BpeMeHHoro (10 ser u Gosee)
XPaHEHUS.

B HOMeHKnaTypy Jen BKJIIOYAKOTCA 3arojOBKH  JI€J, OTPa)Xarllhe BCE
JTOKYMEHTHUPYEMBIE Y4acTKu paboThl TeppuTopraabHON KOMUCCHHU, B TOM YHUCIC JTUIHBIC
7iena, CIipaBOYHbIC ¥ YIETHBIC KAPTOTEKH U JPYTHE YIETHBIC (POPMBI.

3aroyioBOK Jena JOHKEH YETKO OTpaXkaTb OCHOBHOE COJIEPXKAHUE M COCTaB
nokymeHToB. He momyckaercs ymoTpeOieHHuE HEKOPPEKTHBIX (DOPMYIMPOBOK, BBOJTHBIX
CJIOB U CIIO’KHBIX 000POTOB.

[Ipy cocTaBieHNH HOMEHKJIATYPHI JEN CIEAYET PYKOBOJACTBOBATHCSA PETIAMEHTOM
TepputopnaneHoii Komuccuu, IlepeyHeM THUNOBBIX  YHPABIECHYECKUX  APXUBHBIX
JIOKYMEHTOB, OOpa3yIOIIMXCS B IMPOIIECCE JACSITEIBHOCTH TOCYJIAPCTBEHHBIX OPraHoB,
OpPraHOB MECTHOI'0 CaMOYIIPaBJICHUS W OpPraHU3alui, ¢ yKa3aHUEM CPOKOB XpaHEHUs,
YTBEPKJICHHBIM  IIpuKa3oM MuHucrtepctBa  KyabTypbl  Poccuiickon  @Penepanuu
ot 25.08.2010 Ne 558 (manee — Ilepedenn), mopsiAkaMu XpaHEHUS! U Mepeayd B apXUBbI
JIOKYMEHTOB, CBSI3aHHBIX C MOATOTOBKONW M MPOBEICHHEM BBIOOPOB, YTBEPKICHHBIMU
UK Poccuu u Cankrt-IleTepOyprckoii u3dupaTreabHON KOMUCCHEH, HOMEHKIATypaMu
nen TepputopranbHON KOMUCCUU 3a TPEAMIECTBYOIINE TOBI.

[Ipy 1OATOTOBKE HOMEHKIATYpbl M€ Ha NPEACTOSIIMN KaleHIApHBIA TOJ
HEO0OXOJIMMO YUUTHIBATh XapaKTep BLIOOPOB, pedepeHiyma, MpOBOAUMBIX B MPEACTOSIIIEM
roay.

Howmenknarypa nen TeppurtopranbHOM KOMHUCCUM Ha MPEACTOSIINAN KaJCHIAPHBIN
rOJl COCTABJISIETCS B IOCJIETHEM KBapTaJle TEKYLIETO rofa, COTJIACOBBIBAETCS C CEKPETAPEM
TepputopuanbHOl KOMHCCUHM, pacCMaTPUBAETCS HAa 3aceJaHUU ODKCIEPTHONM KOMHCCUU
TepputopuanibHOW KOMHUCCHM MO 3KCIEPTU3E LIEHHOCTH NOKYMEHTOB (nmainee — OK),
yTBEPKAAETCSl  IpeaceaareaeM [ eppUTOPUAIbHOM  KOMMCCHM,  COIJIACOBBIBAETCS
c cexkperapem CankTt-IlerepOyprckoit u30upaTebHOW KOMUCCHH M BBOJUTCS B JIEHCTBUE
¢ 1 ssaBaps crieayromiero rofa (npuioxenne Ne 9 k Hactosierd MHCTpyKInn).

B cnydae BO3HMKHOBEHMSI B TE€UYEHHE TIOJa HOBBIX J€J, OHU JOMNOJHHUTEIBHO
BHOCATCS B  YTBEPKICHHYIO HOMEHKIATYpy J€JI 10 YKa3aHWIO0 Ipeacenaress
TeppuTopuaibHO KOMUCCHM MOCIIE coryiacoBaHus ¢ cekperapeM Cankrt-lleTepOyprcekoit
M30UpATEIbHOM KOMUCCUH.

[Io OKOHYaHMM KAJIEHJAPHOIO TOJa B KOHIIE HOMEHKJIATypbl JE€J COCTAaBIIAECTCS
UTOTOBasl 3allUCh O KOJMYECTBE 3aBEJCHHBIX JIeJl (TOMOB, YacTeil), OTIEIBHO MO JeIam
MOCTOSIHHOTO M BpEMEHHOT'O XPaHEHUS.

Cpok XpaHeHusi JOKYMEHTOB YKa3bIBa€TCd B HOMEHKIATYPE €I CO CCBUIKOHN
Ha crarblo [lepeuns. Cpok XpaHeHUsI TOKYMEHTOB, HE YKa3aHHBIX B JaHHOM llepeune,
ycranaBnuBaercas OIIK mo cormacoBanuto ¢ Cankt-IlerepOyprckoit u30uparenbHON
KOMMCCHEH.

Hcuncnenne CpoOKOB XpaHEHUs JOKYMEHTOB, 3aKOHUYEHHBIX AEIONPOU3BOACTBOM
B TEKYIIIEM T'OJly, HAaUMHAeTCcA ¢ | SiHBapsi CIIEIYIOIIEro To/1a.
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11.2. OpopmiieHne  JOKYMEHTOB,  3aKOHYEHHBIX  /1eJONPOU3BOACTBOM,
¢dopMmupoBaHue M TeKylee XpaHeHue e B TeppuropuajibHOil KOMUCCUM.

3aKOHYECHHBIC JIETIOMPOU3BOJICTBOM JTIOKYMEHTHI O(GOPMIIIOTCS B COOTBETCTBUU
c  TpeboBaHMSAMHM  HacTosimed  MHCTpykuMH,  CHHUCBIBAIOTCA  MpejceaaresieM
TeppuropuaibHOM KOMHCCHU B 1ei0. [Ipy 3TOM B HWIKHEW YAaCTHU JIMLIEBOW CTOPOHBI
NEepBOro JIUCTAa JIOKYMEHTa Ha CBOOOJHOM OT TEKCTa MECTE CTaBUTCS OTMETKa
O €ro HCIOJHEHHH, paclupoBBIBACTCS MOANKHCH Npeacenarens TeppuropralibHON
KOMHCCHH, YKa3blBaeTCd HOMEp Jejia 10 HOMEHKJIaType M JaTa CIHCaHHUI.
[Ipy HEOOXOAMMOCTH OTMETKAa 00 WCHOJHEHHH MOKET OBbITh CJelnaHa Ha OOOpPOTHOM
CTOPOHE NEPBOr0 JHUCTa JAOKYMEHTAa. B perucrpaumoHHyro (opMy BHOCHTCS OTMETKA
O CIIMCAHHMH JIOKYMEHTA B JEJIO C YKa3aHUEM HOMEpA JIeia COTJIaCHO HOMEHKJIIAType Jel.

HcnonHeHHble TOKYMEHTHI (POPMUPYIOTCS B JIela B COOTBETCTBUU C YTBEPKIACHHOM
HOMEHKJIATYpPOU AE.

Jleno cunrtaercs 3aBeICHHBIM C MOMEHTA BKJIFOYEHUSI B HETO NIEPBOTO UCIIOTHEHHOTO
JOKYMEHTA.

[Ipu dopmupoBaHuu Jeia MPOBEPSETCS MNPABWILHOCTh OTHECEHUS JIOKYMEHTOB
B JaHHOE [IeJ0, KadecTBO O(OpMIIEHUS M KOMIUIEKTHOCTh JIOKYMEHTOB, HaJU4ne
NOJIUCEH, BU3, PErHCTPALMOHHBIX HOMEPOB, CIPABOK WM OTMETOK 00 HCIOJHEHHH,
CIUcaHuM B JAeyo W Apyrux. HempaBuibHO odopMIIEHHBIE JOKYMEHTHI JOJDKHBI OBITH
100(OPMIIEHBI, @ 3aTEM ITOMEIIEHBI B JIEJIO.

He nomyckaercs mnomemieHue B €O JOKYMEHTOB, COJIEp)KaHHE KOTOPBIX
HE COOTBETCTBYET 3aroJIOBKY JIEfa.

[Tpu popMupoBanuu €1 COOIIOAAOTCS CIEAYIOIINE TPEOOBAHUS:

JIOKYMEHTBI TOCTOSIHHOTO M BpPEMEHHOro XpaHeHus (OpMHUpPYIOTCS B Jena
pa3zienbHO;

B JIEJIO BKJIFOYAIOTCSI TOJBKO MCIIOJHEHHbIE, MPABUIBHO O(POPMIIEHHBIE TOKYMEHTBI
B COOTBETCTBHUU C 3ar0JIOBKAMH JI€Jl B HOMEHKJIATYPE;

BCE€ JOKYMEHTBI, OTHOCSIIIMECS K PELICHUIO OJTHOTO BOIpOca, GOPMHUPYIOTCS B OJTHO
neno. B ciydae ecnu mogbopka JOKYMEHTOB 1O OJHOMY BOIpocy HacuuThiBaeT Oosiee 100
JIMCTOB, OHA MOKET OBIThH BBIJIEJIEHA B CAMOCTOSTEIBHOE JIETIO;

JOKYMEHTBI, ITOJIJIEXkKAIIME BO3BPATY, B J€JI0 HE TOMEIAOTCS;

B JIEJIO MTOMEIIAETCS TOJBKO OJIMH 3K3EMIUIAP JOKYMEHTA, YePHOBUKUA W BaPUAHTHI
IIPOEKTOB JIOKYMEHTOB B JEJI0 HE MOJAUIMBAIOTCS (3a HCKIIOYEHHEM TEX, Ha KOTOPBIX
MMEIOTCS BM3bl, YKa3aHWS [0 HCIOJIHEHUIO JOKYMEHTOB M JpYrM€ OTMETKH,
JOTIOJTHSIOIME TIEPBBIN 3K3EMILISP);

B JIEJIO0 BKIIIOYAIOTCS, KaK MPAaBWIO, JOKYMEHThl OJHOTO KaJ€HAApHOIo Troja
(MCKITIOYEHUE COCTABIIAIOT JINYHBIE U MEPEXOIAIIUE JIeTIa);

KaXJI0€ JeJI0 He JOJDKHO TpeBblmaTh 250 aucTtoB, mpu OojblieM o0beme
JOKYMEHTOB B JieJie ((OPMHUPYETCSI HECKOJIBKO TOMOB (4acTeil).

[Tpu BritOUEeHUM B Jel0 (pakcorpaMMbl JeNaeTcs €€ KCEePOKOIHUs, KOTOopas
noamuBaeTcss B neno. lloamuHHUK (akcorpaMMbl YHHUUYTOXKAETCS C TPOCTaBICHUEM
OTMETKH 00 YHHUUTOKEHUU Ha KCEPOKOHUH.

B ciydae HeoOXOIUMOCTM JOKYMEHTHI IO OJHOMY H TOMY JK€ BOIIPOCY,
HO C Pa3JIMYHBIM CPOKOM XPaHEHHs, MOTYT HaXOAUTHCS B OJHOM JI€JI€ O KOHIIA TEKYILEro
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rofa WM 10 3aBEpIICHUs HCIOJHEHHUS JOKYMEHTa, a 3areM mepedOopMUpOBBIBAIOTCS
B JieJ1a MOCTOSIHHOTO U BPEMEHHOTO XPaHEHHSI.

B geno BKIOYAKOTCA BCE JOKYMEHTBI IO KOHKPETHOMY BONPOCY BMECTE
C NPWIOKEHUSIMH, YKa3aHHbIMU B TEKCTE JOKYMEHTA, MPU OTCYTCTBUM HPUIIOKECHUMH,
YKa3aHHBIX B TEKCTE JOKYMEHTa, HCIOJHUTENb 00s3aH clenaTh 3aluch HAa JOKYMEHTE
00 UX MECTOHAXOXICHHUH.

JIOKyMEHTBI BHYTpPH J€Ja paclojaratoTcd B XPOHOJIOTMYECKOM WM BOIIPOCHO-
JIOTUYECKOU MOCIEA0BATEIbHOCTH WIM UX COYETAHUH.

HopmartuBHbIE U OpraHU3alMOHHO-PACIIOPSAUTEIIbHbBIE JOKYMEHTBI
C OTHOCSIIIUMUCS K HUM NPUJIOKEHHUSIMHU TPYIIHUPYIOTCA B JI€JIa MO BHUJAM JOKYMEHTOB
Y 110 XPOHOJIOTHUU.

[Ipotokonel 3acemanuii TeppUTOPHAIIBHOM KOMHUCCHUH pACIIOIAraroTCs B JIEle
II0 XPOHOJOTMM B IIOPSAKE BO3pAaCTaHWsl HOMEpOB. JIOKyMEHTBI K 3aCEIaHMIO
TeppuropuanbHOl KOMUCCHHM OMEMIAIOTCS MOCIIE COOTBETCTBYIOLIETO MPOTOKOJA.

[TosoxkeHusi, MHCTPYKLHMH, YTBEPKICHHBIE PACIOPSAUTEIBHBIMUA JOKYMEHTAMM,
ABJISIFOTCS IPWIOKEHUSAMU K HUM U IPYIITUPYIOTCS BMECTE € YKa3aHHBIMU JOKYMEHTAMMU.

[InaHoBass M OTYEeTHass JOKYMEHTallMsl HE3aBUCHMO OT JaThl €€ COCTaBJICHUS
BKJIIOYAETCs B JEJIO TOIO rojia, K KOTOPOMY OHa OTHOCHUTCH.

B nene «llepenucka» wucxonsumuil (OTBETHBIN) JOKYMEHT IOMEIIAETCS TOCTE
BxoJsuero. [Ipy Bo300HOBIEHUH MEPENUCKU MO BOIMPOCY, HAYaBIIEWCS B MPEAbLAYIIEM
rojy, JOKyMEHTHI BKIIFOYAIOTCS B JIEJIO TEKYLIErO rofa M YKa3bIBa€TCS MHIEKC TOTO JIeJia
II0 HOMEHKJAType Jell MPEAbIAYLIEro roja, B KOTOPOM HAXOAATCA MNPEIIIECTBYIOIINE
JOKYMEHTBHI 10 3TOMY BOIIPOCY.

OOpaieHuss TpaxkgaH M JOKYMEHTbl 10 HUX PAacCMOTPEHHIO (OPMHUPYIOTCS
B oTaenbHble Jena. Kaxmoe oOpaimieHue M Bce JOKYMEHThI IO €ro pacCMOTPEHHUIO
COCTABJISIFOT B JI€JIE CAMOCTOSITENBHYIO TPYIIIY U PaclojiaratoTcs B aipaBUTHOM MOPSIAKE
10 MEePBBIM OyKBaM (pamMuIIHii aBTOPOB OOpAIICHHIA.

B gnenax, Haxomsmmxcsa B JACJIONPOU3BOJACTBE, JOKYMEHTBI TEKYLIErO Trojia
pacronararoTcs o0 XpOHOJIOTMM CHM3Y BBEPX IO Mepe mocTymuieHus. [Ipu moaroroske
K cllauye B apXxuB Jiela C JOKYMEHTaMH TOCTOSIHHOTO U BpemenHoro (10 mer u Gosee)
XpaHeHus: nepeopMHUpPOBBIBAIOTCS B OOPATHOM TOPSAKE: JOKYMEHT, IMOCTYMUBIIUIA
B KaJIEHAAPHOM TOJly IOCJIEIHUM, JOJDKEH OBbITh BHHU3Y J€a, a MEepPBbIA JTOKYMEHT
KQJICHJAPHOTO r0J1a — BBEPXY, EPBBIM.

Jlena ¢ MOMeEHTa MX 3aBEJEHUA U A0 NEepeadyu B ApXUB WM YHUYTOKEHHS B CBS3U
C UCTEYEHUEM CPOKOB XPaHEHUS HaxoATcs y npejcenatens (0OTBETCTBEHHOTO 3a BEJICHUE
JeNOoNpPOU3BOACTBa) TeppuUTOpHaIbHON KOMUCCHUHU.

[IpoTokonbl 3acenaHuii, pemeHuss [eppUTOPUAIIBHOW  KOMHUCCHH, CIIHUCKHU
YYaCTHUKOB 3aC€aHU, MPUIaracMple K MPOTOKONY, NOMJIMHHBIE DK3EMIUIAPHI PELICHAN
C COOTBETCTBYIOIIMMH TPHUJIIOKEHUSIMH, MPOTOKOJbHbIE MOPYYEHHUS, JOKYMEHTHI,
MOCITYKMBIIME OCHOBAaHUEM [JIs1 PACCMOTPEHUS BOIPOCA Ha 3acCeNaHuM T eppUTOpHaIbHOM
KOMHUCCHH, paciin@poBaHHAs ayIuo3amuch 3acenaHus (MpU €€ HaIUYUH), CIHCKU
PACCBUIKM PELICHUH J0 Mepefadd B apXuB HAXOAATCS y Npezacenaresns (OTBETCTBEHHOIO
3a BEJICHUE JIETONPOU3BOJICTBA) TeppuTOpranbHON KOMUCCHUHU.
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3a COXpaHHOCTh JOKYMEHTOB M J€JI OTBETCTBEHHOCTb HECET MNpeJcenaTesb
TeppuropnanbHOl KOMHUCCHM W OTBETCTBEHHBIM 3a BEACHUE JCJIONPOU3BOJICTBA
B TepputopraibHON KOMUCCHUU.

Jena AOmKHBI HAXOAUTHCS B paboyeil KOMHATe€ WJIM B CIEHUAIBHO OTBEICHHOM
JUTSL ATOM 1IEJIM TIOMEIIEHUH U XPAHUTHCS B 3alMMpaIOIIUXCs mKadax, IpeloXpaHsionmx
JOKYMEHTBI OT IbUINA U BO3/CHCTBUS COJIHEYHOT'O CBETA.

B uensx obecrnieyeHusi ONEpaTUBHOTO IMOMCKA JOKYMEHTOB JieJla pacIoyiararoTcs
B COOTBETCTBHM C HOMEHKJIATYypOW J€JI, KONHS KOTOPOM IOMEHIAETCS Ha BHYTPEHHEU
CTOPOHE JABEPIIHI mKada.

Ha xopernikax 065105eK Jiefa yKa3bIBalOTCA WHACKCHI IS [0 HOMEHKIIAType JIe.

Jena, Haxomdmuecs Ha TEKyLIeM XpaHEHWH, nomiexkar ydery. llepen mepenauen
NOKYMEHTOB B apXUB MPOBOJAUTCA NPOBEPKA HAIWYMAA M COCTOSIHUSA JIOKYMEHTOB
U el B UEMIX YCTAaHOBJCHHUS (PAKTUUECKOTO HAIMYUS Jel U COOTBETCTBHS
UX KOJIMYECTBY, YACIISIIEMYCS TT0 HOMEHKIIATYPE AEN.

[IpoBepka Hamuuuss WU COCTOSHHUS  JOKYMEHTOB W JI€]l  IPOBOJMUTCS
IIpU  IIEpEMEUICHUN JIeJI, BO3Bpare JeJ, CMEHE Ipexacenaress TeppuTopralbHOU
KOMMCCHHU.

IIpoBepka IIpOBOAUTCS IIYTEM CBEPKHU CTATEN HOMEHKIIATYPHI 1€ C OIIMCAHUEM JE]1
Ha O0OJIO)KKe, a (PU3MYECKOE COCTOSHUE JEJI OIpeNessieTcsl MyTeM MX BHU3YaJbHOTO
npocMoTpa. Bce oOHapyXeHHbIE HEIOCTaTKH (UKCUPYIOTCA B aKT€ MPOBEPKU HATUUMS
Y COCTOSIHUSA JIETI.

B ciywae yTparbl JOKYMEHTOB W €Nl MPOBOJUTCA CIIY’)KEOHOE pacciefoOBaHUe,
[0 pe3yJbTaraM KOTOpPOIrO JIMII0, BHHOBHOE B yTpAaTe€, HECET OTBETCTBEHHOCTH
B YCTAHOBJICHHOM HOPSJIKE.

Ecnu oTnenbHble JOKYMEHTHI, YK€ BKJIIOYEHHBIE B JI€JI0, BDEMEHHO TPEOYIOTCS IS
paboThl, OHM MOTryT OBITh BBIJAHbI W3 Jejla, a Ha WX MECTO BKJIAJbIBAETCS JIUCT-
3aMECTHUTENb C YKa3aHUEM, KOTJ1a, KOMY M Ha KaKOW CPOK BBIJAH JTIOKYMEHT.

11.3. DkcnepTU3a EHHOCTH I0KYMEHTOB.

JKcnepTu3a LEHHOCTH JOKYMEHTOB ITPOBOJMUTCS U YCTAaHOBIICHHS HAay4dHOM,
HCTOPUYECKONW M MPAKTUYECKON 3HAYMMOCTH JOKYMEHTOB, 00pa30BaBIIMXCS B IpOILECCe
NesATEeNbHOCTH TeppuUTOpHAILHON KOMHUCCHUH, C II€JIbI0 OTOOpa WX IS JaJIbHEHIIEro
XPaHEHUS WA YHUUYTOXKECHUSI.

DKcnepTr3a HEHHOCTH JTOKYMEHTOB ITPOBOJIUTCS MPU COCTABICHUM HOMEHKIATYPBI
7ieJ1, B Ipoliecce popMUPOBaHUS A€, TPU MOATOTOBKE /1€ K Iepeiaue B apXUB.

JIns  paccMOTpeHMss  NPOEKTOB  HOPMATHBHO-METOAWYECKMX  JOKYMEHTOB
[0 BOIPOCAM JIEJIONPOU3BOJICTBA M APXMBHOIO JI€JIa, OMNHUCEH JEN IOCTOSHHOTO
u BpemeHHoro (10 netr u Goiiee) XpaHEHMs], aKTOB Ha YHHUTOKEHHE €]l U JOKYMEHTOB,
HE MMEIOIIMX HAYYHOM LIEHHOCTH M MPAKTUYECKOTO 3HAYCHHMS, MPUKA30M IpeaceaaTess
TepputopuansHoi komuccuu cosznaercsa JK.

B ee ¢yHKIMM BXOIUT Takke PacCCMOTPEHHE U OJOOpPEHHE HOMEHKJIATyphl Je
TepputopraaibHON KOMUCCHUU.

B cocrap DK BkmtouaroTcsi WieHbl TeppUTOpUAIbHOM KOMHUCCHUHU, TPaKIaHCKUE
ciuyxamue anmaparta TepputopuanbHO Komuccuu, wieHbl Cankr-IleTepOyprekoit
n30upaTenbHOM KOMUCCMUM Wi coTpyauukm  ammapata Caskt-IletepOyprcekoit
n30upaTeIbHOM KOMHUCCHH (10 COTIIACOBAHUIO).
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[Ipu mpoBeneHnH KCMEPTU3bI IIEHHOCTH JOKYMEHTOB OCYIIECTBIISIETCS OTOOP Je
NOCTOSTHHOTO M BpeMmeHHoro (10 ser u Oosiee) xpaHeHuUs, OTOOp Jiel ¢ BPEMEHHBIMU
CPOKaMH XpaHEHHUsI, TMOJJICKAIIMX XPAHCHHUIO, BBIJCIICHHE K YHUYTOXEHUIO JIEJl
3a MpPEeIbIAYIINE TOJbl, CPOKA XPaHEHUS] KOTOPbIX, UCTEKIHU. [Ipu 3TOM OZHOBpEMEHHO
POBEPAIOTCS KAYECTBO U TMOJIHOTA HOMEHKJIATYphl JEN, MPAaBUIHHOCTH OMNpe/eIeHUs
CPOKOB XpaHEHUS Jell.

OKkcnepTu3a EHHOCTH  JOKYMEHTOB  OCYIIECTBIISIETCS IMyTEM  IOJKMCTHOIO
npocmotpa aen. He nomyckaercss 0TOOp JOKYMEHTOB JUIsl XPAaHEHUS WM K YHHUTOKEHHIO
TOJIBKO HA OCHOBAHUU 3ar0JIOBKOB JIE]I.

JIOKyMEHTBI, yTpaTUBIIIHE MPAKTHUECKOE 3HAYECHUE W HE MMEIOIIUE UCTOPUUECKOMN
WM HAay4YHOU IEHHOCTH, MO HMCTEUYCHUH YCTAHOBJIECHHBIX CPOKOB XPAaHEHUS MOJJIEKAT
YHUYTOXXEHUIO 110 aKTYy.

AKTBI O BBIJICJICHUM K YHHUTOXEHUIO JE€1 M JOKYMEHTOB paccMaTPUBAIOTCS
Ha 3acenaHusx DK OIHOBpPEMEHHO C OMUCSAMHU JieNl. YHUYTOXKEHHUE JIeNT U JIOKYMEHTOB
110 YTBEPKJICHUS aKTOB 3aIPEIIACTCS.

[TIo pe3ynbpTaTaM 3KCHEPTU3bl HEHHOCTH JTOKYMEHTOB OTBETCTBEHHBIM 3a BEICHHUE
JIEJIONIPOU3BOACTBA  €XKErOJHO COCTABJISIFOTCS CBOJHBIE ONUCH JI€1 IOCTOSHHOIO
u BpemenHoro (10 mer m Oonee) xpaHenus (mpuioxkenuss Ne 10, 11 k Hacrosmiei
WHCTpYKIIMK) U TI0 JIMYHOMY cocTaBy (mpuiioxenne Ne 12), a Takke akThl O BBIZCICHUN
K YHUYTOXXEHUIO JIeJ, HE MOJyIeKanux xpaHeHuto (mpuioxkeHue Ne 13 k HacTosmiei
HucTpykium).

Ornucu fen nocTossHHOro U BpeMeHHoro (10 et u 6oliee) XpaHeHUS, a TAKXKE aKThI
O BBIJICJICHUM K YHUUYTOXXEHHUIO 3THX JieNl paccMarpuBaiorcss Ha DK U yTBepKaaroTcs
npejacenareneM TeppuTopuaibHOW KOMHCCHH.

[Ipy yHUYTOXKEHMH JIOKYMEHTOB CO CpPOKOM XpaHeHusi «Jlo MHUHOBaHUs
HagoOHOCTUY, «l TOmM», «3 roma», «5 jeT» cocraBisercs akT (mpuiokeHue Ne 14
K Hacrosmed MHCTpyKIMM), KOTOPBIM MOJMUCHIBAETCS HE MEHEE YeM JBYMsl 4J€HAMU
TeppuTtopranbHOM KOMHCCUM M YTBEPXKIACTCA MpeAcenaresieM TeppuTopuaibHON
KOMHKCCHH.

UepHOBUKH U PYKOIHCH MOATrOTaBIMBAEMBIX  JOKYMEHTOB, KOIUU
WH(OPMAIIMOHHBIX U IPYTUX MAaTEPUAIOB, HE MOJICKAIINX BKIIOUCHUIO B HOMEHKIIATYPY
JIeJ1, IO MUHOBAHUHY B HUX HaJIOOHOCTU MOTYT YHUYTOXAThCS 0€3 COCTABICHUS aKTa.

BbpourtopoBka /1€ Iporu3BOAUTCS TOJIBKO MOCJE MPOBEICHUS 3KCIEPTU3bI IEHHOCTH
JIOKYMEHTOB.

11.4. OdopmiieHue geJ.

Jena, nomyiexaniye nepenade Ha XpaHEHUE B apXUB, JOJKHBI ObITh O(QOPMIIEHBI
COOTBETCTBYIOLIUM 00pa3oM.

Odopmiienne nena BKIOYaeT B ce0d MPOBEPKY CHUCTEMATHU3ALUU JOKYMEHTOB
BHYTpH Jelia, HyMEpaluio JINCTOB, COCTaBJICHUE BHYTPEHHEH OMHCH JOKYMEHTOB Jeia
(mpunoxenne Ne 15 k Hacrosimeit MHCTpyKIun), aucTa-3aBeputens aena (MpuiioKeHue
Ne 16 x wmactostmeit MucTpykiuu), ohopmileHHE PEKBHU3UTOB OOJIOKKH (MIPUIOKEHUE
Ne 17 k nactosiert MHCTpyKIMHK), MOAMIMBKY (TIEpEIUIETCHHE) JIea.

B 3aBuCMMOCTH OT CpPOKOB XpaHEHUS NPOBOAUTCS IMOJHOE WJIM YaCTHYHOE
ohopMIICHHE JICII.
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Jena BpeMeHHoro (10 10 jeT BKIIOYMTENBHO) XPAHEHUS NOIJIEKAT YACTUYHOMY
O(OpPMJICHUIO: JIONMYCKAETCsA JIMCTHI JieJla HE HYMEpOBaThb, 3aBEPUTENIbHbIC HAIUCU
HE COCTaBJIATh. [Ip1 3TOM JOKYMEHTBI JOMMYCKAEeTCsl XpPAHUTD B MANKax-CKOPOCIINBATENSAX,
MSTKUX OOJIOKKaX.

Jlena TOCTOSHHOTO XpaHEHUs MojyiexaT noiHomy odopmienuto. [lomHoe
oopMieHHE Jena MpelycMaTpUBAET MPOBEPKY CHCTEMAaTH3allMU JOKYMEHTOB BHYTPHU
7iena, MpaBUIIBHOCTU UX o(opmiieHHs (HaIMYMe HEOOXOIUMBIX MOJIUCEN, BU3, OTMETOK
O pErucTpalMi M MCHOJHEHUH, MPWIOKEHUN), HYMEpalUWI0 JIHUCTOB, COCTaBJICHUE
BHYTpPEHHEH ONMHCH JOKYMEHTOB JieJla, COCTaBJICHHE JIUCTa-3aBEPUTENs Aea, oPpopMIIeHHE
PEKBU3UTOB 00JIOKKH, IMOJIIUBKY (MIEpEIICTCHUE) AeIa.

Oo6noxka nena ohopmirsiercs o Gpopme corsacHo mpuiokeHuto Ne 17 kK HacTosIIeH
Nuctpykuuu. CBeneHuss Ha  OOJOXKKY HEPEHOCATCS M3  HOMEHKJIATyphl el
C YTOUYHEHUSIMH, OTPAKAIOIUMH (PaKTUUECKHI COCTaB MOMEIICHHBIX B JIEJO TOKYMEHTOB.

O06110kKa Jena HaAMUChIBAETCSI YEPHBIMU CBETOCTOMKIUMU YEpHUIIAMU, Pa300pUHUBO,
0e3 cokpamenuil. Jlomyckaercs odopmiieHHe OOJIOKKM Jieda € HCHOJIb30BaHUEM
KOMITBIOTEPHON TEXHUKH.

Ha oOmoxke pgena  yKka3bIBAalOTCA — CIEAYIOLIME  PEKBU3UTHI:  Ha3BaHUE
TepputopuanbHOil KOMUCCUU, JEIONPOU3BOACTBEHHBI HOMEP (MHAEKC) Jesa, 3ar0JI0BOK
Jena, 1arta jena (Toma, 4aCTH), KOJIMYECTBO JIMCTOB B Ji€lie, CPOK XpaHEHUS Jiea.

PexkBu3uThl, MpocTaBisieMble Ha OONOXKKE Jena, O(OPMISIOTCA CIEAYIOLUUM
o0Opazom:

Ha3BaHue  TeppuUTOpHAIBHOM  KOMHUCCHM  YKa3blBa€TCi B  COOTBETCTBHH
¢ permameHToM TeppuropuanbHO  Komuccuu. Ilpy  HW3MEHEHMM  Ha3BaHHS
TeppuTopranbHON KOMUCCHUU B T€UEHHE NEPHOJ]A, OXBATHIBAEMOI'O JOKYMEHTaMH Jela,
Ha 00JIOKKE K CTApOMY Ha3BaHUIO MPUIIMCHIBAETCS HOBOE;

JIeJIONPOU3BOJCTBEHHBIM HOMEp (MHIEKC) Jena — TMpocTaBisieTcss udpoBoe
o0o3HaueHue (MHIEKC) Jelia IO HOMEHKIIAType el U YKa3bIBaeTCs HOMep ToMa (4acTu);

3arojloBOK  (HaMEHOBaHWE) Jejla MEPEHOCUTCS M3  HOMEHKJIATypbl  Jiend
(B HEOOXOIUMBIX CITy4asiX B 3aTOJIOBOK BHOCSITCSI yTOUHEHUS);

Jata jJena — Ha OOJIOKKE Jieia YKa3bIBAIOTCS JIBE JaThl, KOTOPHIE HA3BIBAIOTCS
KpallHUMU J1aTaMHU U COOTBETCTBYIOT F'OAY 3aBEICHUS U OKOHYaHUs Jena. HauanbHas nata
— 3TO J1aTa caMOro PaHHEro, a KOHEYHas J1aTa — JaTa CaMoro MO3IHEro TIOKYMEHTa B JIETI€.
IIpy »>TOM yYUTBHIBAIOTCA JaThl BXOJAIIMX M MCXOIAIIUX JOKYMEHTOB (B cCiy4ae
UX OTCYTCTBHUSI — JaThl PETUCTPAIMU JIOKYMEHTOB), U HE YUUTHIBAIOTCA AaThl CHUCAHUS
JOKYMEHTOB B JI€JI0, YKAa3aHUW IO HCIOJTHEHUIO JTOKYMEHTOB, OTMETOK HWCIIOJHHTENS
(32 UCKIIIOUEHHEM CJIy4yaeB, KOrja Ha JIOKyMEHTaX HE HMMEETCs JPYrux Jaar, KpoMme
MEPEUYHCIICHHBIX).

[Ipn Hamucanuu KpaHUX JaT Ha OOJIOXKKaX Jesl MOCTOSSHHOTO XPaHEHWs YUCIIOo
Y TOJ MPOCTaBISIOTCA apaOckumu mudpamu. Ha o610kKax 1esl BpeMEHHOTO XpaHEHUs
YKa3bIBa€TCS TOJIBKO T'OI.

Ha o6nokkax nej, COCTOSIIIMX W3 HECKOJbKMX TOMOB (YacTeil), MpOCTaBIISIFOTCS
KpailHUE AaThl KaXA0r0 ToMa (4acTH).

KonnuecTBO NpoOHyMEPOBAHHBIX B JIE€JI€ JTUCTOB MIPOCTABIIAETCS C JIMCTA-3aBEPUTENS
nena.
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Cpok xpaHeHHsI IEpEHOCUTCS Ha OOJIOKKY Jesia U3 HOMEHKIaTyphl Aen. Ha nemax
NOCTOSTHHOTO XpaHeHus nuuercs: «IIocTostHHOY.

Ha kopelike aena yka3plBarOTCA 3aroJIOBOK JIeJia, TOJI eja U TOM JIea.

B uensix obecrniedeHHs] COXPAaHHOCTH M 3aKpEIUICHUS TMOpPsSIKa PaclOI0KEHUS
JOKYMEHTOB, BKJIFOUCHHBIX B JI€JI0, BCE JINCThI, KPOME YHUCTHIX, JINCTA-3aBEPUTEIIS JIEJIa
U JIMCTOB BHYTPEHHEW OMHCH HYMEpPYIOTCA B Pa3BEepHYTOM BHUJE apaOCKuMu Iudpamu
BaJoBOM HyMmeparued. YucTele nUCTBI M3 Jela U3bIMalOTcs (0€3 MOBpEKICHUS
LEJOCTHOCTU [I€Jla) U YHHUYTOXKAKTCA. JIMCTBI HYMEpYIOTCS HPOCTHIM KapaHJaIloM,
CBEpPXy BHHM3 B BO3pACTalOlIEM TMOpPSAKE HOMEPOB, HauumHas ¢ mepBoro. Lludpsr
MIPOCTABIISIIOTCS B MPaBOM BEpPXHEM yrily Jncta. Hymepanusi HBETHBIMH KapaHJallamH,
YEpHWJIAMHA U HyMEPATOPaMu HE JI0ITyCKAETCH.

JIokyMeHTBI ¢ COOCTBEHHON HyMepaluei JIMCTOB, B TOM YHUCJIE MeYaTHbIC W3AaHus,
HYMEPYIOTCSI B OOIIEM MOPSAKE WM COXPAHAIT COOCTBEHHYIO HYMEpaLHWI0, €CIld
OHa COOTBETCTBYET MOPSAAKOBOMY PACIIOIOKEHUIO JINCTOB B JIEIIE.

Crnoxennblit et Goinbmoro dopmara (A2, A3) pa3BopauuBaeTcs U HyMeEpyeTcs
B IPaBOM yYacTu BepxHero mnoussg jgucta. [Ipum stom nuct moboro ¢opmara, HMOIIIMTHIHN
3a OJMH Kpail, HyMepyeTcs KaKk OJUH JIUCT, a JINCT, CJI0’KEHHBIN U MOJIINUTBIN 32 CEpEAUHY,
ITOJJIEKUT NEPEIINBKE U HYMEPYETCS KaK OJIUH JIUCT.

Ecnu B nene ecTe KOHBEPT C BIOKEHHMSIMH, TO CHadajla HyMEpyeTcs KOHBEpT,
a 3aTe€M O4EepPEIHBIM HOMEPOM KaXk0€ BIIOKECHHUE.

®dororpadun U apyrue WUIFOCTPATHUBHBIE MaTepHAlIbl HyMEPYIOTCS Ha 00OpPOTHOM
CTOpPOHE B JIEBOM BEPXHEM YTIIy.

JIucT ¢ HarIyXxo HAaKJIEEHHBIMU JOKyMEHTaMHu (BbIpe3kamH, (oTorpadusimMn)
HyMEpyeTcsi KaK OJWH JUCT. Ecium K JOKYMEHTY NOJAKJIEEHbl OJHHM KpaeM JIpyrue
JOKYMEHTBI (BCTaBKU TEKCTa, IEPEBOJIBI), TO KaXKAbIA JTUCT HYMEPYETCS OTIAEIBHO.

[Ipunoxenue K ey, COCTABISIONIEEe OTACIbHBIA TOM, HYMEPYETCS OTIAEIBHO.

[Tpu HanMuuK OTHENBbHBIX OMIMOOK B HyMEpallMH JIMCTOB B JiedaX MpPH MOATOTOBKE
UX K cJaye B apXuUB JIONYyCKaeTcs  ymoTpeOJeHHe JIUTEpHbIX (C OyKBEHHBIMU
JOTIOJTHEHUSIMU ) HOMEPOB JIMCTOB.

B nenax mOCTOSHHOTO XpaHEHMs Ul y4eTa W MOMCKA JTIOKYMEHTOB B Hadalse Jeia
MOJKET IMOMENIAThCsl BHYTPEHHsISI onuch (mpuoskenue Ne 15 k HacTosmiet UHCTpyKIyH).

JIucTel BHYTPEHHEN ONMCH HYMEPYIOTCSI OTAEIBHO.

Kaxmoe gneno 3akaHuMBaeTcsi JIMCTOM-3aBeputTesieM 10 (GopMe  COIJIacCHO
npunoxxernto Ne 16 x Hacrosmiert MHCTpyKIn.

B nucre-zaBeputrene nena uudpaMd U OPONUCHIO YKa3bIBaeTcs (DakTUUecKoe
KOJIMYECTBO JIMCTOB B JAHHOM JI€J€, a TaKXe HAJIWYUE JIMTEPHBIX M MPOMYHIEHHBIX
HOMEPOB JIUCTOB, KOJIMYECTBO JINCTOB BHYTPEHHEHN OMUCH U HAJUYHME CPEIU JOKYMEHTOB
ra3er, KHUT, Opommop, udeprexed, Qororpaduil, pUCYHKOB U T.J., CTAaBUTCA JaTa
U TOANUCh pabOTHHKA, C(HOPMHUPOBABILETO JEJO, W YKa3bIBAETCS €ro JO0JHKHOCTb,
uHUIMaIbl U pamunus. Ecnu KoiM4yecTBO JIMCTOB B Jiefie M3MEHSETCS, 3aBEpUTEIbHAs
HaJIUCh COCTABJISIETCS] BHOBb.

[Ipy moaroToBke naen K NOAIIMBKE (IEPEIUIETy) MPOBEPSETCS NPABUIBHOCTD
ux (GopmupoBaHus, O(POPMIICHHUS, METAUIMYECKUE CKPEIJICHUS U3 JOKYMEHTOB
YAAQISIOTCS.
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JIOKYMEHTBI TOJIIMBAIOTCS TaKUM OOpa3oM, uYTOObI MOMHO OBLJIO CBOOOJHO
IPOYUTATH TEKCT KaXAO0T0 JOKYMEHTA, BU3bl U YKa3aHUS 10 UCIIOJTHEHUIO IOKYMEHTA.

11.5. llepenaua aej B apxXus.

[lepemaua fem MOCTOSIHHOTO XpaHEHHS B apxuB TeppUTOpHUAIBHOW KOMHCCHU
OCYILIECTBIISIETCA TOEAMHUYHO MO YyTBepxkaeHHbIM OIIK omnucsam nem mocTossHHOToO
XPaHEHUS.

[Ipuem nokyMeHTOB Ha moctosiHHOe XxpaHeHue B Cankrt-IleTepOyprekyro
n30UpaTeIbHyl0 KOMHUCCHIO O(QopMIIsieTcss axkTOM IMpHeMa-leperadyd JOKYMEHTOB
(mpunosxkenue Ne 18 k Hactosiert MHCTpyKInm).

B apxuB Cankrt-IlerepOyprckoii n30upaTeIbHOM KOMHUCCHHU B COOTBETCTBHH
C HOMEHKIATYpOW Jeil TeppuTOopuaibHOM KOMHUCCHM Ha IIOCTOSIHHOE XPaHCHUE
IIepEIAOTCA:

JUYHOE Je]0 mpexacenaresnss TeppuTopruanbHOM KOMHCCHUM B CiIy4ae OKOHYAHUS
CpOKa MOJTHOMOYHUHN WM OCBOOOKIEHUS OT JIOJKHOCTH 10 UCTEUEHHS CPOKa MOJTHOMOYHIA,

JUYHOE JEJIO IPaXkKJAaHCKOIo CIIy Kallero anmnapara TeppuTOpHAIbHOW KOMUCCHU B
cllydae €ro yBOJbHEHHS C TOCYAapCTBEHHON CIIyXOBbI;

JOKYMEHTBI TOCTOSHHOTO M BpeMeHHoro (10 ner m Oojee) CpPOKOB XpaHEHUS
B Clly4ae peopranuszauuu (MUkBuAauuu) TeppuropuanbHO KOMUCCUU.

IIpu nepenaye aen Ha BCEX IK3EMILIAPAX OMUCHU €] IPOTUB KAXKI0I0 BKIFOUEHHOTO
B Hee jena B rpade «IIpumeuanue» cTaBUTCS OTMETKA O HAIMYUM Jieaa. B KoHIle Kax10ro
AK3EMIUISIpA OMMCH JEJl YKa3bIBAIOTCA HU(PpamMu U MPOMUCHI0 KOJIUYECTBO (PAKTUUECKU
NPUHATHIX (TIEpEelaHHbIX) B apXWB JeJl, MHUIUAIbl U (PaMUJIMU JIHL, OCYIIECTBIIIOMIMNX
IpUEM-TIepeIady JAeJl, CTaBATCA UX MOANMCH U J1aTa.

[Ipy mnpueme nen mnpoBepseTcs NPAaBWIBHOCTH UX odopmieHusa. Jlena,
o(OpMJIEHHBIE C HApyLIEHUEM MPABHII, YCTaHOBIEHHBIX MHCTpyKIMElH, BO3BpallatOTCs
B TeppuTopranibHyr0 KOMUCCHUIO C YKa3aHUEM HEJIOCTATKOB ISl UX YCTPAHEHHUS.

N30upatenpHasi JTOKyMEHTallMs XpaHUTCd B TeppuTOpUaIbHOM  KOMHMCCHH
B coorBercTBUM ¢ Ilopsakom XxpaHeHus, nepegauyd B apXUB U YHUYTOXKECHUSA
JOKYMEHTAIlH, CBSI3aHHOM C MOATOTOBKOM M NPOBEACHHEM BBIOOPOB U pedepeHmIyMOB
B Cankrt-IletepOypre, yrBepxkaeHHbIM pemienneM CankT-IlerepOyprekoii n3dupaTenbHOM
komuccud, IlopsakoM XpaHeHus W nepeayd B ApXUBBI JOKYMEHTOB, CBS3aHHBIX
C TMOATrOTOBKOW U mpoBeneHueM BbIOOpoB I[lIpesunenta P®, Ilopsgkom XpaHeHus
U TIepelayu B apXUBbI JOKYMEHTOB, CBSI3aHHBIX C MOJATOTOBKOW M MPOBEIEHUEM BHIOOPOB
nenytatoB l'ocynapctBenHon [[ymbr @C P®, yTBepkKIAECHHBIMU COOTBETCTBYIOIIUMU
noctanoBieHusimu LIAK Poccun.

11.6. ITopsiiok paGoThI € JIEKTPOHHBIMH JOKYMEHTAMHU.

HcnonHeHHbIE  DJIEKTPOHHBIE  JOKYMEHTBI ~ CHCTEMATU3UPYIOTCS B JeJa
B COOTBETCTBMM C HOMEHKJATypou nen TeppuropuanbHor komuccuu. lIpu cocraBieHun
HOMEHKJIATypbl €1 B 3arojOBOK JieJa BKJIKOYAETCS YyKazaHue «DIJIEKTPOHHbIC
JOKYMEHTBD».

Cpokn XpaHEHUs SJIEKTPOHHBIX JOKYMEHTOB COOTBETCTBYIOT CpPOKaM XpaHEHHS
aHAJIOTUYHBIX IOKYMEHTOB Ha OyMa)XHOM HOCHUTEJIE.

OKcnepTh3a LEHHOCTU 3JEKTPOHHBIX JOKYMEHTOB OCYIIECTBIISIETCS B OOIIEM
MOPSJIKE, YCTAHOBJIEHHOM JUIs JOKYMEHTOB Ha OyMaxxHoMm Hocutene. [locne ucreueHus
CpPOKa, YCTaHOBJIEHHOTO JUIsl XPAHEHUs 3JIEKTPOHHBIX JeN (3JEKTPOHHBIX JOKYMEHTOB),
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Ha OCHOBAaHUHU aKTa O BBIJICICHUH UX K YHUUTOXXEHUIO, YTBEPAKIECHHOIO IpeAceaaTesieM
TeppuTopruanbHON KOMUCCUH, YKA3aHHBIE DJIEKTPOHHBIE Jenia (3JIEKTPOHHBIE JOKYMEHTHI)
NoJJIekKAT YHUUYTOKEHHUIO.

DONEeKTpOHHBIE JIOKYMEHTHI TIOCTOSIHHOTO XpaHEHHWs TMEepelaloTcsi Ha apXHBHOE
XpaHEHHE T10 OMUCIM C O(POpMIICHHEM aKTa IIpreMa-Tiepeladu EKTPOHHBIX JOKYMEHTOB.

12. OTBeTCTBEHHOCTH

12.1. Unensr TeppuTopuanbHON KOMHCCHHM W TPaKIaHCKHUE CIy)Kalllue armrmapara
TepputopranbHO KOMHCCHHM HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COOJIIOJICHUE
TpeboBaHuil HacTosAwmeld MHCTPYKIIMU, COXPAHHOCTh HAXOIAIIUXCS Y HUX JJOKYMEHTOB.

12.2. OTBETCTBEHHOCTh 3a OpPTaHU3AINIO JIEJOMPON3BOJACTBA B TeppUTOpHATEHON
KOMHCCHH, BHEIPEHNE aBTOMATHU3UPOBAHHBIX (KOMIBIOTEPHBIX) TEXHOJOTUU MOATOTOBKU
U 00pabOTKM JOKYMEHTOB, OOECIeUYeHHE COXPAaHHOCTU JOKYMEHTOB U Tepenady
UX B apXuB, KOHTPOJb 3a COOJNIIOJICHHEM TpeOoBaHUU HacTosmied MHCTpyKuuu Hecer
npexacenarens TeppuTopranbHON KOMUCCHU.
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[Tpunoxenue Ne 1
Kk MHCTpyKIIUU 110 1€TONPOU3BOJICTBY
B TeppuropuaibHoi nzdupatenbHoi komuccuu Ne 54

INIEPEYEHD
AOKYMEHTOB, He MOAJIe;KAIUX PerucTpanumn

. Coo0O1ieHus 0 3acefaHusAIX, COBEIIAHMUAX M ITOBECTKAX JIHS.

. Y4yeOHbIe TPOTpaMMBbI, TITaHbI.

. PeximaMHbIe n3BenieHns, IIaKaThl (32 HCKIIFOYCHUEM aruTallHOHHBIX ).

. [To3apaBuTeNbHBIC TUCEMA U TEIETPAMMBI.

. [IpurnacurenpHbIC OUIICTHI.

. Byxrantepckue JOKyMEHTHI.

. IleyaTHble U31aHMS.

. OnepatuBHas uHdpopmalms, mocrynaromas mo kasajgaMm cBsizu I'AC «Bbi0opsD».
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[Tpunoxxenune Ne 2
K MHCTpyKIIMU 110 IEIONPOU3BOICTBY
B TeppuropuaibHoi nzdupatenbHon komuccun Ne 54

AKT

1

COCTaBHJIM aKT O TOM, YTO «

» 20 . IIpU BCKPBITUU

IHakera

B HEM HE€ 0Ka3aJIoCh

HaCTOHIHI/Iﬁ dKT COCTABJICH B AIBYX JK3CMILJIApAX.

Ioamucnu:
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[Tpunoxxenune Ne 3
K MHCTpyKIIMU 110 IEIONPOU3BOICTBY
B TeppuropuaibHoi nzdupatenbHon komuccun Ne 54

®opmbl 0JIAaHKOB, HCNIOJIb3YeMbIX B TeppuTOpHAILHON KOMHCCHHA
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[Tpunoxenune Ne 3.1
K MHCTpyKIIMU 110 IEIONPOU3BOICTBY
B TeppuropuaibHoi nzdupatenbHon komuccun Ne 54

TEPPUTOPHUAJIBHASA UBBUPATEJBHASA KOMUCCHUSA Ne 54

HPOTOKOJ 3ACEJAHUA

20 T. Ne

Cankr-IletepOypr
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[Tpunoxenune Ne 3.2
K MHCTpyKIIMU 110 IEIONPOU3BOICTBY
B TeppuropuaibHoi nzdupatenbHon komuccun Ne 54

TEPPUTOPUAJIBHASA UBBUPATEJBHASA KOMUCCHSA Ne 54

PEINIEHUE

20 T. No

Cankr-IletepOypr
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[Tpunoxenune Ne 3.3
K MHCTpyKIIMU 110 IEIONPOU3BOICTBY
B TeppuropuaibHoi nzdupatenbHon komuccun Ne 54

TEPPUTOPUAJTBHAS UBBUPATEJILHASI KOMUCCHS Ne 54
NPEACEJIATEJbD

ITPUKA3

20 I. Ne

Cankr-IleTepOypr
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[Tpunoxenue Ne 3.4
K MHCTpyKIIMU 110 IEIONPOU3BOICTBY
B TeppuropuaibHoi nzdupatenbHon komuccun Ne 54

=

TS
TEPPUTOPUAJIBHASA

N3BUPATEJIbBHAS KOMUCCHS Ne 54
CAHKT-IIETEPBYPT

yi. Bonemrass MonerHas, a. 17-19, imt. b,
Canxr-IlerepOypr, 197101

Tex. (812) , @axkce (812)
http://tik54.spbik.spb.ru, e-mail: letterik54@spbik.spb.ru
OKIIO ; OI'PH 1207800058586;

VIHH/KIIII 7813644519/ 781301001

No

Ha Ne oT
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[Tpunoxenue Ne 4
K MHCTpyKIIUHU 1O 1€TONPOU3BOJICTBY
B TeppuropuanbHoi n3duparenbHoi komuccuu Ne 54

TpebGoBanus K JOKYyMEeHTaM, U3TOTOBJISIEMbIM € IOMOLIbIO
NeYaTaAlIUX YCTPOICTB, U K (pailjiaM TEKCTOBBIX TOKYMEHTOB

1. TekcTel MOKyMEHTOB Ha OnaHkax Qopmata A4 mneuaTtatoTcss depes 1 —
1,5 MEXCTPOUHBIX HHTEPBAJIA.

2. TexkcThl OKYMEHTOB, TMOJTOTABIMBAEMBIX K TUNOTPaCKOMY U3/IaHUIO,
MeYaTaroTCsl Yepe3 JiBa MEKCTPOUHBIX MHTEPBAa.

3. HaszBanwue Bua T0KyMEHTa NleyaTaeTcsl MPOMUCHBIMU OYKBaMHU.

4. FEcinu 3aronoBok K TekcTy mnpesbimaeT 150 3HakoB (5 cTpok), JOMycKaeTcs
POJIeBaTh €ro A0 FPAHMIIBI TPABOTo MoJisi. Touka B KOHIIE 3ar0JI0BKA HE CTABUTCS.

5. PacumdpoBka  moamucu B pekBusure  «llommuchk» — medaraercs
Ha YpPOBHE IIOCJIEIHEW CTPOKM HAMMEHOBAaHUA JODKHOCTH C  HCIOJIb30BAHHEM
komOuHanmu kinasum Shift — Ctrl — IIpoden mexay nHUIIMATaMA U aMUITHCH.

6. Coznanue, popMaTUPOBAHUE U BHIBOJ HA ME€YaTh JOKYMEHTOB POU3BOISATCS HA
KOMITBIOTEpPaX C HCIOJB30BaHUEM TeKCToBOro mpomeccopa MS Word. Bueapenue
DIIEKTPOHHBIX TAOJHII, CO3IaHHBIX B TAOIMYHBIX MTpOIieccopax, B JokymeHTel MS Word He
nomyckaercs. Jlomyckaercs, mpu  HEOOXOAMMOCTH, CO3[daHue, (HopMaTUpOBAHUE
Y BBIBO/I Ha IeYaTh TAOJIHII TOCPEACTBOM TabJIMIHOTO Tiporieccopa MS Excel.

7. __Ilpu ¢popMaTUpoBaHUU JOKYMEHTOB O0S3aTEIBHO HCHOJIb3YETCS BKIIOUYECHHAS
KHONIKa | € |4TOOBI BUAETHh HAa HKPaHE BCE CIYKEOHbIE CUMBOJIBI.

8. Ilpum ¢opmaTnpoBaHMM TEKCTa JOKYMEHTOB HCIOJIB3YETCSl CTUJIb, KOTOPBIH
UMEET CIICAYIOLIUE apaMeTphl:

o Ilpudt TimesNewRomanCyr
e Pa3smep 14 myHKTOB
e Orctyn cleBa 0 cMm
cripaBa 0cMm
e UuTepBan nepen 0 myHKTOB
nocjue 0 myHKTOB
e  MeXCTpOUHBIM HHTEPBAJ OJWHAPHBIN, TOTYTOPHBIN
e [lepBas cTpoka orcTyn Ha 1,25 cm
e BrIpaBHHBaHUE 0 [IMPUHE
9. Ilpu ¢dopmatupoBanuu TaObAMI HEOOXOAUMO COOJIIOAATH  CIEAYIOIINE
TpeOOBaHMUS:

Tabnuia Bceraa J0/HKHAa WMETh Ha3BaHHWE, KOTOPOE BBIPABHUBACTCS 1O TPABOMY
MOJTIF0 TOKYMEHTA,;

Ta0HIIa BBIPABHUBACTCS TI0 LICHTPY JIUCTA,;

3aroJIOBKH CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS TI0 IIEHTPY SYCHKH;

JAHHBIC B TYCHKAX TaOIUIBI BEIPABHUBAIOTCS CBEPXY 10 JICBOMY Kparo;

NpOAO/DKEHWE TaONWIBI HAa HOBOM JINCTE€ BCETJa HAYMHACTCS C 3arojoBKOB
ee CTojOIoB (WM HOMEpPOB Tpad B ciyyae, eciud rpadsl TabIUIbl HA TIEPBOM JIUCTE
MIPOHYMEPOBAHKI);
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CTPOKH Ta6J'II/II_U>I MNEPCHOCATCA Ha HOBBIM JIUCT JOKYMCHTAa MCKIOYUTCIBHO

I[EJTUKOM;

IMMPHUHA 1 BBICOTA Ta6JII/ILII>I HC JOJIKHBI ITPCBLIMIATE PA3MCPLI oJieu AOKYMCHTA.

10.

cM)

PaBMepLI oJieu AJOKYMCHTA JOJIZKHBI UMCTh CIICAYIOIIHC ITIapaMCTPhbI:

BEpXHEE 2,0cm
HIDKHEE 2,0 c™m
JIeBOE 2,0 cm (Ha mokymeHTax CpokoMm XpaHeHus cBbime 10 mer — 3,0
npaBoe 1,0 cm
OT Kpast 10 KOJOHTUTYJIA:
BEPXHETO 1,25 cm
HIDKHETO 1,25 cm

[EEN
[EEN

12.

. HpH IMOATOTOBKC NOKYMCHTOB HUCITIOJb3YIOT CIICAYIOIMUC PCKBU3HUTHI:

repb cyonekTa Poccutickoit denepanuu;
HAaUMEHOBaHHE N30HUpaTEIbHOM KOMHCCHH,
HAalMEHOBaHHE JOJDKHOCTHOIO JIUIIA;
CIPaBOYHBIC CBEJACHHS 00 OpraHu3aIliy;
HAaUMEHOBaHUE BHJIa JOKYMCHTA,

JaTa JIOKYMCHTA;

PETUCTPAIIMOHHBIA HOMEP JOKYMEHTA,

CCBIJIKA Ha MCXOJISAIINI pErHCTPAllMOHHBI HOMED U IaTy IOKYMEHTA;
ajapecar;

rpud yTBEp>KICHHUS JOKYMCHTA,

3aroJIOBOK K TEKCTY JOKYMCHTA;

yKa3aHMS 110 UCIIOJTHCHHUIO JOKYMEHTA,

OTMETKa O KOHTPOJIE;

TEKCT JOKYMCHTA,;

OTMETKA O HAJIMYHMH MTPUIIOKCHUS,

IIOJIITHCH;

rpud COrIacoBaHMS JTOKYMCHTA;

BH3a,;

1eyaTh,

OTMETKA 00 HUCIIOJHUTEIIE;

UACHTHU(UKATOP JICKTPOHHOM KOIMH JJOKYMECHTA.
PekBu3nuThl  (KpoMe  TeKcTa JOKYMEHTa M ajapecara), COCTOSIIHE

N3 HCCKOJIBKUX CTPOK, II€YATAOT CO CICAYIOIINMU IIapaMETpaMu:

Hpudt TimesNewRomanCyr

Pazmep 14 nyHkTOB

Otctyn cieBa 0cm
cripaBa 0cm

HNutepBan  mepen 0 myHKTOB
nocie 0 myHKTOB

MeKCTpOUHBIN UHTEPBA OJIMHAPHBIN
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e  OrcTyn NepBOM CTPOKHU HET
e BripaBHuBaHue 110 LICHTPY
13. PexBuU3UT «Anpecar» neyaTaroT cO CIEAYIOIUMU MapaMeTpaMu:
o Ilpudr TimesNewRomanCyr
e Pa3smep 14 nyHKTOB
e Orcryn cieBa 12 cm
cripaBa 0cm
e HHurepBanm  mepen 0 myHKTOB
rnociue 0 myHKTOB
e  MexXCTpOUHBIN HHTEPBAI OJIMHAPHBIN
e  OrtcTyn nepBOU CTPOKU HET
e BripaBHuBaHuE 0  JIEBOMY Kpam  WIM  LEHTpyeTcs

OTHOCHUTENBHO CaMOM JUIMHHOW CTPOKH.

Ecnu coctaBHbIE 4acTu peKBU3HUTOB «AJipecaTy, «['pud yTBepkaeHus 10KyMEHTay,
«I'pud cornacoBanus NOKyMeHTa», «OTMETKAa O HAJUYUHU NPHIOKEHUS» HE YMEIIAIOTCS
Ha OJHOW CTPOKE, TO Pa3pblB CTPOKM B HYKHOM MECTE IMPOU3BOAUTCSA C IOMOILIBIO
cumBoJia «Pa3pbeIB cTpokm» (koMmOuHarwus kirapum Shift — Enter), nanpumep:

COI''TACOBAHO
[Ipencenarens koMuTETa
UMYIIIECTBEHHBIX OTHOIIEHUMN
Cankr-IleTepOypra
A.H. UBaHoB

14. Tlpu odopmieHun AOKYMEHTOB Ha JByX M Ooyiee CTpaHUIAaX BTOpas
W TOCIEAYIOIIMEe CTPaHULBl JOJDKHBI OBITh NpoHyMepoBaHbl. Homepa cTpanui
MPOCTABIISIIOT OCEPEIMHE BEPXHETO MOJIs JIMCTa apaOCKUMU uppaMu 0e3 BCAKUX 3HAKOB
MpenuHaHUS.

Ecnu ToKyMeHT uMeeT IpHIJI0KEHUE, TO OHO NeYaTaeTcsl C HOBOM CTPaHUIIBI.

15. /Ins BBISBIECHHMS M UCIPaBICHUS BO3MOXXHBIX OHIMOOK B IMPaBONUCAHUU
B CHOPMHUPOBAHHBIX (hailllax PEKOMEHAYETCSl OCYILIECTBISITh IMPOBEPKY JTOKYMEHTOB,
UCIIOJIB3YSl CUCTEMbI IIPOBEPKHU MPABOIUCAHMS.

16. Kaxzaplii JOKYMEHT CO BCEMH MPUIOKEHUSIMH K HEMY IOMEILIAIOT
B OTJENBHBIN (ailn (eciu MPUIOKEHUsT CO3JaHbl OJHUM IpoiieccopoM). BHyTpu (aiina
caM JIOKyMEHT U Ka)KI0€ NPUJIOKEHUE TIOMEIIAIOT B OTACIbHBIE Pa3/ieibl.

17. Bce pexBU3UTHI TOKYMEHTA OTACISIOT APYT OT APyra OJHOM MyCTON CTPOKOI,
oOpazyemoit ~ cumBosioMm  abzama (f —  wimaBuma  Enter). B Tekcre
HE JIOJDKHO BCTpeuaThbes 60Jiee IByX CUMBOJIOB a03alia moaApsil.

18. He pomyckaercss mucarh cloBa C pa3psOKOW, BCTaBIsiA MPOOETbl MEXAY
OykBaMU B CJIOBaX, 3a HCKIIOYEHHEM CJIOBa «PEUIWIa» B PEIICHUSX W IPOTOKOJIAX
3acenaHuii u30MparenbHOM KoMuccuu. He pomyckaercs HCHOJIb30BaHHE MPOOEIOB
1UIsl 00pa3oBaHUs a03aI[HOTO OTCTyMa (KPacHOM CTPOKHM) MIIM MYCThIX CTPOK. B Tekcre He
JOJIKHO BCTpEYaThCs MOApAJ 0ojiee OTHOTO cUMBoOJIa npobena. Paznenenne MHUIIMAIIOB U
bamunuu, cumBosia Ne M 4Yucla, MOPSAKOBOIO HOMEpa CTAaTbM, YacTH, IYHKTAa WIH
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MOJAMYHKTa MPAaBOBOTO aKTa, YMCIa Mecslla W Ha3BaHUS MeECsIla, Yuciia roja MW ClioBa
«rom»,  JIOOBIX  YHCIOBBIX  3HAUYEHWH WM CIWHUIl  HM3MEPEHHUs  JIeTaeTCs
C MCIIOJIb30BaHUEM HepasaeiuMoro npoodena (coueranue kiaasuin Shift — Ctrl — IIpoGen).

19. He nomyckaercs BKIOYaTh B TEKCT JOKYMEHTA pasleiuTeIbHbIC JIMHUU,
COCTaBJICHHBIC U3 IIEMOYEK CUMBOJIOB (*, =, -, — U 1Ip.).

20. He momyckaeTcsi MCIOJIb30BaHNE B PYCCKUX CIIOBaX CXOTHBIX MO HAYEPTAHHUIO
natuHCKUX OykB (A, 4, B, C, ¢, E, e, H, K, M, 0,0, P, p, 1, X, X, y).

21. He nmomyckaeTcss MCIOJIL30BAHWE CHMBOJIA TaOyismuu (—) 111 oOpa30BaHUS
ab3aliHOro OTCTyma (KpacHOW CTPOKM) WJIM IYCTBIX CTPOK. AO3alHbBIl OTCTYyN
yCTaHaBIMBAalOT B MeHIO dDopmar/A03am WM C TMOMOIIBIO BEPXHETO JBIKKA Ha
TOPU30HTATIBHOM JINHENKE.

22. He nomyckaeTcss WCIOIL30BAHME CHMBOJIA «-» JJII 00O3HAYCHHs TIEPEHOCA.
Bwmecto Hero ciienyeT MCHIoOiab30BaTh CUMBOJI MSTKOTO MEpeHoca (KOMOMHAIUS KJIaBHUII
Ctrl — «-»).

23. Jlns HamucaHus PUMCKUX IU(P TODKHBI MCIOJBH30BATHCA 3arjiaBHbIe OYKBBI
natuackoro aindasuta (I, V, X, C, D, L, M). Ucnonb3oBanue 1jis 3TOM MENH PYyCCKHUX
OykB 1 apaOckux nudp HE JOMyCKAETCs.

24. Bmecto OykBbl «E» momkHa ymoTpebnatbcs Oyksa «BE» (kpome HMeH
COOCTBEHHBIX MPU HATTUYUH MOTBEPKIAIOIINX JOKYMEHTOB).

25. PexBusuthl «HammeHoBaHue BHJIa TOKYMEHTa» JOJIKHBI ObITH BHIPOBHEHBI T10
meHTpy. He gomyckaercss ucmofib30BaHMEe CHMBOJIA a03ama I TMPEephIBaHUS CTPOKH B
MPOU3BOJIBHOM MECTE€, IJII 3TOTO CJEIyeT TMPUMEHATh CHMBOJ pa3pbiBa CTPOKH
(komOuHarus kiasui Shift — Enter).
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[Tpunoxenue Ne 5
K MHCTpyKIIMU 110 IEIONPOU3BOICTBY
B TeppuropuaibHoi nzdupatenbHon komuccun Ne 54

Chnucok PACCBIJIKHA UCXOAAIINX JOKYMEHTOB

Ne HaunmenoBanue oprana . .
p IonHbIi MOYTOBBII agpec
n/n (opranm3zaumu)
[Ipencenarens

TepputopuansHoil U30uparebHON kKomuccuu Ne 54

Ucnionmaurenp

«

»

20 T.




CornacoBaHue MpoeKTa:

JIOJKHOCTB

(mara)

JIOJKHOCTB

(mata)

J1OJDKHOCTB

(nara)

Uctionmaurenn:

JIOJDKHOCTB

(mata)

54

[Tpunoxxenue Ne 6
K MHCTpyKIIMU 110 IEIONPOU3BOICTBY
B TeppuropuaibHoi nzdupatenbHon komuccun Ne 54

HMHHUIIUAJIBI, q)aMI/IJ'II/ISI

(moanuck)

HMHHUIIHUAJIBI, (1)aMI/IJ'II/I}I

(monmcs)

WHULMABI, (haMUIHs

(mmomuce)

HMHHUIIMAJIbI, (baMI/IHI/IH

(moanuch)
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[Tpunoxenue Ne 7
Kk MHCTpyKIIUHU 1O 1€TONPOU3BOJICTBY
B TeppuropuaibHoi nzdupatenbHon komuccun Ne 54

YTBEPXIAIO

IIpencenarens TeppuropuanbHOU
n3buparenbHon komuccuu Ne 54

WHUIHAIB, (PaMUATHS

(noonucy)

« » 20 I.

Otuer 0 pa3MelIeHNH pelIeHUH
TeppuropuajibHoii n30MparTeabHOl KoMuccuu Ne 54
caiite Www.tik54.spbik.spb.ru, B pazaesne «/lokymeHTBI»
U pacchlKe M0 COOTBETCTBYIOIINM ajpecaTam

3acenanue No OT « » roaa
Ne | Ne pemenus Anpec pa3MmelieHus, ajjpecaT pacChUIKU Jata
n/m THUK pa3MenieHus,
PaCCBUIKH
1
2
3

Ucnionaurenp:




[Tpunoxxenune Ne 8
K MHCTpyKIIMU 110 IEIONPOU3BOICTBY
B TeppuropuaibHoi nzdupatenbHon komuccun Ne 54

HNEPEYEHD
MOAJIEKAIMX KOHTPOJIIO JOKYMEHTOB ¢ YKa3aHHEM CPOKOB HCIIOJIHeHHS

1. ®enepanbHble KOHCTUTYIIMOHHBIEC 3aKOHBI, (heepanbHbIe 3aKOHbI Poccuiickoit
denepanuu — COrjJacHO YKa3aHHOMY B HUX CPOKY.

2.  VYxkaswl [lpe3unenta Poccuiickoit degepannn — cOrjacHO YKa3aHHOMY B HUX
CPOKY.

3.  Pacnopspkenus [Ipesuaenta Poccuiickoii denepanuu — coriacHO yKa3aHHOMY
B HUX CPOKY.

4, TlocranoBnenus, pacriopsikeHust [IpaButenbctBa Poccuiickoit denepannu —
COTJIACHO YKa3aHHOMY B HHUX CPOKY.

5. 3akonsl CankT-IleTepOypra — coriiacHO yKa3aHHOMY B HUX CPOKY.

6. TlocranoBnenuss 3akoHopaTtenpHOro CoOpanms Cankt-IlerepOypra —
COTJIACHO YKAa3aHHOMY B HHUX CPOKY.

7.  Tlocranonenus IlpaButennctBa CankT-IleTepOypra — corjiacHO yKa3aHHOMY
B HUX CPOKY.

8.  Pacnopsixenus ['y6epnaropa Cankt-IletepOypra — cormacHO ykazaHHOMY B
HUX CPOKY.

9. Ilapnamentckue 3amnpocsl Coera Penepanun PenepanbHoro CoOpanus
Poccuiickoit  ®eneparuu, T'ocymapctBenHoit  [ymbr  ®denepanbHoro  CobOpaHus
Poccuiickoii ®denepaunni — HE TO3QHEE 4YeM 4epe3 15 KaleHAapHbIX THEW CO JHS
MIOJIy4E€HHUS] MapJIAMEHTCKOIO 3ampoca WIM B MHOW YCTAHOBJIEHHBI COOTBETCTBYIOILEH
nanatoii ®enepansuoro Cobdpanus Poccuiickoit deneparuu Cpok.

10. 3ampocs unenoB Coera ®@eneparun Penepansaoro Cobpanus Poccuiickoit
®denepanuu, nenyratoB ['ocynapcrBennoit JIymer @enepanbHoro Cobpanusi Poccuiickoit
®enepanuu — He 1o3aHee 4eM depes 30 KameHIapHbIX AHEN CO JIHS €ro MOJYYEHHUs WU B
WHOW COTJIACOBAaHHBIM C MHULIMATOPOM 3apoca CPoK.

11. Oopamenuss unenoB CoBera @Denepanuu DenepanbHoro CoOpaHus
Poccuiickoii ®enepanuu, nenyratoB I'ocynapcrsennoit [Jymsr @enepansHoro Codbpanus
Poccniickont  @enepanmm 1Mo BONPOCAM, CBSI3aHHBIM C  HMX  JIEATENBHOCTBIO, —
Oe3oTiaraTenbHO (a MpU HEOOXOIUMOCTH TOJYYEHHUS JOTOJHUTEIBHBIX MaTePUATIOB —
He mo3Hee yeM uepe3 30 KaJleHTapHbIX THEH CO JHS MOTydeHUs OOpalieHus).

12. OG6pamenust aenytaroB 3akoHomatenbHoro CoOpanusi Cankr-IletepOypra —
B CPOK, YCTAHOBJICHHBIN 3akoHOaTebcTBOM CaHkT-IlerepOypra.

13. Tlucema w3 Anmunuctpamuu IIpesunenta Poccuiickoit  ®Depepanuu,
[IpaButensctBa Poccuiickoit ®enepauun, KoucturyunonHoro Cyna Poccuiickoi
®enepanun, BepxoBHoro Cynma Poccuiickonn ®enepauuu, ['eHepanbHON NPOKypaTypbl
Poccuiickoit  ®enepauun, aamunuctpauuu ['yoepHatopa Cankt-IlerepOypra —
B COOTBETCTBMM C YKa3aHUSMHM [0 HCIOJHEHHUIO JIOKYMEHTa IpeAcenaTens
TepputopranbHOl KOMHUCCHM, €CJIM B HUX HE yKa3aH CPOK, — HE mo3aHee dyem yepe3 30
KaJICHAAPHBIX JTHEH.
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14. TIporect npokypopa — He o3aHee yeM yepe3 10 kameHgapHbIX THEH.

15. TlpeacraBieHue Npokypopa — He no3aHee yem uepes 30 KajaeHIapHbIX JTHEH.

16. OOpamenuss TrpaxaaH IO BOINpocaM BBIOOPOB U  pedepeHAyMOB —
no 30 kaJeHIapHBIX JHEW, a TMOCTYIMHUBIIKWE B MEPUOJ W30MpaTeIbHOM KaMIaHUU —
B cOOTBeTCTBUU ¢ DeaepaibHBIM 3ak0HOM 0T12.06.2002 Ne67-D3.

17. Tlepechuika oOpallleHUN rpakJaH, COJEPKAIIUX BOIPOCHI, pEIIEHUE KOTOPBIX
HE OTHOCHUTCSI K KOMIIETeHIIMU TeppuTOpUanbHON KOMUCCUU, OCYILIECTBIIAETCS B T€UECHUE
CEMH KaJCHAAPHBIX JHEU.

18. OOGpamienusi cpeacTB MaccoBOM MH(POPMAIMKA IO BOMIPOCAM TPEIOCTABICHUS
nH(OpMaIMu — ceMb KaJeHAapHBIX AHEeH. Ecim TpeGyembie CBeACHUS HE MOTYT OBITh
MPEOCTaBICHbl B YKa3aHHbIA CpPOK, TO JOMYCKAeTCs OTCPOYKAa B MPEIOCTABICHUU
3ampanmBaeMorl MHGOPMAIMKM ¢ BPYYEHHUEM B TPEXITHEBHBINM CPOK CO JHS TIONyYCHHUS
NUCBMEHHOTO 3ampoca HWHGOpPMAMM YBEIOMIIEHHS 00 OTCpPOYKE MPEICTaBUTEINIO
pelaKiyyd, B KOTOPOM YKa3bIBAIOTCS MPUYMHA OTCPOYKH, JaTa, K KOTOpod Oyner
MpeaocTaBiieHa 3ampammBaeMas MHGOpMaIMs, JTOJDKHOCTHOE JIMIIO, YCTaHOBHUBIIIEE
OTCPOUKY, JJaTa MPUHSITHUS PEIICHUs 00 OTCPOUKE.

19. 3anpoc rocygapcTBEHHOro oOpraHa, OpraHa MECTHOTO CaMOYIpaBIEHUs
WM JOJHKHOCTHOTO JIMIA, PACCMATPUBAIOLIETO OOpallleHue Tpak/IaHWHA, — JIOKYMEHTBI
W MaTepualibl, HEOOXOAMMBIE JUIsI PACCMOTPEHUS OOpalieHusi, MPETOCTABISIOTCS
B TeueHue 15 aHel, 3a UCKIIFOYEHUEM JOKYMEHTOB U MAaT€pUAIOB, B KOTOPBIX COJIEPHKATCS
CBEJICHUS, COCTAaBJISIIONIME TOCYJApCTBEHHYIO WJIM HHYIO OXpaHsIeMylo QeaepaibHbIM
3aKOHOM TalHy, U JJIsl KOTOPBIX YCTAHOBJIEH OCOOBIN MOPSIIOK MPEI0CTABICHUS.
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[Tpunoxxenune Ne 9
K MHCTpyKIIMU 110 IEIONPOU3BOICTBY
B TeppuropuaibHoi nzdupatenbHon komuccun Ne 54

VTBEPXJIAIO

IIpencenarens TeppuropuanbHOM
n3buparenbHon komuccuu Ne 54

WHUIUANTBI, paMuTus

(noonucw)
« » 20 T.
HOMEHKJIATYPA JIEJI
TepputopuanbHoii N30MpaTeabHO Komuccuu Ne 54 na 20 rojg
Koui-Bo Cpoxk xpaHeHus zerna
Nupexc e oMa, yac
HICK 3aroyI0BOK Jiejia AcII (Toma, u VTH) TTpumeuante
nena (ToMa, YacTH) (TOMOB, u Ne crareii o
qyacTei) TIEPEYHIO
1 2 3 4 5
Hasanwue paznena
HanmeHnoBaHue TOMKHOCTH COCTaBUTENSA [Toanuce PacimmdpoBka noanvcu
HOMCHKIJIATYPhI
Jara
COI'NJTACOBAHO COI'NTACOBAHO
[Tporokon DK Cexperapp Cankrt-IleTepOyprckoit
or No n30MpaTebHOU KOMUCCHH

[Tognuce PacumdpoBka noanucu
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HroroBast 3amuch 0 KaTErOPUsX J1eJl, 3aBE/ICHHBIX B
B TeppuropualibHOM U30upaTeabHON KoMuccuu Ne 54

rony

B ToMm uuncne

ITo cpokam xpaHeHus Bcero v
TIePEXOIAIINX ¢ otMeTkoH «OIIK»
1 2 3 4
[TocTtostHHOTO
Bpemennoro (cBbiiie 10 ser)
Bpemennoro (10 10 net
BKJIFOUHTEIIHHO)
HUTOTI'O:
HanmenoBanue 10KHOCTH COCTaBUTENS [Tognuce Pacmmdposka noanucu

HOMCHKIJIATYPhbI

[ara




TeppuropuansHas n3dupaTeabHas
koMmuccus Ne 54
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[Tpunoxxenue Ne 10
K MHCTpyKIIMU 110 IEIONPOU3BOICTBY
B TeppuropuaibHoi nzdupatenbHon komuccun Ne 54

VTBEPXJIAIO

IIpencenarens TeppuropuanbHOM
n3buparenbHon komuccuu Ne 54

OITUCDH Ne
e MHHUIHATGI, (haMunms
ACI ITIOCTOAHHOT'O XpaHCHHUA (nodnucz))
3a IO
A « » 20 T.
Ne .
Nupexc Kpaiinne | Kon-Bo
n/ 3aroyioBOK Jiena [Ipumeuanue
- Jcjia JdaThl JJUCTOB
1 2 3 4 5 6

B manHBIN pa3gen onucu BHECEHO

(yugpamu u nponucwvio)

¢ No mo Ne , B TOM YHCJIC:
JUTEPHBIE HOMEpA!
MPONYIICHHBIC
HOMEpa:
HaumenoBanue JOJDKHOCTH COCTaBHUTCIIA HO,Z[HI/ICB Pacum(prBKa IIOAITMCHU
OIT1UCHu
ara
COI'JTACOBAHO YTBEPXJIEHO
[Tporokon DK ITporokou LleHTpanbHOI 3KCIEPTHO-

oT No

MIPOBEPOYHON METOIUYECKON KOMUCCHUU
ApxuBHoro komurtetra Cankt-IlerepOypra

oT Ne
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[Tpunoxenue Ne 11
K MHCTpyKLIMK 11O J€101POU3BOCTBY

B TeppuropuaibHoi nzdupatenbHon komuccun Ne 54

TeppuropuansHas n3dupaTeaIbHas
koMmuccus Ne 54

VTBEPXJIAIO

IIpencenarens TeppuropuanbHOM
u30upatenbHor komuccun Ne 54

OIIMCBb Ne
_ HWHHUIINAJIBI, (baMI/IJ'II/IH

nen spemenHoro (10 et u 6osee) (noonuce)
XpaHEHUS

b « » 20 T.
3a roJI

No .

Hnnexc Kpaiinue | Kon-Bo Cpoxk

1/ 3aroJIoBOK Jiea ITpumeuanue

. Jena JIaThI JIUCTOB | XpaHECHUS

1 2 3 4 5 6 7
B nannHbIM paszien onucu BHECEHO

(yughpamu u nponucwio)

¢ No mo Ne , B TOM YHCJIC:
JIUTEPHBIE HOMEPA:
MPOIYIIEHHBIC
HOMeEpa:
HanmenoBanue JOJIDKHOCTHU COCTAaBUTCIIA HO,Z[HI/ICB PaCIJ_II/I(I)pOBKa IIOAIMNCHU

OITNCH

ara
COT'JTJACOBAHO
[TpoTokon OK
OT No

COI'JTACOBAHO
Cexkpertapp Cankt-IleTepOyprckoit
M30MpaTEeIIbHON KOMUCCHH

©.11.0.
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[Tpunoxxenue Ne 12
K MHCTpyKIIMU 110 IEIONPOU3BOICTBY
B TeppuropuaibHoi nzdupatenbHon komuccun Ne 54

TeppurtopuansHas usdupareabHas YTBEPXJIAIO

xomucens Ne 54 IIpencenarens TeppuTopHaIbHON

u30upatenbHor komuccun Ne 54

OITUCH Ne
— HWHHUIIUAIBI, (baMI/IJ'II/IH
JIeJT 110 JIMYHOMY COCTaBY (noonuce)
3 —roa « » 20 T.
Ne .
Nunekc Kpaitnue | Kon-Bo Cpok
/ 3aroyioBOK zena [Ipumeuanue
. nena JaThI JUCTOB | XpPaHEHHUS
1 2 3 4 5 6 7

B manHbIM paszien onucu BHECEHO

(yughpamu u nponucwvio)

c Ne o Ne , B TOM YHCJIC:

JMTEPHBIC HOMEpa:

MPOITYLICHHBIE
HOMeEpa:
HaumenoBanue JOJDKHOCTH COCTaBHUTCIIA HO,Z[HI/ICB PaCIlII/I(I)pOBKa IIoAIIMCH
OIInCcu
ara
COI'JTACOBAHO COI'JTACOBAHO
[TpoTokon OK ITIporokou LleHTpanbHOM 3KCIIEPTHO-

MIPOBEPOYHOU METOJIMYECKON KOMUCCHU
ApxuBHoro komurtetra Cankt-IlerepOypra

oT No oT No
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[Tpunoxxenue Ne 13
K MHCTpyKIIMU 110 IEIONPOU3BOICTBY
B TeppuropuaibHoi nzdupatenbHon komuccun Ne 54

TeppurtopuansHas usdupareabHas YTBEPXJIAIO

xomucens Ne 54 IIpencenarens TeppuTopHaIbHON

u30upatenbHor komuccun Ne 54
AKT

HWHHUIIUAIBI, (baMI/IJ'II/IH

No

(noonucw)

« » 20 I.

(mecmo cocmasnenus akma)

0 BBIJICJICHUM K YHUITOKCHHUIO TOKYMCHTOB,
HE IOJICKAIIINX XPAHCHUTIO

Ha ocHoBanuu IlepeuHs THUMNOBBIX YIPABICHUECKUX apPXMUBHBIX JIOKYMEHTOB,
00pa3yIoluXcs B MPOLECCE ACSITENBHOCTU FOCYJaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYyIpaBJICHUS W OpraHu3alui, ¢ yKa3aHUEM CPOKOB XPAaHEHHS M HOMEHKJATYpbl Jel
TepputopuanbHoii u3OupatenbHO KoMuccuu Ne 54 0TOOpaHbl K  YHUUTOXXEHUIO
KaK HE HMEIOIINE HAYYHO-UCTOPUYECKON IEHHOCTH W YTPATUBIIKWE MPAKTUYECKOE
3HAYEHUE JOKYMEHTHI.

3aroJioBoK
Cpoku
nena Nupaekc aena no
. XpaHEeHUs
Ne IR0 Kpaiinue | nomenknarype | Kom-Bo U HOMeDa [Tpume
n/m | TpynmnoBoi JaThl WJIU HOMED Jiena | efd. Xp. craTe IEI) YaHHe
3aroJI0BOK 10 OTIHUCH
10 TIEPEYHIO
JIOKYMEHTOB
1 2 3 4 5 6 7
Hroro: eln. Xp. 3a TOJIBI
(yughpamu u nponucwio)

Onucu Jies1 MOCTOSTHHOIO XpaHEHMs 3a rojipl, MO JIMYHOMY COCTaBYy
cornacoBanbl ¢ DK, Cankrt-lleTtepOyprckoit m3OupaTenbHOM KOMHCCHEH (MPOTOKOJ OT
« » r. Ne )

HaunmenoBanue JOJDKHOCTH JIMIIA,
MIPOBOJIUBIIIETO IKCIIEPTUIY
HOCHHOCTHU NOKYMCHTOB
Toonucw Pacwughposxa noonucu

JlaTa
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COI'JTACOBAHO COI'JTACOBAHO
[Tporokos DK Cexperapp Cankr-IlerepOyprckoit
n30UpaTeIbHOM KOMUCCHUU
oT No ®.1.0.
JIOKyMEHTBI B KOJIMYECTBE JIeJI, TOMOB
BECOM KT CIaHbI B
(HaumeHoBaHUe OpeaHu3ayuLL)
Ha repepadoTKy MO MPUEMOCAATOYHON HAKIIAHOU OT No
(Oama)

HaunmenoBanmue JOJIXKHOCTH JIMIIA,
CAaBHICTO0 JOKYMCHTDBI

Tloonucw Pacwugposxa noonucu
ara

N3meHeHus B YUCTHBIC JOKYMCHTBI BHCCCHBI
HaumenoBanue JOJDKHOCTH JIMIa,

BHCCIICTO UBMCHCHHA B YUCTHBIC
AOKYMCHTBI

Tloonucw Pacwuugposxa noonucu
ara
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[Tpunoxenue Ne 14
Kk MHCTpyKIIUHU 1O 1€TONPOU3BOJICTBY
B TeppuropuaibHoi nzdupatenbHon komuccun Ne 54

TeppurtopuansHas nusdbupareabHas YTBEPXJIAIO

xomucens Ne 54 IIpencenarens TeppuTopHaIbHON

n3buparenbHon komuccuu Ne 54
AKT

No

WHUIUABI, paMuITUs

(noonucw)

« » 20 T.

(mecmo cocmasnenus akma)

OO0 yHHYTOKEHHH JOKYMEHTOB
C OTPAHUYEHHBIM CPOKOM
XpaHeHHS

(IMH, 1ron, 3 rona, 5 neT)

Ha ocHoBanum IlepeuHs TUIMOBBIX YIPaBICHUYECKUX AaAPXUBHBIX JOKYMEHTOB,
00pa3yIouXCcs B MPOIECCE ACATENBHOCTH FOCYJaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYIPaBJICHUS W OpraHU3allui, C YKa3aHUEM CPOKOB XPAHEHHS M HOMEHKJIATYpbI JIEll
TepputopuansHoit u3zbuparenbHo komuccun  No 540T0OpaHbl K YHUYTOXEHUIO
KaK HE HMEIOIINE HAYYHO-UCTOPUYECKON IEHHOCTH W YTPATUBIIKWE MPAKTUYECKOE
3HAYEHUE JOKYMEHTHI.

3aroJI0BOK
Cpoku
nena Nnnekc nena mo
. Kon-Bo XpaHEeHUs
Ne 15805 KpaitHue | HOMEHKIIAaType el X 1 HOMEDA [Ipume
0/ | TpyHnoBOM JaThI WJIM HOMED JIeTIa - Xp- P YaHUe
(JIMcTOB) craTein
3aroJo0BOK 0 OMKCH
I10 TIEPEYHIO
JIOKYMEHTOB
1 2 3 4 5 6 7
Hroro: ed. xp. (TUcTOB)  3a roJibl
(yughpamu u nponucwo)
BECOM KT CJIaHbI B
(HaumeHoBaHUe OpeaHU3ayULL)
Ha nepepadoTKy MO NMPUEMO-CAATOYHONW HAKJIaJHOH OT Ne
(0oama)
(MM YHUYTOXKEHBI MYTEM U3MeIb4YeHUs (IIPEIUPOBAHUS) HA CIEHUATU3UPOBAHHOM
o0opynoBaHuU 0€3 BO3MOXHOCTH BOCCTAHOBJICHUSI ).

oama epems



oT

COI'JTACOBAHO
[Tporokosn DK

No
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COI'JTACOBAHO
Cexperapp Cankrt-IleTepOyprckoit
n30MpaTeIbHOM KOMUCCUH

O.1.0.
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[Tpunoxenue Ne 15
K MHCTpyKIIMU 110 IEIONPOU3BOICTBY
B TeppuropuaibHoi nzdupatenbHon komuccun Ne 54

BHYTPEHHAAA OIINCH

JOKYMEHTOB jJeJsia Ne

Ne Nnnexc Hara Homepa
i | noxvarerra | ACKYMEHT | 3aroJOBOK IOKYMEHTa |  JIHCTOB [puMeyanue
i a nena
1 2 3 4 5 5

Hroro:

JOKYMCHTOB

(yughpamu u nponucwio)

Koymm4ecTBo IMCTOB BHYTPEHHEN ONKUCHU

HanMenoBanne HOJKHOCTH JINILA,
COCTaBHUBIIIETO BHYTPEHHIOIO OMHCH
JIOKYMEHTOB J1ej1a
Tloonuco

[ara

(yugppamu u nponucwio)

Pacwugposxa noonucu
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[Tpunoxxenue Ne 16
K MHCTpyKIIMU 110 IEIONPOU3BOICTBY
B TeppuropuaibHoi nzdupatenbHon komuccun Ne 54

JIMCT-3ABEPUTEJIb IEJIA Ne

B neno nmoammTo ¥ MpoHyMEpPOBaHO JIUCTOB(a),
(yugpamu u nponucwvio)

B TOM 4HUCJIC:.

JIMTCPHBIC HOMCpPA
JINCTOB

IIPOIIYIICHHBIC HOMCpPA
JINCTOB

+ TMCTOB BHYTPEHHEN
ONuCH

Oco6eHHOCTH (PU3UYECKOTO COCTOSIHUS U

Howmepa nmmcros
(dbopmHpoBaHus Jea

1 2

HaunmenoBaHue T0IKHOCTH

Iloonucw Pacwugpposra noonucu

Jara
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[Tpunoxenue Ne 17
Kk MHCTpyKIIUHU 1O 1€TONPOU3BOJICTBY
B TeppuropuaibHoi nzdupatenbHon komuccun Ne 54

TEPPUTOPUAJIBHASA UBBUPATEJBHASA KOMUCCHUSA Ne 54

CAHKT- HETEPBYPI'

JEJIO No

(3a2011080K Oena, mom Oeiq)

(kpatinue oamoi)

Ha JIUCT

S

=

iz 7 |

XpaHUThb
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[Tpunoxxenue Ne 18
K MHCTpyKIIMU 110 IEIONPOU3BOICTBY
B TeppuropuaibHoi nzdupatenbHon komuccun Ne 54

YTBEPXKIAIO YTBEPXKJIAIO
[Ipencenarens IIpencenarens
TeppuropuanbHOU Cankr-IleTepOyprekoit
u30upatenbHoi komuccun Ne 54 n30UpaTeIbHOM KOMUCCHU
nOOnUCh pacwugposxa noonucu nOOnuUCh  pacuuugposxa noonucu
Hara [Teuatp Hara [Teuatp
AKT Ne

npuemMa-nepeaadn
APXHBHBIX IOKYMEHTOB Ha

XpaHeHHe
(ocrosaHnue nepeoayu)
(razeanue nepedasaemoco ¢onoa)
TeppuropuajnbHas u3duparegbHasi KOMHUCCHA Ne 54 B e
claia, a
(OondichHocms, hamunus, UHUYUATBL)
Cankr-IlerepOyprekas usduparejbHast KOMHCCHSHA B JULe
(OondrcHocms, hamunus, uHUYUAIbL)
MPUHsJIA JOKYMEHTBI Ha3BaHHOTO ()OH/a U CITPAaBOYHOTO MaTepualia K HUM:
Nen/m | HasBanue, Homep onucu KomnuectBo | Konuuectso IIpumeyanue
9K3CMILIIAAPOB CI. Xp.
OITHCH
1 2 3 4 3)
Nroro npunsaTo en.Xp.
[lepenauy npownsBenu:
JoipKHOCTB ITognuce PacimidpoBka  JIOJKHOCTB [oamucy  Pacmmdposka

JlaTa JlaTa

®onay nprucBoeH Ne

N3meHeHus B YYCTHBIC TJOKYMCHTBI BHCCCHBIL

JIOJIKHOCTB IToamnuce PacmmgpoBka

Hara



dopma perucTpaOHHOI0 KYPHAJIA BXOASIINX JOKYMEHTOB
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[Tpunoxxenue Ne 19
K MHCTpyKIIMU 110 IEIONPOU3BOICTBY
B TeppuropuaibHoi nzdupatenbHon komuccun Ne 54

Hara Peructpa | Koppecn | Homepu | Conmepx | Pesomo | Ucnmon | Cpok | Otmer | Homep
II0JIy4€ | IMOHHBIM | OHJEHT | Jara aHue s HUTENb | UCTIOJI | Ka 00 | ;mena
HUS HOMEp JOKYMEHT HEHUS | UCTOJI

a HEHUU

@®opMa PErucTPAMOHHOI0 )KYPHAJIA UCXOAAIUX JOKYMEHTOB
Hara Peructpanuonssiii | Anpecat | KpaTtkoe Ko Hcnonnurens | Homep nena
OTIIPaBJICHUS | HOMEP coJiep:KaHue | MOANUCaT C Komuen
JOKYMEHTAa JOKYMEHTa | JOKYMEHT UCXOJSIIETO
JOKYMEHTa




